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INTRODUCTION

INTRODUCTION

1.1 The Lok Sabha and Rajya Sabha has passed the “Right to Information Bill’, 2004 to make the ‘Right To Information’ more progressive, participatory and meaningful. Accordingly information regarding the structure and activities of the Punjab State Seeds Corporation (PUNSEED) has been incorporated in this book so as to General Public may also be aware of the working of the Society. 
1.2 The main objective of this book is that General Public and other concerns may get information about the activities of the Society. 
1.3 The general public and other organization can make contact with this organization with regard to its activities.
1.4 Definitions of various terms used in the hand-book has been provided at the places of uses.
1.5 In addition to get more information on topics covered in the Book the following officers of the organization may be contacted:-

Sh. R.K. Saxena  Assistant Public 
Superintendent (Personnel & Adm.) Information Officer
Punjab State Seeds Corporation
SCO: 835-36, Sector 22-A,

Chandigarh
Sh. J.K. Dixit  Public Information Officer

GM (E&P)
Punjab State Seeds Corporation
SCO: 835-36, Sector 22-A, 

Chandigarh
MD,    Appellate Authority 

Punjab State Seeds Corporation

SCO: 835-36, Sector 22-A, 

Chandigarh
The fee structure for getting information not available in the hand book is as under:

i. Application fee for processing request Rs. 10/-

ii. Charges Per page   Rs. 02/-
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Particulars of the organization, 

functions and duties
PARTICULARS OF THE ORGANIZATION, 
FUNCTIONS AND DUTIES

Name : Punjab State Seeds Corporation (PUNSEED)
Punjab State Seeds Corporation Limited was incorporated in 1976 with the objective to provide better quality seeds at reasonable price to farmers and develop such a seed production infrastructure that is able to respond rapidly to the fast changing demand of seeds of all kinds with least possible costs.

Functions and Duties : The Aim & Objectives of the PUNSEED are 
Aim :

To provide Quality/Certified Seeds, to the farmers of Punjab, of various varieties of different crops grown in the State of Punjab at very reasonable price and to implement the various programmes designed by the Central and State Govt.
.

Objectives :

a) To implement the State Seeds Project forming part of National Seeds Programme in accordance with the arrangements between International Development Agency/International Bank for Reconstruction Development, Government of India, National Seeds Corporation Limited, Punjab Government and the Company or between any two or more of them.

b) To undertake the production of certified seeds in sufficient quantities to support the National Production Program and of any crops or varieties coming under the preview of seeds Act.

c) To provide quality seeds at reasonable prices to farmers to support the high yielding varieties program

d) To process certified seeds on scientific and commercial lines.

e) To install, manage and operate processing plants and seed storage facilities.

f) To undertake and promote research in agriculture in general and seed production, processing, preserving and storage techniques in the particular, in collaboration with ICAR, Agricultural Universities and National Seeds Corporation Limited and other Institutions.

g) To make arrangements for supply of foundation seed to grower share-holders through the National Seeds Corporation Limited for varieties of all-India and regional importance and through other agencies for other varieties

h) To carry on business as seed merchants, to buy, sell, prepare for market and deal in seeds of all kinds.

Address of the Registered office:

Punjab State Seeds Corporation (PUNSEED)

  SCO: 835-36, Sector 22-A, 

  Chandigarh

Phone No. ; 0172- 2701582, 2541836, 2725836

Fax : 0172 – 2725769; Grams : PUNSEED

Working Hours : 9.00 A.M. to 5.00 P.M. 
Manual-II

Powers and Duties of Officers 

and Employees

Powers and duties of Officers and Employees 
	Managing Director (MD)
	:
	The overall incharge and executive head of the organization and all the activities of the organization are undertaken under his directions.

	General Manager (Production) (GM (P))
	:
	Responsible for all seed production activities and reports to MD.

	General Manager (Marketing) (GM (M))
	:
	Responsible for marketing activities and reports to MD.

	General Manager (E&P) 

(GM (E&P))
	:
	Responsible for Engineering and Processing activities and reports to MD. He is also working as PIO.

	Regional Managers
	:
	Looks after the affairs at the Regional Office level.

	Superintendent Administration
	:
	Puts up proposals regarding Personnel and Administration.

	Superintendent Accounts
	:
	Puts up proposals regarding Accounts and prepares Annual Accounts. Looks after payments/receipts, Audit objections etc. and all other activities related to accounts.

	Cashier
	:
	Collects and disburses cash, cheques and drafts maintains record regarding banking and accounts.

	Senior Assistant
	:
	Puts up the proposal to his seniors

	Assistant
	:
	Puts up proposal to Senior Assistant.

	Assistant Forman
	:
	Takes care of processing, machinery and run processing machines and supervise the processing operations.

	Clerk/Typist
	:
	Handles clerical and typing work.

	Operators
	:
	Runs processing machineries.


PUNJAB STATE SEEDS CORPORATION LIMITED , CHANDIGARH

Delegation of powers

	Sr.No
	Particulars
	To whom delegated
	Extent of powers



	1
	2
	3
	4

	1.
	To sanction expenditure

on postage, telegram,

Telephone bills, water & electricity charges,

Freight by rail and road.
	i) Managing Director

ii) Secretary
	Full Powers

Full Powers

	2.
	To sanction advance to

Employees for traveling ,

Pay on transfer.
	Controlling Officer
	Full Powers

	3.
	To sanction hiring of

Ceiling fans ,typewriters,

Furniture, tents, etc.
	i) Managing Director

ii) Chief Personnel & Secretary
	Full Powers

Full Powers up to a maximum of six months only subject to the condition that payment of rent does not become less economical than the purchase of articles concerned, and the hiring is done at competitive rates.

	4.
	To sanction purchase of 

Books newspaper publications of general nature
	i) Managing Director

ii) Chief Personnel & Secretary
	Full Powers upto Rs.100/-



	5.
	To sanction conveyance expenses for officers/officials for performing local journeys at headquarters or while on tour for corporation work.
	i) Managing Director

ii) Controlling Officers/ officers competent to approve tour programme.

iii) C.A.O

iv) Secretary.


	Full Powers upto Rs.20/-in each case.

upto Rs.30/-in each case.

upto Rs.30/-in each case.



	6.
	To sanction expenditure

On printing & stationery 
	i) Managing Director

ii) Secretary
	Full Powers

Full Powers

	1
	2
	3
	4

	7.
	To sanction expenditure on entertainments.


	i) Chairman

ii) Managing Director

iii) Chief production

iv)Chief Processing

v) Regional Manager

vi) Secretary


	Upto Rs.5000/- |on

Upto Rs.2000/- |any

Upto Rs.250/-  |one

Upto Rs.250/-  |occ-

           

|-assion

Upto Rs.50/-at a time subject to Rs.500/- p.a.

    -do-

	8.
	To allow an employee 

to draw D.A. at full rates for halts exceeding 10 days.
	i) Managing Director

ii) Chief production &

Chief Processing & Secretary


	Full Powers upto 30days only in the case of audit parties.



	9.
	To allow an employee 

to draw enhanced rates of D.A.
	Managing Director
	Full Powers in individual case subject to the condition that the increase in DA is limited to 50% of the normal rates. 

	10
	To create temporary posts of Clerks/peons in the standard scales of pay for period not exceeding 6 months and to appoint persons on adhoc basis or on daily wages against these posts.
	Managing Director
	Full Powers

	11
	To obtain legal advice on particular issues on payment of fee.
	Managing Director
	Upto Rs.250/-in each case.



	12
	To sanction non-recurring 

Contingent expenditure not specifically provided in the existing delegation.
	i) Chairman

ii) Managing Director

iii) Secretary

iv)Regional Manager
	Full Powers

Upto Rs.10000/-

Upto Rs.500/-

Upto Rs.500/-

	13
	To sanction recurring 

Contingent expenditure not specifically provided in the existing delegation .
	i) Chairman

ii) Managing Director

iii) Secretary

iv)Regional Manager


	Full Powers

Upto Rs.5000/-

Upto Rs.500/-

Upto Rs.250/-

	1
	2
	3
	4

	14
	To sanction expenditure

on postage, telegrams,

Telephone bills, water & electricity  charges etc.


	Regional Manager
	Full Powers



	15
	To sanction purchase of 

i) Stationery

ii) Library books

iii)Newspapers and   periodicals 

iv)Printing of forms etc.
	Regional Manager

Regional Manager

Regional Manager

Regional Manager

 Secretary
	Upto Rs.200/-at a time ,subject to maximum upto Rs.2000/- p.a.

Upto Rs.50/-at a time ,subject to Rs.300/- p.a.

Upto Rs.15/-p.m

Upto Rs.100/- at a time, subject to Rs.500/-p.m

    -do-

	16
	To sanction expenditure

on renting of office accommodation
	i) Chairman

ii) Managing Director


	Full Powers

Upto Rs.1000/-p.m.



	17
	To sanction expenditure

on renting of godowns for the purpose of storing seeds .
	i) Chairman

ii) Managing Director


	Full Powers

Upto Rs.5000/-p.m.



	18
	To sanction expenditure

on transport of seed
	i)Managing Director

ii)Regional Manager


	Full Powers

Upto Rs.500/-in each case.



	19
	To sanction expenditure

on engagement of casual labour at the processing plant.
	i)Managing Director

ii)Regional Manager


	Full Powers

Upto Rs.200/-per day.(Subject to the condition that a daily report on the engagement of labour is sent to the Head Office.

	20


	Power to institute, conduct and defend any legal proceedings by or against the Co. or its officials in connection with such legal proceedings and to engage lawyers etc. and fix their fee and sanction expenditure.


	Managing Director
	Full Powers



	1
	2
	3
	4

	21
	Power to incur expenditure on legal advice ,advice from other experts etc.
	i) Chairman

ii) Managing Director

iii) Secretary

iv)Regional Manager
	Full Powers

Upto Rs.1000/-

Upto Rs.250/-

Upto Rs.110/-in each case.

	22
	Installation of telephone
	Managing Director
	Full Powers

(except residential telephones.)

	23
	Appointment of Legal Advisers, Tax Consultants etc. on retainer basis.
	Managing Director
	Upto Rs.250/-p.m.



	24
	Payment of fee, additional fee etc. on returns and applications to be made to the Registrar of Cos., Company Law Board and other  authorities under the Companies Act.
	i) Managing Director

ii) Secretary
	Full Powers

Full Powers



	25
	Maintenance and repairs of vehicles, processing plants and expenditure on fuels and lubricants
	i) Managing Director

ii) Secretary

iii)Regional Manager
	Full Powers

Upto Rs.500/-

Upto Rs.500/-



	26
	Purchase of liveries and clothing for Class -IV and Drivers.
	i) Managing Director

ii) Secretary

iii)Regional Manager
	Full Powers

Full Powers in terms of scale and maximum rate approved by the M.D.

	27
	Emergency of power
	Managing Director

may exercise powers beyond his control with the approval of chairman with ex-post-facto report to the Board of Directors.

	28
	Payment of Honorarium
	Managing Director


	Up to Rs.500/- in each individual case. The total expenditure on this account shall not exceed Rs.5000/- per annum.

	29
	To write off losses
	Managing Director
	Up to Rs.5000/- in each case.

	30
	Creation of Supernumerary post
	The Managing Director was empowered to create Supernumerary posts for a period not exceeding one month in each.



	   1
	        2
	       3                        4

	 31
	Participation in the Seminar and Training Programme etc. to incur fee etc.

Also see

Item no.29
	The Board authorized the Managing Director to sponsor officers /employees of the Corporation to attend such short terms courses /seminars /meetings 

etc. of interest to the Corporation which are organized by the PAU , Ludhiana , NSC Limited Institute of Business Management and Public Administration and other professional bodies and organization etc. and to sanction fees etc. in connection therewith not exceeding Rs.2,000/- in each individual case.



	32
	To incur expenditure on the purchase of consumable store.
	i)  M.D. full Powers

ii) R. M.’s upto 

   1,000 in each case.
	Provided the approved 
Purchase

Procedure is followed.



	33
	To incur expenditure on the purchase of plant and machinery
	M. D. upto

Rs.50,000/-

in each case.


	 -do-

	34
	To incur expenditure on the purchase of spare parts for the processing plants/motor vehicles.


	i)   M.D. full Powers

ii)   R. M.’s upto 

   1000/- in each case.
	    -do-

	35
	To incur expenditure on the purchase of motor vehicles.
	M.D. full Powers

Subject to the condition that the purchase is effected from the approved sources.
	    -do-

	36
	To incur expenditure on the purchase of office furniture and office equipment like water cooler, electric fans, electric heaters, typewriters and duplicator etc.
	i)  M.D. up to Rs.15,000/-

   in each case.

ii)  R. M.’s up to Rs.500/- 

   in each case


	    -do-

	37
	To incur expenditure on the purchase of seeds from the approved sources by the Board of Directors
	i)  M.D. full Powers

ii)  R. M.’s up to Rs. 1 Lac.
	At price /specifications decided by the Board of Directors.



	1
	2
	3
	4

	38
	To incur expenditure on the minor temporary construction in the processing plants or providing temporary wooden partitioning in the office building.


	M.D. up to Rs.25,000/-


	At price /specifications decided by the Board of Directors.

	39
	To incur expenditure on the purchase of gifts
	M.D. up to Rs.1,000/-

   in each case.


	   -do-

	40
	Delegation of powers to the officers of the Corporation.
	Chairman & 

Managing Director
	Full powers as considered necessary.



	41
	To transfer funds from H.O to Regional Offices.


	C.A.O.
	Full powers

	42
	Operation of Bank Accounts /Signing of Cheques. 
	M.D. & C.A.O.

Secy.& C.A.O


	Full powers upto the Rs.30,000/-



	43.
	Requirement of staff
	Chairman & 

Managing Director
	The Board authorised the Chairman & Managing Director to create the additional posts as considered necessary and fill the same and also decide  about the requirements of the posts, mode of recruitment and Selection Committees for future recruitment in the Corporation.

	44
	To sanction fee for short term courses, seminars, meetings etc. 
	Chairman & 

Managing Director
	Full powers up to the Rs.5,000/-


Manual – III

Procedure followed in the decision 

making process including channels of supervision and accountability

Procedure followed in the decision making process including channels of supervision and accountability

	Managing Director (MD)
	:
	The overall incharge and executive head of the organization and all the activities of the organization are undertaken under his directions.

	General Manager (Production) (GM (P))
	:
	Responsible for all seed production activities and reports to MD.

	General Manager (Marketing) (GM (M))
	:
	Responsible for marketing activities and reports to MD.

	General Manager (E&P) 

(GM (E&P))
	:
	Responsible for Engineering and Processing activities and reports to MD. He is also working as PIO.

	Regional Managers
	:
	Looks after the affairs at the Regional Office level.

	Superintendent Administration
	:
	Puts up proposals regarding Personnel and Administration.

	Superintendent Accounts
	:
	Puts up proposals regarding Accounts and prepares Annual Accounts. Looks after payments/receipts, Audit objections etc. and all other activities related to accounts.

	Cashier
	:
	Collects and disburses cash, cheques and drafts maintains record regarding banking and accounts.

	Senior Assistant
	:
	Puts up the proposal to his seniors

	Assistant
	:
	Puts up proposal to Senior Assistant.

	Assistant Forman
	:
	Takes care of processing, machinery and run processing machines and supervise the processing operations.

	Clerk/Typist
	:
	Handles clerical and typing work.

	Operators
	:
	Runs processing machineries.


Manual – IV

Norms set for the discharge of its functions 
Norms set for the discharge of its functions 

No norms as such have been fixed.  However, all the officers and officials are required to perform their day to day job so that no work remains pending. All the officials in production and marketing divisions are duty bound to achieve the targets as fixed from time to time. 
Manual – V 

Rules, regulations, instructions, 
manual and records held by it or under its control or used by its employees for discharging its functions
 The Board of Directors of the Punjab State Seeds Corporation Limited hereby make the following bye-laws to regulate the recruitment and conditions of service of persons appointed to various posts of officers and other employees under the corporation namely:-

Punjab State Seeds Corporation Limited

STAFF REGULATION
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R E C R U I T M E N T

1  DEFINITIONS:
1.1 These rules shall be referred to as the Punjab State Seeds  Corporation Limited Staff Regulations.

1.2 These regulations shall take retrospective effect i.e. from the date of in corporation of the company, provided that the cases of the employees who have resigned from the Corporation shall not be re-opened for the purpose of any benefits under these regulations.

1.3 These regulations shall apply to every employee of the corporation, wherever he may be posted , expect in so far and to the extent it is other wise agreed upon by agreement or letter of appointment or any other statute for the time being in force

1.4.1 “The Board” means the Board of Directors of Punjab State Seeds Corporation Limited and shall include any committees there of constituted for the purpose.

1.4.2 “Chairman “means the Chairman of the Board.

1.4.3 “The Corporation” means the Punjab State Seeds Corporation  
  

Limited acting through the Board, the Chairman, the Managing 
Director or any other duly authorized officer of the Corporation.

1.4.4 “Direct appointment” means an appointment made otherwise than by promotions or transfer of a person already in the service of the Corporation or made by taking a person on deputation from the State Government or any other Corporation.

1.4.5  “Duty” means the period do service which counts for pay, leave and other emoluments but does not include any period of suspension or extra ordinary leave without pay.

1.4.6 “Employee” means a person employed on any post in any category under the Corporation but does not include a casual worker or a daily wage worker or apprentice or a person appointed on adhoc or provisional basis.

1.4.7 “Government’ means the Punjab State Government.

1.4.8 “Head of office ’’ means the Secretary in the Head Office and the Regional Manager in the Regional office.

1.4.9 “Honorarium” means the recurring or non –recurring payment granted to any person from the funds of the Corporation.

1.4.10 “Managing Director ’’ means the Officer appointed by the Government to be the Managing Director of the Corporation.

1.4.11 “Regular employee ’’ means an employee appointed on regular basis against a regular post by the competent authority.

1.4.12 “Temporary employee’’ means an employee appointed for a limited period of work which is essentially of temporary nature or appointed against a temporary post or vacancy for a specific or unspecific period by the competent authority.

1.4.13 “Appointed Authority ’’ means the authority empowered by the Board / Managing Director to make appointment.

2. POSTS UNDER THE CORPORATION

 For the purpose of these staff regulations , the posts under the corporation shall be classified  under the 
following two categories namely:-

1) Officer means the employees who are in the pay scale of Rs.2000-3500/- and above

2) Other employees mean the employees whose pay scale is lower than Rs. 2000/-3500.

There shall be regular & temporary posts under the Corporation.

The Board shall have the right to declare a temporary post as regular.

 No person shall be appointed on may post under the Corporation unless he is:-

i) 
a citizen of India; or

ii) a subject of sikhim;or.

iii) a subject of Nepal; or

 iv) 
a subject of Bhutan ;or

 v)  
A Tibetan refugee who came to India before Ist January, 1962 with the intention of permanently settling in India: or

 vi) 
A person of Indian origin who has migrated from Pakistan with the intension of permanently settling in India. Provided that a candidate belonging to category (ii), (iii),(iv),(v) shall be a person in whose favour a certificate of eligibility has been given by the competent authority and if he belong to category (iv) the certificate of eligibility will be issued for a period of one year after which such candidate will be retained in service subject to his having acquired Indian citizenship.

3. RETRENCHMENT RECRUTMENT AND
3.1 Recruitment to the various posts under the Corporation shall be made by by any one or more of the following methods:-

3.1.1 By direct appointment.

3.1.2 By deputation from Government or any other Corporation with allowance on usual terms of deputation as issued by the Government from to time.

3.1.3 By Promotion of existing personal or by transfer from one post to another.

3.1.4 Appointment to all posts under the Corporation shall be made by the Managing Director or the officer authorized by him.

3.1.5 The Board shall prescribe the pay scales, qualifications, experience and other requirements for the various posts under the Corporation.

3.1.6 The age of a person, at the time of direct recruitment to a post under the Corporation, Shall not normally exceed 35 years. Providing that the appointing authority may in specific cases relax this condition having regard to the post, qualifications and experience of a candidates.

3.1.7 No person who has been dismissed from any public Undertaking / government/ Department/ Semi Government Organized shall be re-employed expect with the express approval of the Board.

3.1.8  Direct appointment of every person to any post under the Corporation shall be subject to production by such person of a medical certificate of fitness from a doctor in a Government / Municipal Hospital or the Medical Attended of the Corporation.

3.1.9  All Appointment shall, in the first instance, expect as the appointing authority may stipulate in any particular case, be on probation in respect or regular posts and on temporary basis in respect of temporary posts.

3.1.10 The period of probation shall be one year subject to extension for another six months, in the discretion of the appointing authority, in case the work of the probationer is not found to be satisfactory by the appointing authority during the first one year.

3.1.11  If, at the expiration of the period of probation the work of a probationer is found to be satisfactory, the appointing authority shall confirm him from the date of his appointing to that post.

3.2 TERMINATION OF SERVICE 

 

The service of an employee of the Corporation may be terminated by the appointing authority.

3.2.1 In case of a regular / temporary employee, by giving three months notice on either side or in lie thereof pay for the period by which the notice falls short of three months.

3.2.2 In the case of an employee on deputation from the Government or any other Corporation, by reverting him to his parent Department.

3.2.3 In case of any employee on probation without any notice organizing any reasons.

3.2.4  The appointing authority may at its discretion waive the requirement of notice from the employee.

3.3 RECORD OF SERVICE

The following record of service of every employee shall be maintained by the Corporation:-

a) Personal File;

b) Service Book;

c) C.R.File

Files at (a) & (b) shall be maintained by the office and the file at (c) remain in the personal custody of an officer authorized by Managing Director.

4 SENIORITY & PROMOTION
4.1
Seniority inters of the employee shall be determined from rank to  by the length of continuous service in that rank in the service on regular basis. Provided that in the case of employees appointed by direct recruitment, the order of merit determined by the selection Committee shall not be disturbed in fixing the seniority. Providing further that in the case of two or more employee appointed by different modes on the same date, their seniority shall determine as follow:-

 a) 
An employee recruited by promotion from the service of the Corporation shall be senior to the 
person recruited otherwise. Provided however that in the case of promotion of two or more 
persons, their inters seniority shall be determined according to their seniority in the cadre or 
posts from with they have been promoted.

4.1.1
A person on deputation shall be senior to a person recruited by direct  if he opts the service of 
the Corporation on the same date provided that in the case of two or more persons on deputation, their inters seniority shall be determined according to their seniority in their parent service or cadre. In the case of existing staff on deputation who have opted or likely to opt for absorption, their inters seniority shall be same as in their parent department / organization.

4.1.2 In the case of person recruited by direct appointment on the same date and having obtained equal marks in the selection, the older in age shall rank senior to the other.

4.1.3 In any other case, the person in the higher scale of pay shall be considered senior to a person in the lower scale of pay and where the scales of pay are identical; a person drawing higher salary shall be senior to a person drawing a lower salary.

4.2 PROMOTION

All promotions to posts under the Corporation shall be made on the basis of merit-cum- seniority and no person shall have a right to be promoted to any post on the basis of seniority alone.

5 SUPERANNUATION AND RETIREMENT

Every employee of the Corporation shall retire on attainting the age of fifty eight years. Expect class IV employees as decided in based.

6.
GENERAL & CONDUCT REGULATIONS

6.1 
Every employee of the Corporation shall at all times:-

 i)
maintain absolute integrity;

 ii)
maintain devotion to duty ; and

 iii)
do nothing which is unbecoming of a Corporation employee; and

 iv)
Not reveal any information to unauthorized person regarding the of the  Corporation.

6.2 The whole time of an employee shall be at the disposal of the Corporation. The working hours shall be the same as observed by Punjab government Offices from time to time expect in the case of Factories / sale Counters where the working hours shall be governed in accordance with the provisions of the Factories Act, 1948 / shops and Commercial Establishment Act respectively.

6.3 No employee shall directly or indirectly be engaged in any other business, occupation or employee nor shall be enter into any partnership, accept any fees, endowment or commission what so ever, from any party other than the Corporation expect with the prior permission of the competent authority.

6.4 Every employee shall be liable to be transferred by the competent authority from one post to another or to any place which it may consider necessary in the interest of the Corporation.

6.5 No employee of the Corporation shall take part in politics or any demon station or stand for election as member of any house of the state Legislature or Parliament or any local authority or indulge in activities that may cause embarrassment to the Corporation.

6.6 SUBSCRIPTION: 

No employee of the Corporation shall, expect with the Previous sanction of the competent authority or of the prescribed authority, ask for or accept contributions to or otherwise associate himself with the raising of any funds  or other collections in cash or in kind in pursuance and object what so ever:

6.7 Gift: 

Save as otherwise provided in these rules, no employee of the Corporation shall accept permit any member of his family or any other person acting on his behalf to accept any gift.

6.8 Investment, lending and borrowing

No employees of the Corporation shall speculate in any stock, share or other in vestment.

6.9 Insolvency and habitual indebtedness

An employee of the Corporation shall so manage his private affaires as to avoid habitual indebtedness or insolvency. A Corporation employee against whom any legal proceeding are instituted for the recovery of any debt due from him or for adjudging him as an insolvent shall forthwith report the full facts of the legal proceedings to the Corporation.

6.10 Canvassing of non –official or other influence

No employee of the Corporation shall being or attempt to bring any political or other influence to bear upon any superior authority to further his interest in respect of matter pertaining to his service under the Corporation.

6.11 Restriction regarding marriage

1) No employee of the Corporation shall enter into or contract, a marriage with a person having a spouse living ; and

2) No employee of the Corporation having a spouse living shall enter into or contract, marriage with any person;

Providing that Corporation may permit a Corporation employee to enter into, or Contract, any such marriage as is any referred to in clause

1) 
or clause 2) if it is satisfied that-

a) 
such marriage is permissible under the personal law applicable to such employee of the Corporation and the other party to the marriage ; and

b)  there are other ground for so doing.

3) 
A corporation employee who has married or marries a person other than that of Indian Nationality shall forthwith intimate the fact to the Corporation.

6.12
CONSUMPTION OF INTOXICATING drink & drugs:-

 
A Corporation employee shall-

 a) 
Strictly abide by any law relating to intoxicating drinks or drugs in   force in any area in which he 
may happen to be for the time being:-

 
b) 
not be under the influence of any intoxicating drink or drug during the   course of his duty and 

shall also take due care that the performance of his duty at any time is not affected in any why by 

the influence of such drink or drug ; and 

 
c)
Refrain from consuming any intoxication drink or drug in a Public place. 
 
d) 
not appear in a public place in a state of intoxication.

6.13 
The Corporation shall, in respect of all acts done in good faith and in the  interests of the Corporation, 
extend protection to its employee in courts of 
law or elsewhere.

6.14 
CRITICISM OF GOVERNMENT / CORPORATION

 No employee of the corporation shall, in any radio broadcast or any document published in his own name or anonymously pseudonymously or in the name of any other person of Communication to the press or in any public utterance make. 
 Statement of fact or opinion:-

 1 Which has the effect of any adverse criticism of any correct recent Policy or action of the Government of India, Government of Punjab or any other State Government / Corporation.

 ii) which is capable of embarrassing the relations between the Government  of Punjab and the Government of India or the Government of any other  State in India / Corporation; or

i)  Which is capable of embarrassing the relations between the Govt of India or the Government of Punjab and the Government of any foreign State Provided that nothing in this rule shall apply to any statement made or views expressed by a Corporation employee in his official capacity or in the due performance of the duties assigned to him.

7 PAY & ALLOWANCES

7.1 “ Pay ” means the monthly pay drawn as fixed pay or in a time scale and included ‘ personal ’special’ dearness and deputation pay but does not include any allowance. 

7.2 “Personal Pay” means an addition which may be granted to an employee by the appointed authority, in exceptional circumstances or other personal consideration.

7.3 “Special Pay” means additional pay granted in considered of a specially arduous nature of duties or a specific addition to the work or responsibility.

7.4  “Award” means a fixed amount awarded in recognition of meritorious work performed by an employee of the Corporation.

7.5 “ Allowance” includes dearness allowance, house rent allowance, traveling Allowance, Conveyance Allowance, city Compensatory, Sumptuary and overtime allowance or any other allowance sanctioned by the Board from time to time.

7.6  An employee of the Corporation shall on appointment be eligible to the minimum of the scale of the post to which he is appointed; provided that the appointing authority, may in consideration of the special knowledge, training, experience or expertise allow a higher initial start to any person.

7.7 Deleted

7.8 Government servant or servant from others Corporation on deputation with the Corporation shall be governed according to the terms and conditions of their deputation with Corporation.

7.9 An increment in a time scale may be drawn as a matter of course by an employee of the Corporation unless it is with held or deferred by the appointed authority on the ground of suspension, grant of extra –ordinary leave without pay punishment. Service in a higher scale of pay shall count for increment both in the substantive scale of pay and in the higher scale of pay.

7.10 The increment shall be allowed from the Ist day of the month in which the increment is due.

7.11 Specific sanction of the appointing authority shall be required to cross an efficiency bar in any time scale.

7.12 Deleted

7.13 When a person in a lower scale of any is appointed to officiate in a higher scale of pay, he will draw the minimum of the new scale; it shall be fixed in the new scale at the stage next above his basic pay in the lower scale.

7.14 Employees of the corporation shall receive such allowance as may be sanctioned by the Punjab Government from time to time to their employees expect where the Board decided to allow other allowances or allowances at higher rates.

7.15 Any sum of money or pay or allowance due to an employee of the Corporation that may have remained unclaimed may be transferred to and held in the suspense account for a period of three years from the date on which the payment is nor mally due and will thereafter be treaded as lapsed to the Corporation.

8 PENATIES

8.1 An officer or other employee of the Corporation may be awarded any one or more of the following penalties:-

MINOR Penalties:

i) 
Censure:

ii) Withholding of promotion;

iii) 
  Recovery from pay of the whole or part of any pecuniary loss caused to the Corporation by     negligence or breach of orders;

iv) 
Withholding of increment of pay.

MAJOR penalties:

v) reduction to lower stage in the time scale of pay for a specified period, with further directions as to whether or not the Corporation employees will earn increment of pay during the period of such reduction and whether on the expiry of such period the reduction will or will not have the effect of postponing the future increments of his pay.

vi) 
Reduction to lower time scale of pay, grade, post or service which shall ordinarily be a bar to the promotion of the Corporation employee to the time scale of pay. Grade, post or service from which he was reduced , with or without further directions regarding conditions of restoration to the grade or post or service from which the Corporation employee was reduced and his seniority and pay on such restoration to that grade , post or service.

vii) Compulsory retirement;

viii) Removal from service which shall not be a dis-qualification for future employment.

ix) Dismissal from service which shall ordinary be a dis-qualification for future employment.

8.2 The Appointing Authority may impose any of the penalties specified in Clause (i) to (iv) of Rule 8.1 without holding domestic enquiry, In case of penalties specified in Clause (v) to (iv) of Rule 8.1 the Penalty shall be imposed on the employee only after holding a proper domestic enquiry in accordance with the Principle of Natural justice. Provided that the penalty of reduction to a lower time scale, removal or dismissal of any officer shall be imposed only by the Board of Director.

8.3.1 Any employee in the employment of the Corporation against whom there serious charges pending may be placed under suspension by order in writing of the Appointing Authority.

8.3.2 During the period of suspension such person shall be entitled to receive subsistence allowance equal to one half of his basic pay plus allowance there on. Provided that-

8.3.3    the difference of his pay and subsistence allowance may be given 
to such a person on his reinstatement if the Appointing Authority so directs and the subsistence allowance already paid to the employee shall not be refundable to the Corporation in case such a person is ultimately removed / dismissed from the service.

8.4 The Penalties enumerated in 8.1 above may be imposed on any one more of the following grounds:-

a)

Strike or inducing others to strike;

b)
Willful insubordination or disobedience;

c) negligence in effiency or indolence;

d) irregular, attendance

e) unauthorized divulgence of any information or document detrimental to the inertest or reputation of the Corporation;

f) theft, pilferage, fraud dishonesty, misappropriation , defalcation or embezzlement;

g) absence from duty without leave or over – staying , except under circumstance beyond control, provided that the appointing authority may order such period to be treated ass spent on leave of any kind available to the employee.

h) arrest or conviction on a criminal charge or for an offence involving moral turpitude or depravity degradation of character;

i) insanity ;

k) anti – national act ivies, or

8.5 order on the employee and the Appellate Authority’s decision on such appeal shall be final; provided that a joint appeal shall not entertained; provided further that whereas penalty has been imposed by the appointing authority without the approval of the appellate Authority the person on whom the penalty has been imposed may apply to the Appellate Authority for An appeal against an order of appointing authority imposing penalty shall lie to the Appellate Authority within two months of the date service of such a review of its decision within two months of the date of service of such order.

EXPLANATION

 Appellate Authority means the higher authority next to the appointing authority.
9 DELEGATIONS

The Board may by resolution confer upon the Chairman, the Managing Director or any other Officers, of the Corporation all or any of its powers under this Service Regulation. The Managing Director, may with the approval of the Board, in writing confer on any officer of the Corporation all or any of his power including powers delegated to him by the Board, Delegated powers shall be exercised subject to such restrictions, conditions and limitations as may be prescribed in the resolution or authorization by the Board, or Managing Director, as the case may be.

10 AMENDMENT

The Corporation reserves the right to modify cancel or amend all or any of these regulations and issue Supplementary rules or amendment there to without previous notice and give defect to them from the date of issue or any other date. Matters not covered by these regulations would be decided by the Managing Director, at his discretion, keeping in view the rules applicable to State Govt. employees.

11. LEAVE RULES

11.1 Titles: these rules may be referred to as the Punjab State Seeds Corporation  Limited, Leave Rules.

11.2 SCOPE OF APPLICATION

11.3 These rules shall be applicable to all employees of the Corporation expect those on deputation.

12. TYPE OF LEAVE
 All employees of the Corporation expect those on deputation; will be entitled to  the following kinds of leave.

12.1) CASUAL LEAVE

i) The women employees of the Corporation should be entitled to 20 days casual Leave as recommended by the Punjab Pay Commission.

ii) “Twelve days casual leave in one calendar year (of service) shall be admissible to all employees”.

 BE AND ARE HEREBY SUBSTITUTED WITH THE 

 FOLLOWING:-

iii) “Casual Leave shall be allowed to the employees of the 

 Corporation as per Punjab Government Rules”.

12.2 HALF-PAY AVERAGE LEAVE

a) An employee may be allowed half –pay leave at the rate of twenty days for each complete year of service;

b) The half –pay leave due may be granted on medical certificate or on private affairs;

c) Commuted leave not exceeding half the amount of half –pay, leave due may be granted to an employee on medical certificate only subject to the following conditions:-

i) Commuted leave during the entire service shall be limited to maximum of  240 days.

ii)  When commuted leave is granted twice the amount of such leave shall be debited against the half –pay leave due;

iii)  The total duration of earned leave and commuted leave taken in conjunction shall not exceed 240 days. Providing that no Commuted leave may be granted under this rule unless the authority competent to sanction leave has reason to believe that the employee will returnto duty on the expiry of leave.

iv) Commuted leave shall be granted if it is applied for minimum of 30 days at  a time on medical grounds with the support of Medical Certificate.

12.3 ENRNED LEAVE

All employees shall be entitled to thirty days of earned leave on full pay for every year of service (it will be calculated at the rate of 1 / 12 of the period spent on duty) Leave without pay shall not be counted as a period of service. Entered leave shall be allowed to be accumulated upto 450 as per Pb Govt pattern (Adopted is 148.BOD meeting held on 09-06-2009.

a) Deleted

b) An employee proceeding on leave may be paid. on his written request, in the discretion of the sanctioning authority , his salary in advance for each completed calendar month if his leave extends beyond such calendar month.

c) If any employee is discharged or dismissed from service or leave service. He shall be entitled to pay in lieu of unveiled leave at his credit at that time or the same may be adjusted against the notice period in case of resignation.

12.4 STUDY LEAVE

Study leave may be granted to an employee for the purpose of undertaking studies of scientific, technical or similar nature or to under go special course of instruction or training in or outside India on such terms and conditions as may be fixed the Board.

12.5 MATERNITY LEAVE

 The female employees shall be granted maternity leave as per Maternity Benefit Act,1961.

13 AUTHORITY

 Leave of all kinds will be sanctioned either by the Managing Director or by any officer of the Corporation so authorized by him to the extend of such authority.

14. General

 Every application for any kind of leave under the above Rules must be made  in writing for obtaining the prior permission of the sanctioning authority.

14.1 The sanctioning authority will issue orders on such applicable in writing indicating whether such leave has been granted, refused or modified in duration or timing.

14.2 If any employee while on leave desire an extension thereof, he must make an application to that effect in writing to the sanctioning authority sufficiency in advance to enable him to consider such application and pass necessary orders to be communicated to the applicant before the expiry of the leave originally sanciactioned.No Leave or extension of leave can be deemed to have been granted unless an order to that effect has been passed and communicated to the employee concerned.

14.3 If an employee remains absent beyond the period of leave originally granted or subsequently extended, he loses his lien on his post unless he returns to duty within a reasonable short period and gives explanation of his overstay to the satisfaction of the Corporation.

14.4 Where exigencies of service require, discretion to refuse, curtail or revoke leave of any description is reserved to the sanctioning authority and the employee already on leave may, therefore, be recalled to resume duty by that authority.

15 PUNLIC HOLIDAYS

The Corporation will observe public holiday as observed by the office of the Punjab Government expect in the case of factories/ sales Counters where the Previous of the Factories Act / Shops and Commercial Establishment Act respectively shall be applicable.

16 AMENDMENT OF RULES

The Corporation reserves the right to modify /cancel or amend or any of these rules and leave supplementary rules or amendments there to . The Corporation also reserve the right to give effect to the modifications / cancellations or amendments of the rules and / or supplementary rules from the date of Issue or from any period.

17 INTERPRETATION OF RULES

The Corporation reserves the power to interpret rules and / or the supplementary rules. The decision of the Corporation shall be final.

18 JOINING TIME IN CASE OF TRANSFERS

Joining time may be granted to an employee to enable him:

a. to join a new post at a new station on relinquishing charge of his old post;

b.  to join a new post in a new station on return from leave.

19 DURATION OF JOINING TIME 

The duration of joining time admissible to an employee shall be calculated as follows:-

 i) 
For Preparation Six days

ii) For the portion of journey which he travels or might travel

   a) By railway One day for each 500kms.

 
b) By motor lorry or horse drawn 150kms  conveyance for the public hire

       c) By any other means 25 kms

NOTE:

i) A day is allowed for any fractional portion of an distance prescribed in the rules;

ii) Travel by road not exceeding 8 kilometers to or from a rail way station at the beginning or end of a journey does not count for joining time. Sunday does not count as a day for the purpose of the calculation of the duration of joining time. If an employee takes leave while in transit from one post to another, the period which has elapsed since he handed over charge of his old post, much be included in the leave, On the expiry of the leave the employee may be allowed normal joining time if due under rule 18 (b).

20 PAY DURING JOINING TIME

An employee on joining time shall be regarded as on duty and shall be entitled to be paid at the rate of the pay which he would have drawn if he had continued on duty in the old post, or the pay which he will drawn on taking over charge of the new post, whichever is less.

21. LEAVE TRAVEL CONCESSION RULES
Employees of the Corporation be and are hereby allowed the LTC on the pattern of Punjab Government as made available to them vide letter on 6/10/88-6GE/3299 date 9/3/1989 and subsequent instructions issued from time to time . This concession would be available from the date of the meeting of the Board of Directors (87th BOD meeting held on 27-09-94.)

22. GRATUITY RULES
Every employee of the Corporation , irrespective of the post held and pay drawn by him , shall be entitled to payment of gratuity under the payment of Gratuity Act, 1972 and pay any amendment or re- enactment thereof for the time being in force.

23. ADVANCE FOR PURCHASE OF CONVEYANCE
All employee of the Corporation shall be entitled to grant of advance for the purchase of conveyance as per rules applicable to the Government employees.

24. RULES FOR HOUSE BUILDING ADVANCE

All employee of the Corporation shall be entitled to grant of house building loan as per rules given below:-

GENERAL

 In these rules:-

 i) Corporation means Punjab State Seeds Corporation Limited.

 ii) Employee means direct recruitment of the Corporation.

24.1 Following types of advance shall be admissible to the regular employee of the Corporation.

 Advance for:-

i) the Construction of a house;

ii) the purchase of a house;

iii) repairs to a house; and

iv) the purchase of residential plot;

 Provided:-

i) They furnish adequate surety of regular employee/ Government Servants any other person to the satisfaction of the Managing Director in addition to mortgaging their house / land to the Corporation ; and

ii) It is certified by the Managing Director that the concerned employee is likely to continue in service for a sufficiently long period to enable full recovery of the advance together with interest accrued being effected before termination of his service.

24.2 The last pay certificate granted to an employee under transfer must specify the original amount of such advances, the amount repaid and the balance together, with interest, if any, accrued in accordance with rule 24.3 remaining due.

24.3 Simple interest at the rates fixed by the Punjab Government from time to time, for the purpose of grating similar advance to the employee should be charged on advances granted to Corporation employees for house building (including advances for the purchase and repair of house and purchase of residential plots).

24.4 The interest should be calculated on balances outstanding on the last day of each month.

24.5 As pay bills for a month are disbursed before the end of the month, an installment in repayment of an advance received through the pay bill will be taken as having been refunded on the last day of the month, the normal date for disbursement of pay.

24.6 If, in any particular case, an advance is drawn in more than one installment, the rate of interest recoverable should be determined with reference to the date on which the first installment is drawn.

25. HOUSE BUILDING ADVANCE

25.1 Advance to Corporation employees for the construction of house shall be regulated by the following rules.

25.2 Advance may be made under proper sanction to the Corporation employee  who desire to build houses for occupation by themselves in our outside  Punjab where they intend to settle down. No advance is ordinarily permissible to an employee who is likely to retire before complete recovery can be effected.

25.3 All such advances must be bonafide required for the purpose of building suitable houses for the personal residence for the employee concerned and if the amount of advance is more that be actually expended for the purpose, the surplus shall be refunded to the Corporation.

25.4 The advance shall be drawn by drawn by installments; the amount of each installment being such as is likely to be required expenditure in the next three months. Satisfactory evidence a should be produced to show that the amount of the installment has-been actually utilized for the purpose for which it was drawn before the next installment is paid.

25.5 A certificate furnished by the employee concerned certifying that the amount drawn has been utilized by him will be sufficient proof of the amount having been actually utilized

25.6 The repayment shall commence from the sixth issue of pay after the first installment is taken and be completed in 150 equal monthly installments in case of employees drawing pay of Rs.500/-per month and above in 180 equal monthly installments in case of drawing pay below Rs. 500/- per month.

25.7 No advance shall exceed the following limits:-

a) For employees drawing pays below Rs. 500/- per months pay subject to a maximum of Rs. 45,000/-

 b) For employees drawing pay of Rs.500/- and above. Sixty months pay or 45,000/- whichever is more subject to a maximum of Rs. 70,000/-

25.8 Not more than the advance shall be made for the same house and no employee may receive a second advance while any portion of previous advance with interest accrued there on is outstanding against him.

25.9 A second house- building advance should not be granted for building a second house at the same station.

25.10 “Dearness pay” personal Pay” and “shall be treated as part of pay for the purpose of grant of advance for building etc. of houses but not” Special Pay”.

25.11 Recovery will be made by deducting monthly installments from the pay bill of the employee concerned as prescribed above. The authority sanctioning an advance may, however, permit recovery to be made in a smaller number of installments, if the employee receiving the advance so desires. The amount of interest calculated under rule 24.4 above will be recovered in one or more installments each such installments being not repayment of the principal had been completed.

NOTE-3 This rules does not also preclude the grant of advance for the purpose of building houses on plots of lands taken on lease from Government in new Delhi and elsewhere. Even though in such Cases the employee concerned becomes entitled to a perpetual lease only in the production of a certification from the complete authority that the building on the plots leased have been completed in accordance with agreed conditions . The grant of an advance in such case. Is however, subject to the condition that the applicant execute an Agreement in the prescribed from undertaking to repay the advance and to execute a mortgage of the land and building immediately he obtains a lease, Advance sanctioned under this note will be made in installments, the first installments not exceeding the amount of the premium paid for the site subsequent installments being based on the progress of work.

NOTE-4 Managing Director shall before sanctioning payment certify that the mortgage bond in the prescribed from has been executed by the employee taking the advance and that it has been duly registered.

25.16 An employee quitting or removed from the station where he has built a house, before the whole amount due has been liquidated will continue to be liable to the deduction of his monthly installments until the advance with interest accrued there on has been repaid , but with the special sanction of the Managing Director he may be allowed to dispose of the house, Provided he is thereby enabled to clear off at once the whole amount due or to transfer it to any employee of his own or higher rank, the future deductions being made from the pay of such employee.

25.17 Applications for advances must be made through the applicant’s department superior, who will record his onion as to the necessary for the assistance solicited. The applicant must certify that the sum is to expended in building only, and pledge himself that, should there be any surplus funds after the houses is complete, they will be at once refunded to the Corporation.

NOTE Advance may also be given, where considered necessary, for the purchase of hand on which to construct a house, if the other conditions laid down in this rule are satisfied and the total amount of the advance for the purchase of the land and the construction of the houses does not exceed the limits. Prescribed above. This s further subject to the condition that the advance sanctioned for the purchase of land should not be more than one fourth of the total advance admissible under these rules. The employees should sign an agreement in the prescribed from at the time of taking an advance for the purchase of land and the amount should not exceeded what is required for the purpose. A mortgage deed in the form prescribed should be executed before any further advances is drawn for the purpose of construction the house The mortgage deed must be registered within four months of it execution. The mortgage bond should be kept in the safe custody of the company Secretary and should not be released without have been satisfied that the advance has been fully repaid. In order to save the Corporation from loss, the applicant’s title to the property should be carefully examined by the sanctioning authority. The intention of the terms of agreement mentioned in the note will be met of the Managing Director satisfies himself that the construction of house is actually begun within five months of the advance being drawn. The department superior or the guarantee of the advance should also satisfy themselves that the building operations are completed without any avoidable delay.

26. ADVANCE FOR PURCHASE OF A HOUSE
26.1 An advance may be made to an employee for the purchase of a house; the general principles of rule 25 being applicable and the employee being required to in addition to a mortgage deed to deposit with Corporation satisfactory evidence of a clear title to the house.

NOTE-1 An advance drawn under this rule may include provision not Only for the cost of the house purchased but also for the cost of any repairs or improvement which the purchaser of the house may desire to made.

NOTE-2 The advance may be drawn in full at once, but satisfactory evidence should be produced to show that the amount advanced for the purchase has been spent within three months of its drawl and the amount advanced for repairs or improvements (see Note-1 above) within a further period of two months. A certificate to this effect the head of the office will ordinarily suffice. The repayment in this case shall commence with the first issue of pay after the advance is taken and be complete in the manner prescribed above. Interest will be calculated in accordance with these rules and the recovery thereof will be made as laid down there in.

NOTE-3 Before making payment of the advance the controlling officer should record on the bills a certificate to the effect that he has secured and retained with him an agreement in prescribed from, signed by the applicant pending execution of final mortgage bond after houses is actually purchased.

NOTE -4 “Dearness Pay” “Personal Pay” and Officiating Pay” shall be treated as part of pay for grant of advance for this purpose but not “Special Pay”.

27. ADVANCE FOR REPAIRS TO A HOUSE

An Advance may be made under the following conditions to an employee  to enable him to effect repairs to his house:-

i) An advance may be made only if (1) the repair are to make the house habitable (2) they are not in the nature of ordinary repairs and (3) they involve an outlay large in comparison with the value of the house.

ii) Not more than one advance is admissible in respect of the same house.

iii) No advance shall exceed ten months ‘pay of the employee to whom it is made, and it will be drawn as laid down under Rule 25.3

iv) An advance may be made to an employee to repair a house which he has built or purchase with a previous advance under these rules but unless the competent authority permits otherwise, at least 5 years must elapse since the previous advance was drawn.

v) Subject to the above the general principles of rules contained in rules 24 and 25 as the case may be, shall apply, the maximum period for repayment of such advances, being eight years. Interest will be calculated and recoverable in accordance with Rule 24.4 and Rule 25.7

NOTE-1 See also Rule 28

NOTE-2 “Dearness Pay” Personal Pay’ and Officiating Pay” shell be treated  as part of pay for grant of such advances for this purpose but not  “Special Pay”.

28. INSTRUCTION FORDEALING WITH APPLICATIONS FOR ADVANCES FOR CONSRUCTIONS, PURCHASE OR REPAIR OF HOUSE ETC.

1) The ‘gross’ amount of advance granted under these rules should not exceed the amount sanctioned by the Board of Directors.

If the advance (or the first installment of a house building advance) in respect of which funds are avaible is not drawn three months from the date of sanction, it will be treated as cancelled .To avoided unconvinced and lapse of funds it is important that the Managing Director will satisfy himself that the amount applied for if made available, will be drawn before the end of the financial year, similarly when he comes to know that any advance will not be utilized for utilized for granting advances to other applicants, if any. 

2) In call cases the authority empowered to sanction must definitely record whether.

 a) 
the applicant resides permanently in the station while in active service ;  or

 b) 
is liable to transfer in the ordinary course of things before complete  recovery can be effected .Cases in category 

 (a) 
will be grantee precedence in all circumstances, Cases in category 
 (b) 
will not be considered unless there is reasonable Certainly the transfer will not be made for at least 48 months.

4. For the purpose of Instruction above applications will be dealt within the order or receipt in the office of the authority receiving the applications.

5. In case of those employees, who are nearing retirement the amount of the installment payable monthly may be so fixed as to ensure the recovery of the entire amount before the date of retirement.

29. EX-GRATIA GRANTS & OTHER FACILITIES FOR FAMILIES OF CORPORATION EMPLYOEES WHO DIE WHILE IN SERVICE.

The families of the employees of the corporation who die while in service shall be entitled to the same ex-gratia and other facilities as available to the families of the Punjab Government employees from time to time.

30. MENDMENTS OF RULES

The corporation reserves the right to modify/cancel or amend all or any of these regulations/rules and issue supplementary regulation / rules or amendments thereto. The corporations also reserve the right to give effect to the modification / cancellations or amendments of the rules and / or supplementary rules from the date of issue or from any other period.

31. TO THE OFFICES / OFFICIAL ON DEPUTATION

The Board authorized the chairman / M.D. to send officers/ officials on deputation to other departments / organizations, when ever required for period upto 5 years as per Punjab Govt. rules on the subject am ended from time to time.

MEMORANDUM OF ASSOCIATION

OF

PUNJAB STATE SEEDS CORPORATION LIMITED

I. The name of the Company is Punjab State Seeds Corporation Limited. 
II. The registered office of the Company will be situated in the Union Territory of Chandigarh.

III. A. Main objects : The main objects for which the Company established are :

1. To implement the State Seeds Project forming part of National Seeds Programme in accordance with the arrangements between International Development Agency/International Bank for Reconstruction Development, Government of India, National Seeds Corporation Limited, Punjab Government and the Company or between any two or more of them.

2. To undertake the production of certified seeds in sufficient quantities to support the National Production Programme and of any crops or varieties coming under the purview of the seeds Act.

3. To provide quantity seeds at reasonable prices to farmers to support the high yielding varieties programme.

4. To process certified seeds on scientific and commercial lines.

5. To instal, manage and operate processing plants and seeds storage facilities.

6. To undertake and promote research i agriculture in general and seed production, processing, preserving and storage techniques in particular, in collaboration with ICAR, Agricultural Universities and National Seeds Corporation Limited and other institutions.

7. To make arrangements for supply of foundation seed to grower share-holders through the National Seeds Corporation Limited for varieties of all India and regional importance and through against agencies of other varieties.

8. To carry on activities of collection, processing, drying, storage, preservation, distribution, transportation and marketing of certified seeds of the grower share holder on commercial lines.

9. To carry on business as seed merchants, to buy, sell, prepare for market and deal in seeds in all kinds.

10. To purchase, own, acquire, take on lease and operate land, farm machinery, seed storage and seed cleaning, seed processing and transportation equipment deemed necessary for a seed business.

11. To own and operate farm machinery, seed processing, storage and transportation facilities and equipment given on a rental basis.

12. To enter into contract with individuals, co-operative societies, corporations and government agencies, in the growing, processing, drying, storage, distributing, transporting, buying and selling agricultural seeds.

13. To undertake by inspections, and by other means, seed quality control measures in all phases of the seed business carried on by on behalf of or in co-operation with the company.

14. To own and operate seed testing laboratories.

15. To carry on the business of consulting and management service for individuals, co-operative societies, corporation, government agencies or others who are engaged in any phase of the sed business.

16. To engage in market research and development activities.

17. To support by financial grants or loan for seed, fertilizer, other inputs and plant protection measures, loan of equipment and farm machinery, transport facilities, technical advice and consulting services and by other means, activities leading to production of quality seeds.

18. To organise supplies of inputs and maintenance of spare-parts facilities to the participant growers in the project.

19. To help growers participating in the project in obtaining grants, subsidy and loan from Government. Government agencies, public financial institutions, nationalised, scheduled or co-operative banks with the object of making them viable and successful seed growers. 

20. To co-operate with Government, Government agencies, public-financial institutions, nationalised, scheduled or co-operative banks for collecting repayment of loans and credits issued with co-operation of the company to the participating growers in the project by making payment form the dues of the concerned grower for the sale of certified seed.

21. To publicise quality seeds by booklets, leaflets, posters, exhibits, radio, television films, newspapers, journals, magazines and by other means.

B. Objects incidental or ancillary to the main objects :

1. To manufacture buy, sell, exchange, instal, work, alter, improve, manipulate, prepare for market, improve or export and otherwise deals in all kinds of plants and machinery, wagons, rolling stock, apparatus, tools utensils, substance, materials and things, necessary or convenient for carrying on any of the business the Company is authorised to carry on or which is usually / deal in by persons engaged in such business.

2. To carry on the business of carriers by land, sea and air for the products of the company.

3. To subscribe for under write, purchase, or otherwise acquire and to hold, dispose of, and deals with the shares, stocks, securities and evidence of indebtedness of the right to participate in profits or other similar documents issued by and Government authority, corporation or body, or by and company or body, of person and any options or rights in respect thereof and sell foreign exchange.

4. To apply for, purchase or otherwise acquire any trade marks, patents, brevets invention licences, concessions and the like, conferring any exclusive or non-exclusive or limited right to use, or any secret or other information as to any invention or discovery which may seem calculated directly or indirectly to benefit the Company and to use, exercise, develop or grant licences in respect of or otherwise turn to account the property rights of information so acquired.

5. To amalgamate or enter into partnership or any joint purpose or profit sharing arrangement with and to co-operate in any way with or assist or subsidize any co-operative, company, firm or person.

6. To promote or concur in the promotion of any co-operative society or company, the promotion of which shall be considered desirable for the attainment of objects of the Company.

7. To take all necessary or proper steps with the authorities, national, state, local, municipal or otherwise, of any place in which the Company may have interests, and to carry on any negotiations or operations for the purpose of directly or indirectly carrying out the objects of the Company or effecting any modification in the constitution of the Company or forthering the interest of its members, and to oppose any such steps taken by any other company, co-operative firm or person which may be considered likely directly or indirectly to prejudice the interest of the Company or its members.

8. To support by financial grants, purchase of equipment and vehicles, and by training programmes, consulting service and other means the development and operations of state and Central agencies for seed certification and seed law enforcement programmes dealing with quality control measures for seeds.

9. To acquire and deal with the following property :

(i) The business, property and liabilities of any company, co-operative society, firm or person carrying on any business with the objects of this company.

(ii) Lands, buildings, easements, and other interest, in movable property.

(iii) Plants, machinery, personal estate and effects.

(iv) Patens, patent rights, inventions, discoveries or design.

(v) Shares, stocks or securities in or of any company carrying on any business which this company is entitled to carry on or of any other Company or undertaking the acquisition of which may seem likely or calculated directly or indirectly to promote or advance the interests of the Company or be advantageous or beneficial to the Company and to continue to hold any shares in any such company heretofore acquired by the Company and to sell or dispose of and transfer any such shares, stocks or securities.

(vi) To purchase, take on lease or acquire in exchange or concessions or otherwise, absolutely or conditionally, solely or jointly with others any property, rights or privileges which the company may taken necessary or convenient for the prove, alter, manage, let, sell, dispose of exchange, carry out or control, canals, watercourses, drains, shads, garages, accommodation of all kinds for land traffic, waterways, land, building pipe-lines, waterhouses, workshops, machinery and apparatus, water rights way leaves, privileges or right of and description or kind and other conveniences which may be calculated directly or indirectly to advance the Company's interest, and to contribute to subsidise or otherwise assist or take part in the construction, improvement, maintenance, working, management, carrying out or control thereof.

10. To carry on the business of manufactures, producers or otherwise dealers in plastic, jute, and any other metallic or non-metallic containers, wrappers, packing cases and other packing material and products for the purposes of the Company.

11. To produce gas and electricity necessary for the purpose of the business of the Company and to process all products resulting from or ancillary to such production and dispose of the same and to take all steps incidental thereof.

12. To sub-let all or any contracts from time to time and upon such terms and conditions as may be thought expedient.

13. To apply for, tender, purchase or otherwise acquire any contracts, licences and concession for or in relation to the objects or business therein mentioned or any of them and to undertake, execute, carry out, dispose of otherwise turn to account the same.

14. To acquire and undertake the whole or any part of the business, property and liabilities of any person or Company, carrying on any business which the company is authorised to carry on or possessed property suitable for the purpose of this company.

15. Subject to the provisions, of Section 58A of the Companies Act in this behalf to borrow or raise money, or to receive money on deposit for the purpose of the Company, in such manner and upon such terms as may seem expedient, and to secure the repayment thereof and of moneys owing or obligations, incurred by the Company, and to create, issue and redeemable bonds, mortgages or other instruments, mortgage debentures (such bonds of debentures being made payable to bearer of otherwise and issuable either at par, at premium, discount or as fully paid), and for any such of the company both present and future including its uncalled capital. Provide that the company shall not carry on the business of banking.

16. To negotiable loans for the Company or other persons or bodies to lend money's securities and other properties, to draw, make, accept, issue, endorse, discount, buy, sell and deal in the bills of exchange, promissory notes, hundies, drafts bills of lading, warrants and other negotiable or transferable instruments and all kinds of securities and to become sureties and guarantors and any such purpose.

17. To invest any moneys of the Company not immediately required for the purpose of its business in such manner as may be thought fit and to lend money to such parties and so such terms, with or without security, as may be thought to be fit for the interest of the Company and in particular to customers of and persons having dealing with the company or companies, firms or persons carrying on any business which may be useful or beneficial to the Company.

18. To emalgamate with any company or companies having objects altogether or in part similar, to those of the Company, or to sell, exchange, lease, under deal with either absolutely, conditionally or for any limited interest, all or any part of the undertaking property, rights or privileges of the Company, as a going concern or otherwise, to or with any public body, Corporation, Company society or association or to any person or persons for such consideration as the company may think fit, and in particular for any stock, shares (whether wholly or partly paid) debentures, debenture-stock, securities or property of any other company.

19. To construct, maintain, improve, develop, work run, control and manage any water works, gas works, reservoirs roads, heat and light supply works, hostels, gardens, reading rooms stores, shops, dairies and other works and convenience which the company may think directly or indirectly conducive to these objects and to contribute or otherwise assist or take part in the construction, maintenance, development, working, running control and management thereof for the welfare of the share-holders, officers and employees of the Company.

20. To pay out of the funds of the Company all or any expenses which the Company may lawfully pay of and which are incidental to promotion, formation, organization, registration, advertising, and the establishment of this or any of the share or loan capital brokerage and commission for obtaining application for or placing or guaranteeing the placing of the shares or my debentures, debenture stock or other securities of this or any such other company or society and also all expenses attending the issue of circular, reports maps, plans or notices, or the printing, stamping, and circulating of proxies or forms to be filled up by the members of the Company subject to section 176(4) of the Companies Act, 1956.

21. To distribute any of the assets or property of the Company among the members in specie or kind to gift in favour of the person, firm, body, corporation or institution, any property of the Company so that no distribution amounting to a reduction of capital shall be made except in conformity with the requirements of law for the time being in force.

22. To insure any of the properties undertakings, contracts, guarantees or obligations of the company of every nature and kind in any manner whatsoever.

23. To make donations as permissible by law to such persons and in such cases, and either of cash of other assets, as may be thought directly or indirectly conductive to any of the Company's objects, or otherwise expedient, and or particular to remunerate and person or corporation introducing business to the company, and to subscribe or guarantee money for charitable or benevolent objects or for any exhibition not being one intended to serve the cause of any political party or for promoting any political purpose of for any public general of other objects and to aid in the establishment and support of association for the benefit of persons employed by or having dealings with the company and particular provident, friendly or other benefit societies and to grant any pension, either by way of an annual payment or a lump sum, to any officer or servant of the company, or to his relatives or to dependents.

24. To obtain any order or Act of legislature of Parliament for enabling the company to obtain all powers and authorities necessary or expedient to carry out or extend any of the objects of the company or for any other purpose which may seem expedient and to oppose any proceedings or applications which seem calculated directly or indirectly to prejudice the company's interest.

25. To grant pension or other emoluments or gratuities to any employees or exemployees and to officer and ex-officers of the company or the relations or dependents of any such persons, and to establish or support associations, institutions, clubs funds, and trusts whic may be considered calculated to benefit any such contributed in accordance with the provision, to section 77(2) of the Companies Act to any scheme for the purchase by trustees of shares in the company to be held for the benefit of the Company's employees and officers and to lend money to the company's employees and to provide of the welfare of any employees or ex-employees and officers and ex-officers of the company, or dependents of any such person, by building or contributing to the building of house or dwellings or quarters or by subscribing or contributing to Provident Funds an other funds, association, institutions, schemes or trusts and providing or subscribing or contributing towards places or instruction and recreation, hospital and dispensaries, medical and other attendance and other assistance as the company may from time to time think fit.

26. To refer all questions, disputes or difference arising between the company and any other person whosoever (other than a Director of the company) in connection with or in respect of any matter relating to the business of affairs of the company to arbitration in such manner and upon such terms as the company and such other person may mutually agree upon in each case, and such reference to arbitration any be in accordance with the provision of the Indian Arbitration Act or the Rules of the international chamber of Commerce relating to Arbitration or otherwise.

27. To enter into negotiations, collaborations, technical, financial, or otherwise with any person, firm, company, body, corporate, institution or Government for obtaining by grant licence or on other terms formulate and other rights and benefits and to obtain technical information know how and expert advice for the production, manufacture and export or sale of the types of seeds products and other products and goods which the Company is authorised to produce or deal in.

28. To pay to any person, firm or body, corporate such remuneration and fees and otherwise recompense them for their time and for the service rendered by them their directors as promoters of the company.

29. To carry on all or any of the business usually carried on by seed companies in all their several branches and in particular to lay out, improve alter and develop and land or property and thereon to erect, construct alter or rebuild any building or works whatsoever.

30. To create any depreciation fund, reserve, fund, sinking and fund or any special or other fund or account whether for repayment of redeemable preference shares, redemption or debentures or debenture stock, or special dividends, for equalizing dividends for repairing, improving extending and mainstring any part of the property of the company and/or for any other purpose whatsoever.

31. To carry on the union of India or elsewhere all or anyone or more of the following business namely the buying, selling, letting on hire, purchasing, manufacturing and contacting of any dealing in machinery of all kinds and descriptions of agricultural implements mechanical and other parts, tools, plant appliances, apparatus requisites and accessories and all other things or whatsoever nature or description capable of being used therewith or in the manufacture, maintenance and working thereof.

C. Other Objects

1. To carry on the business of manufactures and producers of fertilizers, manufactures, spray, vermifuges, fungicides of all kinds of agricultural, fruit, growing or other purpose or as remedies for men or animals and vegetable life and whether produced from vegetable or animal matter or by any chemical, biological or synthetic process.

2. To carry on any business whether manufacturing or otherwise such as forestry, soil conservation and animal husbandry.

3. To carry on business as commission, agents for all kinds of cloths, yarn, cotton, wool, textiles, drugs, chemicals, foodgrains, seeds, sugar, provision, oilman stores, oil stores, goods articles and things whatsoever.

IV. The liability of the members is limited. 
V. Share capital of the company is Rs.10 crore (Rupees ten crore (divide into 8,75,000 (eight lac seventy five thousand) equity shares of Rs. 100/- each (Rupees one shares of Rs. 100/- (one hundred) each. The redeemable cumulative preference share shall be redeemed in the 10th years from its issue. The company has power to increase of reduce its capital from time to time and to divide the shares in original or increase capital or conditions as may be determined by or in accordance with the regulations of the company and to vary, modify or abrogate any such rights, privileges or conditions in such manner as permitted by the Companies Act, 1956 or provided by the regulations of company for the time being.

 I/We several persons, whose names and addresses are subcribed are desirous of being formed into as company in pursuance of his Memorandum of Association and respectively agree to take the number of shares in the capital of the Company set opposite out respective names.

	Name, Address, Occupation and signature of subscribers
	Numbers of Equity Shares taken by each subscriber
	Name, address description and occupation of witness.

	
	(1)
	(2)
	(3)

	1. 
	Government of Punjab 

For the Government and on his behalf

Shri Paramjit Singh, I.A.S.,

Development, Commissioner and Secretary to

Govt. Punjab

Development and Agriculture Departments

(Govt. Service)

Sd/- Paramjit Singh


	One
	Bhagat Singh Under Secretary to Government Punjab, Agricultural Deptt. Sd/- Bhagat Singh

	2. 
	Shri D.P. Singh

Chairman

National Seeds Corporation Limited,

New Delhi

(Public Sector Service)

Sd/- D.P. Singh


	One
	Sd/- Bhagat Singh

	3. 
	Sh. N.S. Maini

Managing Director

National Seeds Corporation Limited,

New Delhi.

(Gover. Service)

Sd/- N.S. Maini


	One
	Sd/- Bhagat Singh

	4. 
	Sh. S.P. Bagla, I.A.S.

Commissioner for Finance,

and Secretary to Government, Punjab,

Finance Department

(Govt. Service)

Sd/- S.P. Bagla


	One
	Sd/- Bhagat Singh

	5. 
	Smt. J. Khanna, I.A.S.

Officer on Special Duty

Seeds Project, Punjab Government,

Agricultural Department

(Govt. Service)

Sd/- J. Khanna


	One
	Sd/- Bhagat Singh

	6. 
	Shri H.V. Krishnamurthy, I.A.S.

Deputy Secretary of Government, Punjab,

Agriculture Department

(Govt. Service)

Sd/- H. V. Krishnamurthy


	One
	Sd/- Bhagat Singh

	7. 
	Shri Pritam Singh Hoshiarpuri,

Director of Agriculture, Punjab

(Govt. Service)

Sd/- P. Singh


	One
	Sd/- Bhagat Singh


Dated the 27th March, 1976   Total Seven Equity Shares


MEMORANDUM OF ASSOCIATION

OF

PUNJAB STATE SEEDS CORPORATION LIMITED

THE COPANIES ACT, 1956

(Company Limited by shares)

ARTICLES OF ASSOCIATION

OF

PUNJAB STATE SEEDS CORPORATION LIMITED

	1. The regulations contained in Table 'A' in the first Schedule to the Companies Act, 1956 shall not apply to this company, but the regulations for the management of the Company and for the observance by the members thereof and their representatives shall, subject to any exercise of the statutory powers of the company in reference to the repeal or alteration of, or addition to its regulations by Special Resolution, as prescribed by the said Companies Act, 1956, be such as are contained in these Articles.

INTERPRETATION
	
	Table A not to apply but company to be governed by these articles.

Interpretation clause

	2. In the interpretation of the Articles the following expressions shall have the following meanings unless repugnant to the subject or context.
	
	

	(i) 
	"The Act" or "the said Act" means "The Companies Act, 1956" as amended upto date or other Act or Acts for the time being in force in India containing the provisions of the Legislature in relation to Companies.
	
	"The Act" or "the said Act."

	(ii) 
	"The Board" or The Board of Directors" means a meeting of the Directors duly called and constituted, or, as the case may be, the Directors assembled at a Board, or the requisite number of Directors entitled to pass a Resolution Circulation in accordance with these Articles.
	
	"The Board" or "The Board of Directors."

	(iii) 
	"The Company" or "This Company" means "Punjab State Seeds Corporation Limited."
	
	"The Company" of "This Company".

	(iv) 
	"Directors" means the Directors for the time being of the company or, as the case may be, the Directors assembled at a Board of the Directors by whatever name called.
	
	"Director"



	(v) 
	The "Managing Director" means the "Managing Director" for the time being of the Company."
	
	"Managing Director

	(vi) 
	"Dividend" includes bonus.
	
	"Dividend"

	(vii) 
	Words importing the masculine gender also include feminine gender.
	
	"Gender"

	(viii) 
	"Month" means a Calender month.
	
	"Month"

	(ix) 
	"Office" means the Registered Office for the time being of the Company.
	
	"Office"

	(x) 
	"Persons" includes firms, corporations as well as Juristic persons and individuals.
	
	"Person"

	(xi) 
	Words importing the Plural number also include the singular number.
	
	"Plural Number"

	(xii) 
	Words importing the singular number include the Plural Number.
	
	"Singular Number"

	(xiii) 
	"These Presents" or "Regulations" means these Articles of Association as originally framed or altered from time to time and includes the Memorandum where the context so requires.
	
	"These Presents of Regulations"

	(xiv) 
	"The Government" or "Government" means the Government of Punjab.
	
	"Government"

	(xv) 
	"Seal means the Common seal for the time being of the Company.
	
	"Seal"

	(xvi) 
	"In writing" and "Written" shall include printing and lithography and any other modes of representing or reproducing words in a visible form.
	
	"In writing" and "Written".

	(xvii) 
	"Capital" means the capital for the time being raised or authorised or authorized to be raised for the purpose of the Company.
	
	"Proxy"

	(xviii) 
	"Executor" or "Administrator" means a person who has obtained Probate or Letter of Administration as the case may be from some competent Court.
	
	"Executor" or "Administrator"

	(xix) 
	"Capital" means the capital for the time being raised or authorised or authorized to be raised for the purpose of the Company.
	
	"Capital"

	(xx) 
	"Shares" means the shares or stock into which the capital is divided and interest corresponding with such shares or stock.
	
	"Shares"

	(xxi) 
	"Financial year" means the period in respect of which the Profit and Loss Account of the company laid before it in annual general meeting is made up, whether that period is a year or not.
	
	"Financial Year"

	(xxii) 
	The Project area means one or more compact blocks selected by the Company with the concurrence of the Government of India for the production and processing of certified seeds. The area so selected is indicated in the map at Annexure-I. the area may be modified, from time to time, by the Board of Directors, with the approval of the State Government and the Government of India.
	
	"Project Area"

	(xxiii) 
	National Seeds Corporation means National Seeds Corporation Limited, a Government India Undertaking, duly incorporated under the Companies Act.
	
	" National Seeds Corporation (NSC)"

	(xxiv) 
	National Seeds Programme means the programee as formulated by Joint Working Party set up by government of India with Dr. D.P. Singh, Chairman, National Seeds Corporation Ltd., and State Farms Corporation of India Ltd., as the Leader and submitted to Government of India, — vide his, D.O. Letter No. 495)/CC/75-NSC, dated 10th September, 1975 to Km. Ann: George, Joint Secretary (Inputs) in his Ministry of Agriculture and irrigation and as it may be modified from time to time.
	
	" National Seeds Programme (NSP)"

	(xxv) 
	Statge Seed Project means the project formulated under National Seeds Programme for the State of Punjab and as it may be modified from time to time.
	
	"State Seed Project"

	(xxvi) 
	"Certified Seeds" means seeds produced and processed in accordance with the provisions of Seeds Act, 1966 and the Minimum Seed Certification Standards laid down from time to time.
	
	"Certified Seeds"

	(xxvii) 
	Project Area as existing clause (xxii).
	
	

	(xxviii) 
	"Intra-state" means theseed produced and distributed within the same state.
	
	

	(xxix) 
	"Inter-state Marketing" means the seed produced in one state but sold in another state.
	
	

	Subject as aforesaid any words or expressions defined in the Act shall, except where the subject or context forbids, bear the same meaning in these Articles as in the Act.
	
	

	The Marginal Notes hereto shall not affect the construction hereof.
	
	Expression in the Act to bear the same meaning in Article.

Marginal notes

	3. The company will carry out the State Seeds Project forming part of National Seeds Programme and shall implement agreements entered into between Government of India/IDA/International Bank for Reconstruction arid Development, National Seeds Corporation Limited and the company or between any two or more of them. In case, in the opinion of Government of India and the Government, Company fails to carry out the State Seeds Project or the agreement aforesaid the substratum of the Company shall be deemed to have failed and the Company shall be liable to be wound up on just and equitable grounds.
	
	

	3 (A). Both the National Seeds Corporation and the State Seeds Corporation would work as service agencies on a fixed margin to be determined by the respective Board of Directors from time to time so as to cover their working expenses and a reasonable return on investment.
	
	


	COMMENCEMENT OF BUSINESS
	
	

	4. (a) The share capital of the company is Rs. 10,00,00,000 (Rupees Ten Crore) divided into 8,75,000 (Eight Lac seventy five thousand) equity shares of Rs. 100/- (Rupees one hundred) each and 1,25,000 (one lac twenty five thousand) Redeemable cumulative preference shares of Rs. 100/- (Rupees one hundred) each, the redeemable cumulative preference share shall be redeemed in the 10th year of its issue".
	
	Basic of the functioning of the NSC and SSCs under the National Seeds Project.

	(b) The company shall have power to increase or reduce the capital.
	
	

	(c) The preference shares referred to in clause (a) above shell confer upon the holder thereof.
	
	

	(i) As respects dividends, a preferential right to be paid a fixed amount of dividend at 11 percent per annum or maximum rate as may be notified under Capital Issues (Exemption) Order, 1969 from time to time;
	
	

	(ii) As respects capital, they will carry on winding up a preferential right to be repaid the amount of the capital paid up or deemed to have been paid up. The preferential right shall extend to any amount remaining unpaid as fixed dividend accrued up to the date of winding up, whether declared or not, but shall not confer the right to further participation in the surplus, if any.
	
	

	(d) Any other preference shares that may be issued in the event of increase in the capital shall carry the same preferential right as mentioned in clause 9c) above unless otherwise expressly provided by the terms of issue of such further shares.
	
	

	(e) The right attached to the preference shares may, subject to the provision of sections 106 and 107 and whether or not the company is being wound up be varied with the consent in writing of the holders of three-fourths of the issued shares of that class, or with the sanction of a special resolution passed at a separate meeting of the holders of the shares of the class.
	
	

	5. (a) (i) Issued capital of the Company shall be allotted as under :-
	
	

	(1) National Seeds Corporation Limited 50 per cent of the total preference share Capital, i.e., 124 percent of the total issued capital.
	
	Articles 59a) Allotment of Shares and restrictions thereon.

	(2) State Government Block 50 per cent of the total preference share capital i.e. 12½ per cent of the total issued capital.
	
	

	(ii) Equity share capital of the Company shall be allotted as under :-
	
	

	(1) State Government Block 22 per cent of the total issued capital i.e. 30 per cent of the total equity capital
	
	

	(2) The National Seeds Corporation Limited 17.5 per cent of the total issued capital i.e. 23.3 per cent of the total equity capital.
	
	

	(3) Grower share-holders 35 per cent of the total issued capital i.e. 46.7 per cent of the total equity capital.
	
	

	(b) Shares reserved for the growers shall be allotted only to persons who have the following qualifications.
	
	

	(i) hold land in the project area which in the opinion of Board is suitable for production of seed.
	
	

	(ii) size of the operational holding of the grower along with that of other share-holders in the area, is in the opinion of the Board viable.
	
	

	(iii) undertake to participate in the seed production programme of the company in proportion to the shares held.
	
	

	(iv) are not defaulters in respect of payment of dues of any public financial institution or of the company.
	
	

	(c) If any grower, to whom shares have been allotted, is at any time found not to possess or loses any of the aforesaid qualifications he may be required by the Board of Directors to sell his shares to one or more persons at a price determined by the Board.
	
	

	Provided that if a grower share-holder ceases to produce seed for a period not exceeding one year he shall not be deemed to have lost the qualification.
	
	

	(d) If any part of the capital hereby made allottable to the growers is not subscribed by the growers within three months of the issue of the capital, the shares remaining unsubscribed may be taken by the NSC or the Government in equal shares and such shares may be transferred later by them to any grower.
	
	

	Provided that the NSC or the Government holding the shares allottable to growers shall be entitled to participate in the election of Directors to be elected by the growers to the extent of such share holding from among the growers.
	
	

	Provided that the NSC and Government would subscribe to unsubscribed grower shares only to the extent necessary to meet debt equity requirements of leading banks and only after subscribed shares even fully called up.
	
	

	Further provided that such shares shall be available for transfer to eligible growers immediately upon request.
	
	

	(e) The Board shall observe the restrictions as to allotment contained in section 69 and 70 of the Act, as the case may be and shall cause to be made the re-turns as to allotment according to section 75 of the Act." 
	
	

	6. Subject to the provisions of the Act and of these Articles, the shares in the capital of the company for the time being (including any shares, forming part of any increased capital of the company) shall be under the control of the Directors who may allot or otherwise dispose of the same or any of them to such persons, in such proportion and on such terms and conditions and either at a premium or at par or (subject to compliance with the provision of section 79 of the Act) at a discount and at such time as they may from time to time think fit and proper, and with full power to give to any person the option to be allotted shares of the company either at par or at a premium, or subject as aforesaid at a discount such option exercisable at such times and for such consideration as the Directors think fit, Provided that the option or right for the allotment of shares shall not be given to any person or persons without any sanction of the Company in general meeting.
	
	Shares under the control of Directors.

	7. In addition to and without derogating from the power for that purpose conferred on the Directors under Article 6, the Company in General Meeting may by special resolution determine to issue further shares out of the authorised but unissued capital of the company and may determine that any shares (whether members or holders of debentures of the company or not) in such proportion and on such terms and conditions and either at a premium or at par, or subject to compliance with the provisions of section 79 of the Act, at a discount as such general meeting shall determine and with full power to give any person (whether a member or holder or debentures of the Company or not) the option to be allotted shares of any class of the company either at a premium or at par or (subject to compliance with the provisions of section 79 of the Act) at a discount, such option being exercisable at such times and for such considerations as may be directed by such general meeting or the Company in general meeting may make any other provision whatsoever for the issue, allotment or disposal of any shares, subject to any direction given by the Company in general meeting as aforesaid the provisions of the Articles 65 and 66 hereof shall apply to any issue of new shares.
	
	Power of General meeting to offer share to such persons as the company may resolve.

	8. Subject to the provisions of the Act and these Articles, the Directors may allot and issue shares in the capital of the company in payment or part payment for any property or assets of any kind whatsoever (including the goodwill of any business) sold or transferred, goods or machinery or know how supplied, or for services rendered to me company either in or about the formation or promotion of the Company or the conduct of its business and any shares which may be so allotted may be issued as fully paid up or partly paid up in cash or otherwise than in cash , and if so issued shall be deemed to be fully paid up or partly paid up shares as aforesaid, the Directors shall cause returns to be filed of any such allotment as provided by section 75 of the Act.
	
	Director may allot shares as fully paid up.

	9. An application signed by or on behalf of an applicant for shares in the company, followed by an allotment of any shares therein, shall be an acceptance of shares within the meaning of these Articles and every person who thus or otherwise accepts any shares and whose name is entered on the Register shall for the purpose of these Articles be a member.
	
	Acceptance of Shares.

	10. The money (if any) which the Director shall, on the allotment of any shares being made by them, require or direct to be paid by way of deposit call or otherwise, in respect of any shares allotted by them, shall immediately on the insertion of the name of the allottee in the Register of members as the holder of such share, become a debt due to and recoverable by the Company from the allottee thereof, and shall be paid by him accordingly.
	
	Deposits and Calls etc. to be debt payable immediately.

	11. If by the conditions of allotment of any share the whole or part of the amount or issue price thereof shall be payable by installments every such installment shall when due to be paid to the Company by the person who for the time being and from time to time shall be the registered holder of the share or his legal representative.
	
	Installments on shares to be duly paid.

	12. Except when required by law or ordered by a Court of Competent Jurisdiction, the Company shall not be bound to recognise any person holding any share upon any trust and the Company shall not be bound by or be compelled in any way to recognise (even when eaving notice thereof) any equitable, contingent, future or partial interest in any share or any interest in any fraction part of a share or except only as by these Articles or as ordered by a Court of Competent Jurisdiction or by law otherwise provided) any other right in respect of any share except an absolute right to the entirely thereof in the registered holder.
	
	Company not bound to recognise any interest in shares other than that of the registered holders.


	SHARE CERTIFICATE
	
	

	13. The certificates of title to the shares shall be issued under the seal of the Company which shall be affixed in the presence of and signed by (i) two Directors (provided that if the composition of the Board permits, one of the aforesaid Two Directors shall be a person other than the Managing or whole-time Director) and (ii) the Secretary or some other person appointed by the Board for the purpose, Particulars of every share certificate issued shall be entered in the Register of Members against the name of the person to whom it has been issued indicating the date of issue. A Director may sign the share certificate by affixing his signature thereon by means of any machine, equipment or other mechanical means such as engraving in metal or Lithography, but not by means of a rubber stamp, provided that the Director shall be responsible for the safe custody of such machine, equipment or other material used for the responsible for the safe custody of such machine, equipment or other material used for the purpose. Provided always that notwithstanding anything contained in this Article the certificates of title to the shares may be executed and issued in accordance with such other provisions of the Act, or the rules made thereunder as may be in force for the time being and from time to time.
	
	Certificate of shares

	14. Every member or allottee of share(s) shall be entitled without payment to receive at least one certificate under the seal of the Company for all the shares of each class or denomination registered in his name such form a the Directors shall prescribe or approve, specifying the share or shares allotted to him and the amount paid thereon. Such certificate shall be issued only in pursuance of a resolution passed by the Board and on surrender to the company of its letter of allotment or of its fractional coupons of requisite value, save in case of issues against letters of acceptance or of renunciation or in case of issue of bonus shares. Provided that if the letter of allotment is lost of destroyed the Board may impose such reasonable terms, if any as it thinks fit, as to evidence and indemnity and the payment of out of pocket expenses incurred by the Company in investigating evidence. If the Directors so approve and upon payment of such fee, if any, not exceeding Rupees Two per certificate as the Directors may from time to time determine, in respect of each class of shares, a member shall be entitled to more than one certificate for shares of each class.
	
	Member's right to certificates.

	15. The Company shall within three months after the allotment of any of its shares or debentures and within two months after the application for the registration of the transfer of any such shares or debentures complete and have ready for delivery the certificates of all shares and debentures allotted or transferred, unless the conditions of issue of the shares or debentures otherwise provide and the company shall otherwise comply with the requirements of section 113 and other applicable provisions (if any) of the Act.
	
	Limitation of time for issue of certificates

	16. (a) No certificate (a) of any share or shares or debenture or debentures shall be issued either in exchange for those which are sub-divided or consolidated or in replacement of those which are defaced, torn or old, decrepit, worn out, or rendered useless from any cause whatsoever, or where the pages on the reverse for recording transfers have been fully utilized, unless the certificates 11 lieu of which they are issued are surrendered to the company provided that the company may charge such fee, if any not exceeding Rupees two per certificate issued on, splitting or consolidation of certificates or in replacement of certificates that are defaced or torn as the Board thinks fit. No duplicate certificate shall be issued in Lieu of those that are lost or destroyed without the prior consent of the Board and without payment of such, fee, if any, not exceeding Rupees two per certificate and on such reasonable terms, if any, as to evidence of such loss or destruction, and indemnity and the payment of out-of-pocket expenses incurred by the Company in investigating evidence as the Board thinks fit. The Directors may, in their discretion, waive payment of such fee in the case of any certificate or certificates. Provided that no fee shall be charged for issue of new certificate in replacement of those which are old, decrepit or worn out or where the pages on reverse for recording transfers have been fully utilized.
	
	As to issue of new certificates in place of the defaced, lost or destroyed.

	(b) All blank forms to be issued for share certificate shall be printed and the printing shall be done only on the authority of resolution of the Board. The blank forms shall be consecutively machine-numbered and the forms and the blocks, engravings facsimiles and hues relating to the printing of such forms shall be kept in the custody of the Secretary or such other person as the Board may appoint for the purpose, and the Secretary or the other person aforesaid shall be responsible for rendering an account of these forms to the Board.
	
	

	(c) The Managing Director of the Company for the time being or if the Company has no Managing Director, every Director of the Company shall be responsible for the maintenance, preservation and the safe custody of all books arid documents relating to the issue of share certificates except the blank forms of share certificates referred to in sb-Article(b).
	
	

	(d) All the books referred to in sub-article (c) shall be preserved in good order permanently.
	
	

	CALLS
	
	

	17. The Board of Directors may, from time to time (by a resolution passed at the meeting of the Board and not by Circular Resolution) but subject to the condition hereinafter mentioned, make such calls as they think fit upon the members in respect of all monies unpaid on the shares held by them respectively (whether on account of the nominal value of the shares or by way of premium) and which are not by the conditions of the allotment thereof made payable at fixed times and each member shall pay the amount of every call so made on him to the persons and at the times appointed by the Directors. A call may be made payable by installments.
	
	Board may make calls.

	18. Where any calls are made on the shares, such calls shall be made on a uniform basis on all shares falling under the same class. For the purpose of this Article, shares of the same nominal value on which different amounts have been paid up shall not be deemed to fall under the same class.
	
	Calls on shares of same class to be made on uniform basis.

	19. At least fifteen days' notice of every call otherwise than on allotment shall be given specifying the time of payment, and if payable to any person other than the Company the name of the person to whom the call shall be paid, provided that before the time for payment of such call the Directors may be notice in writing to the members revoke the same.
	
	Notice of Call

	20. A call shall be deemed to have been made at the time when the resolution of the Board of Directors authorizing such call was passed and may be made payable by those members whose names appear on the Register of Members on such date, or at the discretion of the Directors on such subsequent date as shall be fixed by the Directors.
	
	Call to date from resolution.

	21. The Directors may from time to time, at their' discretion, extend the time for the payment of any call, and may extend such time as to payment of call for any of the members who, from member shall be entitled to such extension save as a matter of grace and favour.
	
	Directors may extend time.

	22. If by the terms of issue of any share, any amount is made payable at any fixed time or by installments at fixed times (Whether on account of the capital amount of the share or by way of premium) every such amount or installment shall be payable as if it were a call duly made by the Directors and of which due notice has been given.
	
	Amount payable at fided time or by installments as calls.

	23. If the sum payable in respect of any call installment be not paid on or before the day appointed for payment thereof, the holder for the time being or allottee of the share in respect of which a call shall have been made or the installment shall be due shall pay interest on the same at such rate as the Directors shall fix from the day appointed for the payment thereof to the time of actual payment but the Directors may waive payment of such interest wholly or in part.
	
	When interest on call or installment payable.

	24. Neither a judgment nor a decree in favour of the Company for calls or other moneys due in respect of any shares nor any part payment or satisfaction thereunder nor the receipt by the Company, of a portion of any money which shall from time to time be due from any member in respect of any shares either by way of principal or interest nor any Indulgence granted by the Company in respect of the payment of any money shall preclude the forfeiture of such shares as hereinafter provided.
	
	Judgment decree of partial payment not to preclude forteiture.

	25. Subject to the provisions of the Act and these Articles, on the trial or hearing of any action or suit brought by the Company against any member or his legal representative for the recovery of any money claimed to be due to the Company in respect of any shares it shall be sufficient to prove that the name of the member in respect of whose shares money is sought to be recovered appears entered on the Register of Members as the holder of the shares in respect of which such money is ought to be recovered, that the resolution making the call is duly recorded in the minute book, and that notice of such call was duly posted to the member or his representative in pursuance of these presents, and it shall not be necessary to prove the appointment of the Directors who made such call nor that the meeting at which any call was made was duly convened or constituted nor any other matter whatsoever but the proof of the matters aforesaid - shall be conducive evidence of the debt.
	
	Proof on trial of suit for money due on shares.

	26. (a) The Directors may if they think fit accept from any member the whole or part of the amount remaining unpaid or any shares held by him, although no part of that amount has been called up.
	
	Payment in anitcipational of call may carry interest.

	(b) Upon all or any the moneys so advanced, may (until the same would, but for such advance, become presently payable) pay interest at such rate not exceeding, unless the Company in general meeting shall otherwise direct, five per cent above the Reserve Bank rate, as may be agreed upon between the Board and the Member paying the sum in advance.
	
	

	FORFEITURE, SURRENDER AND LIEN
	
	

	27. If any member fails to pay the whole or any call or installment or any money due in respect of any shares either by way of principal or interest on or before the day appointed for the payment of the same, the Directors may at any time thereafter during such time as the call or installment or any part thereof, and other moneys remain unpaid or a judgment or decree in respect thereof remains unsatisfied in whole or in part, serve a notice on such member or on the person (if any) entitled to the share by transmission requiring him to pay such call or installment or such part thereof or other moneys as remain unpaid together with any interest that may have accrued and all expenses (legal and otherwise) that may have been incurred by the Company by reason of such non-payment. 
	
	If call or installment not paid notice may be given.

	28. The notice shall name a day (not being less than 14 days from the date of the notice on or before which and the place or places on or at which such call installment or such part thereof and other moneys as aforesaid and such interest and expenses as aforesaid are to be paid and if payable to any person other than the Company) at the place appointed the share in respect of which the call was made or installment is payable will be liable to be forfeited.
	
	Term of Notice

	29. If the requirement of any such notice as aforesaid shall not be complied with any of the shares in respect of which such notice has been given may at any time thereafter but before payment of all calls of installment interests and expenses and other moneys due to respect thereof, be forfeited by a resolution of the Director to that effect. Such forfeiture shall include all dividends declared in respect of the forfeited shares and not actual paid before the forfeiture.
	
	In default of payment shares to be forfeited.

	30. When any share shall have been so forfeited, an entry of the forfeiture with the date thereof, shall be made in the Register of Members and notice of the forfeiture shall be given to the member in whose name it stood immediately prior to the forfeiture but no forfeiture shall be in any manner, invalidated by any omission or neglect to give such notice, or to make any entry as aforesaid. 
	
	Entry of forfeiture in register of members.

	31. Any shares forfeited shall be deemed to be the property of the Company and may be sold, re-allotted or otherwise disposed of either to the original holder thereof, or to any other person upon such terms and in such manner as the Board shall think fit.
	
	Forfeited share to be property of the Company and may be sold etc.

	32. The Directors may at any time before any share so forfeited shall have been sold, reallotted or otherwise disposed, of annual the forfeiture thereof upon such conditions as they think fit. 
	
	Directors may annul forfeiture.

	33. Any member whose shares have been forfeited shall notwithstanding the forfeiture, be liable to pay and shall forthwith pay to the Company all calls, installments, interest, expenses and other money owing upon or in repsect of such shares at the time of the forfeiture together with interest the Directors may enforce The payment of the whole or a portion thereof as if it were a new call made at the date of the forfeiture but shall not be under any obligation to do so.
	
	Shareholder still liable to pay money owing at the time of forfeiture and interest.

	34. The forfeiture of a share shall involve extinction at the time of the forfeiture, of all interest in and the all claims and demands against tie company in respect of the share and all other rights incidental to the share except only such of those rights as by these presents are expressly saved.
	
	Effect of forfeiture.

	35. The Directors may subject to the provisions of the Act, accept a surrender of any share from or by any member desirous of surrendering the share on such terms as they think fit.
	
	Surrender of shares

	36. Company shall have no lien on its fully paid shares. In the case of partly paid shares the Company shall have a first and paramount lien on shares registered in the name of each member, whether solely or jointly with others and upon the proceeds of sale thereof for all moneys called or payable at a fixed time in respect of such shares and whether held solely or jointly with any other person, and whether the period for the payment, fulfillment or discharge there of shall have actually arrived or not, and no equitable Interest in any share shall be created except upon the footing and condition that Article 37 is to have full effect. any such lien shall extend to all dividends and bonuses from time to time declared in respect of such shares. Unless otherwise agreed the registration of a transfer of shares shall operate as a waiver of the company's lien, if any, on such shares.
	
	Company's lien on shares.

	37. For the purpose of enforcing such lien the Directors may sell the shares subject thereto in such manner as they shall think fit, but no sale shall be made until such period as aforesaid shall have arrived and until notice in writing of the intention to sell such shares shall have been served on such members or the person (if any) entitled by transmission to the shares and default shall have been made by him in payment, fulfillment or discharge of such debts, liabilities or engagements for seven days after such notice.
	
	As of enforcement of lien by sale.

	38. The net proceeds of any such sale after payment of the costs of such sale shall be applied in or towards the satisfaction of such debts, liabilities or engagements of such members and the residue (if any) shall subject to a like lien for sums not presently payable as existed upon the shares before the sale be paid to such member or the person (if any) entitled by transmission to the shares so sold.
	
	Application of proceeds of sale.

	39. A certificate in writing under the hand of two Directors that the call in respect of a share was made, and notice thereof given, and that default in payment of the call was made, and that the forfeiture of the share was made by a resolution of the Directors to that effect shall be conclusive evidence of the facts stated therein as against all persons entitled to such shares.
	
	Certificate of forfeiture.

	40. Upon any sale after forfeiture or for enforcing a lien in purported exercise of the powers hereinbefore given, the Board may appoint some person to execute an instrument of transfer of the shares sold and cause the purchaser's name to be entered in the register in respect of the shares sold and the Company may receive the consideration, if any, given for the share on any sale, reallotment or other disposition thereof and the person to whom such share is sold, re-allotted or disposed of may be registered as the holder of the share and he shall not be bound to see to the application of the consideration, if any, nor shall his title to the share be affected by any irregularity or invalidity in the proceedings with reference to the forfeiture sale, re-allotment or other disposal of the share and after his name has been entered in the register in respect of such share the validity of the sale shall not be impeached by any person.
	
	Title of purchase and allottee of forfeited shares sold to exercise lien.

	41. Upon any sale, re-allotment or other disposal under the provisions of the preceding Article, the Certificate or Certificates originally issued in respect of the relevant share shall (unless the same shall on demand by the Company have been previously surrendered to it by the defaulting member) stand canceled and become null and void and of no effect, and the Directors shall be entitled to issue a new certificate or certificates in respect of the said shares to the person or persons entitled thereto.
	
	Cancellation of share certificate in respect of forfeited shares and share sold to exercise lien.

	TRANSFER AND TRANSMISSION OF SHARES
	
	

	42. The Company shall keep a book to be called the "Register of transfers" and therein shall be fairly and distinctly entered the particulars of every transfer or transmission of any share.
	
	Register of transfers.

	43. The Company shall keep a book to be called the Register of Renewed and Duplicate Certificates and therein shall be fairly and distinctly entered the particulars of the issue of renewed and duplicate certificate in exchange for those which are sub-divided or consolidated or in replacement of those which are defaced, torn, or told decrepit, worn out or rendered useless.
	
	Register of Renewed and Duplicates Certificates.

	44. The instrument of transfer of any share shall be in writing and all the provisions of Section 108 of the Act and of any statutory modification thereof for the time being shall be duly complied with in respect of all transfers of shares and the registration thereof.
	
	Form of transfer.

	45. (1) An application for the registration of a transfer of the shares in the Company may be, made either by the transferor or the transferee.
	
	Application for transfer

	(2) Where the application is made by the transferor and relates to partly paid shares, the transfer shall not be registered unless the Company gives notice of the application to the transferee and the transferee makes no objection to the transfer within two weeks from the receipt of the notice.
	
	

	(3) For the purposes of clause (2) above the notice to the transferee shall be deemed to have been duly given if it is despatched by pre-paid registered post to the transferee at the address given in the instrument of transfer and shall be deemed to have been duly delivered at the time at which it would have been delivered in the ordinary course of post.
	
	

	46. Every such instrument of transfer shall be signed by the transferor and transferee and the transferor shall be deemed to remain the holder of such share until the name of the transferee is entered in the Register of members in respect thereof.
	
	Transfer to be executed by the transferor and transferee.

	47. The Company shall not register a transfer of shares in the Company unless a proper instrument of transfer duly stamped and executed by or on behalf of the transferor any by or on behalf of transferee and specifying the name, address and occupation, if any, of the transferee, has been delivered to the company within the prescribed period alongwith the certificate relating to the shares or if no such share certificate is in existence, alongwith the letter of allotment of the shares. provided that where on an application in writing made to the Company by the transferee and bearing the stamp required for an instrument of transfer, it is proved to the satisfaction of the Board of Directors that the instrument of transfer signed by or on behalf of the transferee has been lost, the Company may registere the transfer on such terms as to indemnity as the Board may think fit. Provided further that register the transfer on such terms as to indemnity as the Board may think fit. Provided further that nothing in this Article shall prejudice any power of the Company to register as share-holder any person to whom the right to any shares in the Company has been transmitted by operation of law.
	
	Transfer to be registered except on production of instrument of transfer. 

	48. Any other transfer made by a grower share-holder shall not be allowed and registered unless it is made to another grower who possesses all he qualifications prescribed for a grower shareholder by Article 5.
	
	Restriction on transfer.

	49. Subject to the provisions of section 111 of the Act or any statutory modification for the time being in force, the Directors may, at their absolute discretion, decline to register or acknowledge any transfer of shares and shall not be bound to give any reason for such refusal and in particular may so decline in respect of shares upon which the Company has a lien or whilest any moneys in respect of the shares desired to be transferred or any of them remain unpaid and such refusal shall not be affected by the fact that the proposed transferee is already a member. provided that registration of a transfer shall not be refused on the ground of the ground of the transfer being either alone or jointly with any other person or persons indebted to the Company on any account whatsoever except as stated hereinabove. The registration of transfer shall be conducive evidence of the approval by the Directors of the transferee.
	
	Directors may refuse to register transfer.

	50. If the Company refuses to register the transfer of any share or transmission of any right therein, the company shall within two months from the date on which the Company, send notice of refusal to the transferee and transferor or to the person giving intimation of the transmission as the case may be and thereupon the provisions of section 111 of the Act or any statutory modification thereof for the time being in force shall apply.
	
	Notice of refusal to be given to transferor and transferee.

	51. A transfer of a share in the Company of a deceased member thereof made by his legal representative shall, although the legal representative, is not himself a member be a valid as if he thereof for the time being in force shall apply.
	
	Notice of refusal to be given to transferor and transferee.

	52. The instrument of transfer shall after registration be retained by the Company and shall remain in its custody. All instrument of transfer which the Directors may decline to register on demand be returned to the person depositing the same. The Directors may cause to be destroyed all transfer deeds laying with the Company for a period of ten years or more.
	
	Transfer by legal Representative.

	53. The Directors shall have power, on given not less than seven days' previous notice by advertisement as required by section 154 of the Act to close the transfer books of the Company, the Register of Members or the Register of Debenture-holder at such time or times and for such period or periods of time not exceeding in the whole 45 days in each year but not exceeding 30 days at any one time.
	
	Custody of instrument of transfer.

	54. The executors or administrator or the holder of a Succession Certificate in respect of the estate of a decreased member (not being one or two or more joint holders) shall be tie only persons recognized by the Company as having any title to the shares registered in the name of such member executors or administrators shall have first obtained Probate or Letters or Administration or Succession Certificate as the case may be, from a duly constituted Court in India, provided that in any case where the Directors in their absolute discretion think fit, the Directors may dispense with the production of Probate or Letter of Administration or Succession Certificate and under the provisions of Article 55, register the name of any person who claims to be absolutely entitled to the shares standing in the name of deceased Member, as a member.
	
	Title of shares of deceased holder.

	55. Subject to the provisions contained in Articles 48 and 49 hereof any person becoming entitled to a share in consequence of the death, lunacy or insolvency of any member, upon producing proper evidence of the grant of Probate or Letters of Administration or Succession Certificate or such other evidence that he sustains the character in respect of which he possesses to act under his clause or of his title to the shares as the Board thinks sufficient may with the Consent of Board (Which it shall not be under any obligation to give), be registered as a member in respect of such shares, or may subject to the regulations as to transfer hereinbefore contained, transfer such shares. This clause is herein referred to as the transmission clause. 
	
	Transmission clause.

	56. Subject to the provisions of the Act and these Articles the Directors shall have the same right to refuse to register as member a person entitled by transmission to any shares or his nominee as if were the transferee named in an ordinary transfer presented for registration.
	
	Power to refuse registration.

	57. A person entitled to a share by transmission shall, subject to the right of the Directors to retain such dividends or moneys as hereinafter provided, be entitled to receive, and may give a discharge for any dividends or other moneys payable in respect of the share.
	
	Persons entitled may receive dividend without being registered a number.

	58. Every transmission of a share shall be verified in such manner as the Directors may require and the Company may refuse to register any such transmission until the same be so verified unless an indemnity be given to the Company with regard to such registration which the Directors at their discretion shall consider sufficient provided nevertheless that there shall not be any obligation on the Company or the Directors to accept any indemnity.
	
	Board may required evidence of transmission.

	59. A fee net exceeding 25 paise per share may be charged in respect of a transfer or transmission to the same party of any number of shares of any class or denomination subject to such maximum on any one transfer or transmission as may from time to time be fixed by the Directors. Such maximum may be a single fee payable on any one transfer or transmission of any number of shares of one class of denomination or may be on a graduated scale varying with the number of shares of any one class comprised in one transfer or transmission or may be fixed in any other manner as the Directors in their discretion shall determine. The Directors may, at their discretion waive the payment of any transfer or transmission fee.
	
	Fee on transfer or transmission.

	60. The Company shall incur no liability or responsibility whatsoever in consequence of its registering or giving effect to any transfer of share made, or purporting to be made by any apparent legal owner thereof (as shown or appearing in the Register of Members) to the prejudice persons having or claiming any equitable right, title or interest or may have received a notice prohibiting registration of such transfer and may have entered such notice or referred such notice there to in any book of the Company and the Company shall not be bound or required to regard or attend or given effect to any notice which may be given to it of any equitable right, title or interest or be under any liability whatsoever for refusing or neglecting so to do though it may have been entered or referred to in some book of the Company but the Company shall nevertheless be at liberty to regard and attend to any such notice and give effect thereto if the Directors shall so think fit.
	
	Company not liable for dis regard of a notice prohibiting registration of transfer.

	CONVERSION OF SHARES INTO STOCK 
	
	

	61. The Company, by ordinary resolution in General Meeting may
	
	

	(a) convert any fully paid-up shares into stock; and
	
	Conversion of shares into stock and reconversion

	(b) convert any stock into paid-up shares of any denomination :
	
	

	62. The holders of stock may transfer the same or any part thereof in the same manner as and subject to the same regulations under which the shares from which the stock arose might before the conversion have been transferred or as near thereto as circumstances admit; provided that the Board may, from time to time fix the minimum amount of stock transferable, so however, that such minimum shall not exceed to nominal amount of shares from which the stock arose.
	
	Transfer of stock

	63. The holders of stock shall, according to the amount of stock held by them, have the same rights, privileges and advantages as regards dividends, participation in profits, voting at meetings of the Company, and other matters, as they held the shares from which the stock arose but no such privilege or advantage (except as to dividends, participation in the profits of the Company and in the assets on winding up) shall be conferred by an amount of stock which not, if existing in shares have conferred that privileges or advantages.
	
	Rights of stock holders.

	64. Such of the regulations of the Company (other than those relating to share warrants) as are applicable to paid up shares shall apply to stock and the words "share" and "Share-holder" in those regulations shall include "stock" and "Stock-holders" respectively.
	
	Regulation to apply to stocks.

	INCREASE, REDUCTION AND ALTERATION OF CAPITAL
	
	

	65. The Company may from time to time be ordinary resolution in General Meeting increase it share capital by the creation and issue of new shares of such amount as it thinks expedient. Subject to the provisions of the Act, the shares shall be issued upon such terms and conditions and with such rights and privileges annexed thereto as the General Meeting creating the same shall direct and if no direction be given, as the Board shall determine. Such shares may be issued may be issued with a preferential or qualified rights as to dividends, and in the distribution of assets of the Company, and with a right of voting at a General Meeting of the Company in confirmity with section 87 and 88 of the Act, Wherever comply with the provisions of section 97 of the Act. 
	
	Increase of Capital

	66. (1) If the Company proposes to issue new shares at any time after the expiry of two years from the date of formation of the Company or at any time after the expiry of the year from the date of allotment of shares in the Company, made for the first time (whichever is earlier) than such new share shall be offered to the persons who at the date of the offer, are holders of the equity shares of the Company, in proportion as nearly as circumstances admit to the capital paid upon those shares at that date and such offer shall be made in accordance with the provision of section 81 of the Act; provided that notwithstanding anything hereinafter contained the further shares aforesaid may be offered to any persons, whether or not those persons include the persons who at the date of the offer, are holders of the Company in any manner whatsoever:
	
	Right of Equity share holders to further issue of capital.

	(a) If a special Resolution to that effect is passed by the Company in General Meeting or 
	
	

	(b) Where no such special Resolution is passed if the votes cast (whether on a show of hands or on a poll as the case may be) in favour of the proposal contained in the Resolution moved in that General Meeting (including the casting votes, if any of the Chairman) by members, who being entitled so to do, vote in person or where proxies are allowed, by proxy exceed the votes, if any, cast against the proposal by members so entitled and voting and the Central Government is satisfied on the application made by the Board of Directors in that behalf, the proposal is most beneficial to the Company.
	
	

	(2) Nothing in this 'Article shall apply to the increase of the subscribed capital caused by the exercise of any attached to debentures issued or loans raised to convert such debentures or loans into shares in the Company or to subscribe for shares in the Company (whether such option is conferred in Article 74 or otherwise) provided that the terms of the issue of such debentures or of such loans include a term providing for such option and such terms have been approved by a special Resolution passed by the Company in General Meeting before the issue of the debentures or the raising of the loans and also the same has either been approved by the Central Government before the issue of the debenture or the raising of the loans or is in confirmity with the rules, if any, made by the government in this behalf. 
	
	

	67. The Company may from time to time subject to the provisions of section 70, 80, 100 to 105 inclusive, of the Act, by special resolution reduce its share capital and any Capital Redemption Reserve Account or share Premium Account in any way authorised by law and in particular may pay off any paid up share capital upon the footing that it may be called up again or otherwise and may, if and so far as is necessary after its memorandum by reducing the amount of its share Capital and of its shares accordingly.
	
	Reduction of Capita.

	68. The Company may in General Meeting alter the conditions of its Memorandum as follows :-
	
	Consolidation division and sub-division.

	(a) Consolidate and divide all or any of the share capital into shares of larger amounts than its existing shares.
	
	

	(b) Sub-divide its shares or any of them into smaller amounts than originally fixed by the Memorandum, so however, that in the sub-division the proportion between the amount paid and the amounts, if any, unpaid on each reduced share shall be the same as it was in the case of the share from which the reduced share is derived.
	
	

	(c) Cancel shares which at the date of such General Meeting have not been taken or agreed to be taken by any person and diminish the amount of its share capital by the amount of the shares so cancelled.
	
	

	The rights conferred upon the holders of the shares of any class issued with preferred, or other rights shall not, unless otherwise expressly provided by the terms of issue of the shares of the class, be deemed to be varied by the creation or issue of further shares ranking pari passu therewith.
	
	Issue of further Pari Passu shares not to affect the right to shares already issued


	JOINT HOLDERS
	
	

	69. Where two or more persons are registered as the holders of any shares they shall be deemed to hold the same as Joint-tenants with benefits of survivorship subject to the following and other provisions contained in the Articles.
	
	

	(a) The joint-holders of any shares shall be liable severally as well as jointly for and in respect of all calls and other payments which ought to be made in respect of such share.
	
	Joint and several liability for all payments in respect of shares.

	(b) On the death of any such joint-holder the survivor or survivors shall be the only person or persons recognised by the Company as having any title to the share but the Directors may require such evidence of death as they deem fit and nothing herein contained shall be taken to release the estate of a deceased joint-holder from any liability in respect of the shares held by him jointly with any other person.
	
	Title of Survivor

	(c) Only the person whose name stands first in the Register of Members may given effectual receipts for any dividends or other moneys payable in respect of such shares.
	
	Receipt of first sufficient.

	(d) Only the person whose name stands first in the Register of members as one of joint holders of any share shall be entitled to delivery of the certificates relating to such share or to received documents (which expression shall be deemed to include all documents referred to in Article 202) from the Company, and any documents served on or sent to such persons shall be deemed service in all the joint-holders.
	
	Delivery of certificate and giving of notices to first named holders.

	(e) Any one of two or more joint-holder may vote at any meeting either personally or by proxy in respect of such shares as if he were solely entitled thereto and if more than one of such joint, holders be present at any meeting personally or by proxy then that one of such persons so present whose name stands first or higher (as the case may be) on the Register in respect of such share shall alone be entitled to vote in respect 'thereof but the other or others of the joint-holders shall be entitled to be present at the meeting. Provided always that a joint-holder present at any meeting personally shall be entitled to vote in preference to a joint-holder present by proxy although the name of such joint-holder present by proxy stands first or higher in the Register in respect of such shares. Several executors or administrators of a deceased member in whose (deceased member's) sole name any share stands shall for the purposes of this sub-clause be deemed joint-holders.
	
	Votes of Joint holders.


	BORROWING POWERS
	
	

	70. Subject to the provisions of the Act arid these Articles and without prejudice to the other power conferred by these Articles, the Directors shall have the power from time to time at their discretion, by a Resolution passed at a meeting of the Board and not by circular Resolution, accept deposits from Members, either in advance of calls or otherwise and generally raise or borrow or secure the payment of any sum or sums of moneys for the purposes of the company provided that the total amount borrowed at any time together with the moneys already borrowed by the Company (apart from temporary loans obtained from the Company's Bankers in the ordinary course of business) shall not, without the consent of the Company in General meeting, exceed the aggregate of the paid-up capital of the Company and its free reserve that is to say, reserves not Set apart for any specific purpose. Such consent shall be obtained by an ordinary resolution which shall provide for the total amount upto which moneys may be borrowed by the Board. The expression "temporary loan" in this article means loans repayable on demand or within six months from the date of the loan such as short-term cash credit arrangements, discounting of bills and issue of other short-term loans of seasonal character but does not include loans raised for the purpose of financing expenditure of a capital nature.
	
	

	71. Subject to the provisions of the Act and these Articles, the Directors may, by resolution passed at the meeting of the Board and not by circular resolution, raise and secure the payment of such sum or sums in such manner and upon such terms and conditions in all the respects as they think fit and in particular by the issue of bonds, perpetual or redeemable debenture or debenture-stock or any mortgage or charge or other security on the undertaking of the whole or any part of the property of the Company (both present and future) including its uncalled capital for the time being.
	
	Conditions on which money may be borrowed.

	72. Any bonds, debentures, debenture-stock, or other securities issued or to be issued by the Company shall be under the control of the Directors who may issued them upon such terms and conditions and in such manner and for such consideration as they shall consider to be for the benefit of the Company.
	
	Bonds, debenture etc. to be subject to control of Directors. 

	73. Debentures, debenture-stock, bonds or other securities may be made assignable free from any equities between the Company and the person to whom the same may be issued.
	
	Securities may be assignable free from equities.

	74. Subject to the provisions of the Act, and these Articles, any bonds, debentures, debenture-stock or other securities may be issued at a discount, premium or otherwise and with any special privileges and conditions as to redemption, surrender, drawings, allotment of shares, attending - (but not voting) at general meeting, appointment of Directors and otherwise provided that debentures with the right to allotment of or conversion into shares shall not be issued except with the sanction of the Company in General Meeting.
	
	Condition on which Bonds, Debentures etc. may be issued.

	75. If any uncalled capital of the Company is included in or charged by way of any mortgage or other security by the Directors, the Directors, shall subject to the provisions of the Act and these Articles, make calls on the members in respect of such uncalled capital in trust for the person in whose favour such mortgage or security is executed or if permitted by the Act may by instrument under the Company's seal authorise the person in whose favour such mortgage or security is executed or any other person in trust for him to receive money payable on calls from the members in respect of such uncalled capital arid the provisions herein before contained in regard to calls shall Mutatis Mutand is apply to calls under such authority may be made exercisable either presently or contingently and either to the exclusion of the Directors' powers or otherwise arid shall be assignable if expressed so to be.
	
	Mortgage of uncalled capital.

	76. Subject to the provisions of the Act and these Articles, if the Directors or any of them or any other person shall incur or b about to incur any liability whether as principal or surety for the payment of any sum primarily due from the Company, the Directors, may execute or cause to be executed any mortgage change or security of, on, over or affecting the whole or any part of the assets of the Company, by way of indemnity to secure the Directors or any other person so becoming liable as aforesaid from any loss or in respect of such liability.
	
	Indemnity to be given.

	77. The Board shall cause a proper Register to be kept in accordance with the provisions of Section 143 of the Act of all mortgages, debentures and charges specifically affecting the property of the Company including all floating charges on the undertaking or any property of the Company, and shall cause the requirements of Sections 11, 125 and 127 to 144 (both inclusive) of the Act in that behalf to be duly complied with (within the time prescribed by the said sections or such extensions thereof as may be permitted by the court or the Registrar) so f at as they are to be complied with by the Company. the Company shall if at any time it issues debentures, keep a Register and index of Debentures-holder in accordance with Section 152 of the Act.
	
	Register of mortgages etc. to be kept

	GENERAL MEETING
	
	

	78. The Statutory Meeting of the Company shall be held at such place and time (not less than one month nor more than six months from the date on which the Company is entitled to commence business) as the Directors may determine and in connection therewith the Directors shall comply with the provisions of Section 165 of the Act.
	
	Statutory meeting.

	79. (1) The Company shall, in addition to any other meetings, hold a General Meeting (herein called an "Annual General, Meeting") at the intervals and in accordance with the provisions herein specified. The Company shall hold its first Annual General meeting within eighteen months from the date of the incorporation of the Company and if such General Meeting is held within such period, it shall not be necessary for the Company to hold any Annual General meeting in the year of its incorporation or in the following year. Subject to the aforesaid provisions the Annual General Meeting shall be so held atleast once in every calendar year and within six months after the expiry of each financial year and that not more than fifteen months shall elapse between the date of one Annual General meeting and the next; provided however that if the Registrar of Companies shall have for any special reason extended the time within which any Annual General Meeting shall be held by a further period not exceeding three months, the Annual General Meeting may be held within the additional time fixed by the Registrar.
	
	Annual General Meetings.

	(2) Every Annual General Meeting shall be called for at a time during business hours and on such day (not being a public holiday) as the Directors may from time to time determine and it shall be held either at the Registered office of the Company or at some other place within the city, town or village in which the Registered Office is situated. The Company Secretary may, by a resolution, passed at one Annual General Meeting, fix the time for its subsequent Annual General Meeting. The notice calling the meeting shall specify it as the Annual General Meeting.
	
	

	80. All General Meetings other than Annual General Meeting shall be called Extra think fit.
	
	Extraordinary General Meeting.

	81. The Board of Directors may call an Extraordinary General Meeting whenever they think fit.
	
	Directors may call Extraordinary General Meeting.

	82. (1) The Board of Directors shall on a requisition of such number or members of the Company as hold in regard to any matter at the date of deposit of the requisition, not less than one tenth of such of the paid up capital of the Company upon which all cells or other money than due shall have been paid, as it the date carries the right of voting in regard to the matter, forthwith proceed duly to call an Extraordinary General Meeting of the Company and the provisions of Section 169 of the Act (including the provisions below) shall be applicable.
	
	Calling of Extra-ordinary General Meeting on requisition.

	(2) The requisition shall set out the matters for the consideration of which the meeting is to be called shall be signed by the requisitionists and shall be deposited at the Registered Office of the Company.
	
	

	(3) The requisition may consist of several documents of like form each signed by one or more requisitionists.
	
	

	(4) Where two or more distinct matters are specified in the requisition the provisions of clause (1) above shall apply separately in regard to each such matter, and the requisition shall accordingly be valid only in respect of those matters in regard to which the condition specified in that clause is fulfilled. 
	
	

	(5) If the Board of directors does not within twenty-one days from the date of the deposit of a valid requisition in regard to any matters proceed duly to call a meeting for the consideration of these matters or a day not later than forty-five days from the date of the deposit of the requisition, the meeting may be called by the requisitionists themselves or by such of the requisitionists as represent either a majority in value of the paid up share capital held by all of them, or not less than one-tenth of the paid up share capital of the Company as is referred to in Clause (1) above whichever is less.
	
	

	(6) A meeting called under clause (5) above by the requisitionists or any of them shall be called in the same manner, as nearly as possible as that in which meetings are to be called by the Board, but shall not be held after the expiration of three months from the date of the deposit of the requisition.
	
	

	(7) Any reasonable expenses incurred by the requisitionists by reason of the failure of the Board duly to call a meeting shall be repaid to the requisitionists by the Company and any sum of repaid shall be retained by the Company by way of fees or other remuneration for their services of the Directors as were in default.
	
	

	83. (1) A General Meeting of the Company may be called by giving not less than twenty meeting, one days notice in writing.
	
	Notice of Meeting.

	(2) However, a General Meeting may be called after giving shorter notice than twenty one days, if the consent is accorded thereto 
	
	

	(i) In the case of an Annual General Meeting by all the members entitled to vote thereat; and 
	
	

	(ii) In the case of any other meeting by members of the Company holding not less than 95 per cent of such part of the paid up share capital of the Company as gives a right to vote at that meeting.
	
	

	84. (1) Every notice of a meeting of the Company shall specify the place, the date and hour of the meeting and shall contain a statement of the business to be transacted thereat.
	
	

	(2) In every notice of a meeting of the Company shall specify the place, the date and hour of the meeting and shall contain a statement of the business to be transacted thereat.
	
	Contents of Notice

	85. (1) In the case of an Annual General Meeting all business to be transacted at the meeting shall be deemed special with the exception of business relating to :-
	
	

	(i) the consideration of the Accounts, Balance Sheet and Profit and Loss Account and the Report of the Board of Directors and the Auditors ;
	
	

	(ii) the declaration of dividend;
	
	

	(iii) the appointment of Directors in the place of those retiring.
	
	

	(iv) the appointment of and the fixing of the remuneration of the Auditors.
	
	

	(2) In the case of any other meeting all business shall be deemed special.
	
	

	(3) Where any item of business to be transacted at the meeting is deemed to be special as aforesaid, there shall be annexed to the, notice of the meeting a statement setting out all material fact concerning each such item of business including in particular, the nature of the concern, or interest, if any, therein of every Director and of the Manager, provided that there any system of special business as aforesaid to be transacted at a meeting of the Company relates to, or affects any other company the extent of the share-holding interest in that other company of every Director and the Manager of the Company shall also be set out in the explanatory statement, if the extent of such shareholding interest is not less than 20 per cent of the paid up share capital of that other company.
	
	

	(4) Where any item of business to be transacted at the meeting of the Company consists of according the approval of the meeting to any document, the time and place where the document can be inspected shall be specified in the explanatory statement.
	
	

	86. Notice of every meeting shall be given to every member of the Company in any manner authorised by sub-sections (10 to 940 of Section 53 of the Act and by these Articles, it shall be given to the persons entitled to a share in consequence of the death or insolvency of a member by sending it through the post in a pre-paid letter addressed to them by name or by the title of the representatives of the deceased or assignees of the insolvent or by any like description, at the address, if any in India supplied, by giving the notice in any manner in which it might have been given if the death or insolvency had not occurred. Provided that where notice of a meeting is given by advertising the same in a newspaper circulating in the neighbourhood of the registered office of the company as provided in sub-section (3) of section 53 of the Act, the explanatory statement need not be annexed to the notice as required by section 173 of the said Act, but is shall be mentioned in the advertisement that the statement has been forwarded to the members of the Company.
	
	Service for notice

	87. Notice of every meeting of the Company and every other communication relating to any General Meeting of the company which any member of the Company is entitled to have sent to him, shall be given to the Auditor or Auditors for the time being of the Company, in the manner authorised by section 53 of the Act, as in the case of any member of members of the Company
	
	Notice to be given to the Auditors.

	88. The accidental commission to give notice of any meeting to or the non-receipt of any notice by any member or other person to whom it should be given shall not invalidate the proceedings at the Meeting or the Resolutions passed thereat.
	
	As to omission to give notice.

	89. (1) Where, by any provision contained in the Act or in these Articles Special Notice is required of any resolution, notice of the intention to move the resolution shall be given to the Company not less tan fourteen days before the meeting at which it is to be moved, exclusive of the day on which the notice is served and the day of the meeting.
	
	Resolutions requiring special notice.

	(2) The Company shall immediately after the notice of the intention to move any such resolution has been received by it give its members notice of the resolution in the same manner as is given notice of the meeting or if that is not practicable, shall given them notice thereof, either by advertisement in a newspaper having an appropriate circulation or in any other modes allowed by these Articles not less than seven days before the meeting.
	
	

	PROCEEDINGS AT GENERAL MEETINGS
	
	

	90. Twenty members entitled to vote and present in person shall be a Quorum for a General Meeting and no business shall be transacted at any General Meeting unless the quorum requisite be present at the commencement of the business.
	
	Quorum at General Meeting

	91. It within half an hour after the time appointed for the holding of a General Meeting a quorum be not present the meeting if convened on the requisition of shareholders shall be dissolved and in every other case shall stand adjourned to the same day in the next week or it that day is a public holiday until the next succeeding day which is not a public holiday at the same time and place or to such other day, time and place as the Directors may, by notice to the shareholders, appoint, if at such adjourned meeting a quorum be not present within half an hour those members present shall be a quorum and may transact the business for which the meeting was called.
	
	Proceedings when quorum not present.

	92. No business shall be transacted at any adjourned meeting other than the business which might have been transacted at the meeting from which the adjournment took place.
	
	Business at adjourned meeting.

	93. The Chairman of the Board of Directors shall be entitled to take the chair at every General Meeting. If there be no Chairman or if at any meeting he shall not be present within 15 minutes after the time appointed for holding such meeting or is unwilling to act, the Directors may choose a Chairman and in default of their doing so, the members present shall choose one of the Directors to be Chairman and if no Director present be willing to take the Chair the members present shall choose one of the members to be the Chairman.
	
	Chairman of the meetings.

	94. (1) No business shall be discussed at any General Meeting except the election of a Chairman whilst the Chair is Vacant.
	
	

	(2) If the poll is demanded on the election of the Chairman, it shall be taken forthwith in accordance with the provisions of the Act and these Articles, the Chairman so elected on the show of hands shall exercise all the powers of the Chairman under the Act and these Articles.
	
	Business confined to election of Chairman whist Chair Vacant.

	(3) If some other person is elected Chairman as a result of the poll he shall be Chairman for the rest of the meeting.
	
	

	95. The Chairman with the consent of any meeting at which a quorum is present, may adjourn any meeting from time to time and from place to place in the city or the town or village in which the Registered Office of the Company is situated.
	
	Chairman with consent may adjourn meeting.

	96. When a meeting is adjourned for thirty days or more, notice of the adjourned meetings shall be given as in the case of an original meeting. Save as aforesaid it shall not be necessary to give any notice of an adjournment or of the business to be transacted at an adjourned meeting.
	
	Notice to be given where a meeting adjourned for thirty days more.

	97. At any General Meeting, a resolution put to the vote of the meeting shall unless a poll is (before or on the declaration of the result of the show hands) demanded be decided on a show of hands and unless a poll is so demanded, a declaration by the Chairman that a resolution has been carried, either unanimously or by a particular majority and an entry to that effect in the books containing the minutes of the proceedings of the company, shall be conclusive evidence of the fact, without proof of the number or proportion of the votes cast in favour of or against such resolution. 
	
	What would be the evidence of the passing of a resolution where poll not demanded.

	98. Before or on the declaration of the result of the voting on any resolution on a show of hands, a poll may be ordered to be taken by the Chairman of the meeting of his own motion and shall be ordered to be taken by him on a demand made in that behalf by at least five members having the right to vote on the resolution and present in person or by proxy or by a duly constituted attorney in case the member is a Company or a Corporation either registered in India or abroad or by any member present in person or by proxy and having not less than one-tenth of the total voting power in respect of the resolution or by any member or members present in person or by proxy and holding shares in the Company conferring a right to vote on the resolution being shares on which an aggregate sum has been paid up which is not less than one-tenth of the total sum paid up on all the shares conferring that right. The demand for a poll may be withdrawn at any time by the person or persons who make the demand.
	
	Demand for poll

	99. A poll demanded on any question (other tan the election of the Chairman or on a question of adjournment which shall be taken forthwith) shall be taken at such place in the city, town or village in which the Registered Office of the Company is situated and at such time not being later than forty-eight hours from the time when the demand was made as the Chairman may direct. Subject to the provisions of the Act, the Chairman of the meeting shall have power to regulate the manner in which a poll shall be taken, including the power to take the poll by open voting or by secret ballot and either at once or after the Interval or adjournemtn or otherwise and the result of the poll shall be deemed to be the decision of the meeting on the resolution on which the poll was taken.
	
	Time and manner of taking poll.

	100. When a poll is to be taken, the Chairman of the meeting shall appoint two scrutineers to scrutinise the votes given on the poll and to report thereon to him. The Chairman shall have the power, at any time, before the result of the poll is declared to remove a scrutineer from office and to fill vacancies in the office of scrutineers arising from such removal or from any other cause. Of the two scrutineers appointed under this Article one shall always be a member (not being an officer or employees of the Company) present at the meeting provided such a member is available and willing to be appointed.
	
	Scruitneers at poll

	101. The demand for a poll shall riot prevent the continuance of the meeting for transaction of any business other than the question on which the poll has been demanded.
	
	Demand for poll not to prevent transaction of other business.

	102. In the case of an equality of votes, whether on a show of hands or on a poll, the Chairman of the meeting at which the show of hands takes place or at which the poll is demanded shall be entitled to a casting vote in addition to his own vote or votes to which he may be entitled as a member.
	
	Resolution how decided in case of equality of votes.

	103. At every Annual General Meeting of the Company, there shall be laid on the table the Directors' Report and audited Statement of Accounts, Auditors' Report (if not already incorporated in the audited accounts), the proxy Register with proxies and the Register of Directors and Managing Director's or Manager's holding maintained under Section 307 of the Act. the Auditor' Report shall be read before the Company in General Meeting and shall be open to inspection by any member of the Company
	
	Reports Statements and Registers to be laid on the table.

	104. A copy of each of the following resolutions (together with a copy of the statement of material facts annexed under Section 173 to the notice of the meeting in which such resolution has been passed) or agreements shall, within thirty days after the passing or making thereof, be printed or typewritten and duly certified under the signature of an Officer of the Company and filed with the Registrar.
	
	Registration of certain Resolutions and agreements.

	(a) Special resolutions;
	
	

	(b) resolutions which have been agreed to by all the members of the Company but which not so agreed to, would not have been effective for their purpose unless they had been passed as special resolutions;
	
	

	(c) resolutions of the Board or agreements relating to the appointment, re-appointment or the renewal of the appointment or variation of the terms of appointment of a Managing Director;
	
	

	(d) resolutions or agreements which have been agreed by all the members or an class of shareholders but which if not so agreed to, would not have been effective for their purpose unless they had been passed be some particular majority or otherwise in some particular manner and all resolutions or agreements which effectively bind all the members or any class of share-holders though not agreed to by all those members.
	
	

	(e) resolutions requiring the Company to be wound up voluntarily passed in pursuance of subsection (i) of section 4'34 of the Act'
	
	

	(1) resolutions passed by the Company according consent to the Board of its Directors to exercise any of the powers under clause (a), clause (d) and clause (d) of sub-section (1) of section 293 of the Act; and 
	
	

	(g) resolutions passed by the Company approving the appointment of sole selling agents under section 294 of the Act.
	
	

	A copy of every resolution which has the effect of altering the Articles of Association of the Company and a copy of every Agreement referred to in the above sub-clauses 9c) and (d) shall be embodied in and annexed to every copy of the Articles issued after the passing of the resolution or the making of the Agreement.
	
	

	105. The Company shall cause minutes of all proceedings of every General Meeting to be kept in accordance with the provisions of Section 193 of the At, by making, within thirty days of the conclusion of such meeting, entries thereof in books kept for that purpose with their pages consecutively numbered. Each page of every such book shall be initialled or signed and the last page of the record of proceedings of each meeting in such book shall be dated and signed by the Chairman of the same meeting within the aforesaid period of thirty days or in the event of the death or inability of the Chairman within that period, by a Director duly authorised by the Board for that purpose. In no case the minutes of the proceedings or a meeting shall be attached to any such book as aforesaid by pasting or otherwise. Any such minutes kept as aforesaid shall be evidence of the proceedings recorded therein.
	
	Minutes of General Meetings.

	106. The books containing the aforesaid minutes shall be kept at the Registered Office and be open during business hours to the inspection of any member without charge subject to such reasonable restrictions as the Company may be these Articles or in General Meeting impose in days after he has made a request in that behalf to the company with a copy of the minutes on payment of fifty paise for every one hundred words or fractional part thereof required to be copied.
	
	Inspection of minute books of General Meeting.

	107. No report of the proceedings of any General Meeting of the Company shall be circulated or advertised at the expense of the Company unless it includes the matters required by these Articles or section 193 of the Act to be contained in the minutes of the proceedings of such meeting.
	
	Publication of report of proceedings of General Meeting.

	VOTES OF MEMBERS 
	
	

	108. Subject to the provisions of the Act and these Articles, votes may be given either personally or by proxy or in the case of a body corporate, also by a representative duly authorised under section 187 of the Act and Article 109 thereof.
	
	Votes may be given by proxy or attorney.

	108A. Subject to the Provisions of the Act and particularly of Sections 87, 88 and 9292) thereof and of these Articles :-
	
	Votes

	(1) Upon a show of hands every member holding equity shares and entitled to vote and present in person (including a proxy of a corporation or a representative of a company as mentioned in Article 109) shall have one vote.
	
	

	(2) Upon a poll the voting right of every member holding equity shares and entitled to vote and present in person (including a proxy of a corporation or a representative of a Company present as aforesaid) or by proxy shall be in the same proportion as the capital paid on the equity share or shares (whether fully paid or party paid) held by him bears to the total paid up equity capital of the Company
	
	

	(3) Upon a show of hands or upon a poll, the voting right of every member holding preference shares Sh311 be subject to the provisions, limitations and restrictions laid down in section 87 of the Act.
	
	

	109. No member not personally present shall be entitled to vote on a show of hands unless such member is a corporation present by proxy or unless such member is a body corporate present by a representative duly authorised under section 187 of the Act or by a proxy in which case such proxy or representative may vote on a show of hands as if he were a member of the Company.
	
	No voting by proxy on show of hands.

	110. Any person entitled under the Transmission Article (Article 55 hereof) to transfer any shares may vote at any General Meeting in respect thereof as if he were the registered holder of such shares, provided that at least forty-eight hours before the time of holding of the meeting or adjourned meeting as the case may be at which he proposes to vote he shall satisfy the Directors of his right to transfer such shares and give such indemnity, if any, as the Director may requite, unless the Directors shall have previously admitted his right to vote at such meeting in respect thereof.
	
	Votes in respect of shares of decreased an insolvent member.

	111. A member of unsound mind or in respect of whom an order has been made by any court having jurisdiction in lunacy, may vote, whether on a show of hands or on a poll, by his committee or other legal guardian; and any such Committee or Guardian may, on a poll vote by proxy; if any member be a minor, the vote in respect of his share or shares shall be by his guardian, or any one of his guardians, if more than one, to be elected in case of dispute by the Chairman of the meeting
	
	Voting by members of unsound mind and minors.

	112. Subject to the provisions of the Act no member shall be entitled to be present or to vote at any General Meeting either by personally or by proxy or by reckoned in a quorum whilst any call or other sum shall be due and payable to the Company in respect of any of the shares of such members.
	
	No member to vote unless calls are paid up.

	113. Any members entitled to attend and vote at a meeting of the Company shall be entitled to appoint another person (whether a member of not) as his proxy to attend and vote instead of himself but a proxy so appointed shall not have any right to speak at the meeting.
	
	Proxies.

	114. Every proxy shall be appointed by an instrument in writing signed by the appointer or his attorney duly authorised in writing, or if the appointer is a body corporate, be under its seal or be signed by an officer or an attorney duly authorised by it.
	
	Appointment of proxy.

	115. (1) The instrument of proxy shall be deposited at the office of the Company not less than forty-eight hours before the time for holding the meeting at which the person named in the instrument proposes to vote and in default the instrument of proxy shall not be treated as valid. No instrument appointing a proxy shall be valid after the expiration of twelve months from the date of its execution except in the case of the adjournment of any meeting first held previously to the expiration of such time.
	
	Deposit of instrument of appointment

	(2) Every member entitled to vote at a meeting of the Company according to the provisions of these Articles of any resolution to be moved thereat shall be entitled during the period beginning twenty-four hours before the time fixed for the commencement of the meeting and ending with the company provided not less than three days' notice in writing of the intention so to inspect is given to the Company.
	
	Inspection of proxies

	116. An instrument appointing a proxy shall be in the following form or shall contain words to the following effect.
	
	

	I/We _____________________________ of ________________________ in the district of ____________________________ being a member/members of the above named Company hereby appoint of in the district of ___________________ as my/our proxy to vote for me/us on my/our behalf at the Annual General Meeting of the Company to be held on the ___________________ day of ___________________ and at any adjournment thereof _________________ signed this __________________ day of 19
	
	Form of Proxy

	117. If any such instrument be confined to the object of appointing a proxy for voting at a meeting of the Company, it shall remain permanently or for such time as the Directors may determine in the custody of the Company and if embracing other objects a copy thereof, examined with the original, shall be delivered to the company to remain in the custody of the Company.
	
	Custody of the Instrument of proxy.

	118. A vote given in accordance with the terms of an instrument of proxy shall be valid notwithstanding the previous death of the principal or revocation of the proxy under which such proxy - was signed or the transfer of the shares in respect of which the vote is given provided that no intimation in writing of the death, revocation or transfer shall have been received at the office of the Company before the meeting.
	
	Validity of votes given by proxy nowithstanding death of members etc. 

	119. Subject to the provisions of the Act and these Articles no objection shall be made to the validyt of any vote except at the meeting or poll at which such vote shall be tendered and every vote whether given personally or by a proxy or by any means hereby authorised and not disallowed at such meeting or poll shall be deemed valid for all the purposes of such meeting or poll whatsoever.
	
	Time for objections to vote.

	120. Subject to the provisions of the Act and these Articles the Chairman of any meeting shall be the sole judge of the validity of every vote tendered at such meeting and subject as afore validity said the Chairman present at the taking of a poll shall be the sole judge of the validity of every vote tendered at such poll.
	
	Chairman of any meeting to the judge of validity of any vote.

	121. There shall not be less than three Directors and unless otherwise determined by the Company in General Meeting there shall not be more than 12 Directors. 
	
	Number of Directors.

	122. (a) Atleast two-thirds of the total number of the Directors of the Company shall be appointed according to the principle of proportional representation, whether by the single transferable vote or by a system of cumulative voting or otherwise as may be determined by the Board of Directors provided however in case the Board of Directors determine such appointment to be made otherwise than by the single transferable vote such determination shall require the approval of the Company in general meeting.
	
	

	(b) Upto one-third of the total number of Directors shall be nominated by the National Seeds Corporation Ltd., Government of India and by the Government in the proportion of preference shares held by them :-
	
	

	(c) The appointments shall be made once in three years.
	
	

	(d) The Directors so nominated shall be appointed once in every three years.
	
	

	123. (i) If the office of any Director appointed in accordance with Article 122 is vacated before his term of office will expire in normal course, the resulting vacancy may be filled by the Directors, from the same category to which the Director's vacating office belonged.
	
	Vacancy how filled.

	(ii) Any person so appointed shall hold office only upto the date upto which the Director in whose place he is appointed would have held office if it had not been vacated as aforesaid.
	
	

	124. Omitted
	
	

	125. Except the nominee of the Government of India and the National Seeds Corporation Ltd., the qualification of a Director shall be the holding of one equity share.
	
	Qualification Directors

	126. The Board of Directors of the Company may appoint an Alternate Director to act for a Director (hereinafter "the Original Director") during his absence for the period of not than three months from the State of Punjab and such appointment shall have effect and such appointee, whilst he holds office as an Alternate Director, shall be entitled to notice of meetings of the Directors and to attend and vote thereat accordingly. An alternate Director appointed under the Article shall not hold office as such for a period longer than that permissible to the Original Director returns to the State of Punjab. It the term of office of Original Director is determined before he so returns to the State of Punjab, any provision in the Act or in these Articles for the automatic re-appointment of the retiring Director in default or another appointment shall apply to the Original Director and not to the Alternate Director.
	
	

	127. Subject to the provisions of Section 260 and other applicable provisions (if any) of the Act, the Directors shall have power at any time and from time to time to appoint a person or persons as an Additional Director or Directors. The Additional Director shall hold office till the date of the next following Annual General Meeting but shall be eligible for re-appointment.
	
	Appointment Additional Directors.

	128. (1) The remuneration of a Director for his services shall be the sum of Rs. 250 (Rupees Two Hundred and Fifty) for each meeting of the Board or of one or more Committees of the Board attended by him or such lesser amount as the Directors may decide from time to time. Subject to the limitations provided by the Act, such additional remuneration, as may be fixed by the Directors may be paid to any one or more of the Directors for services rendered by him or them and the Directors shall be paid further remuneration (if any) as the Company in General Meeting shall from time to time determine, and such further remuneration shall be divided among the Directors in such proportion and manner as the Directors may from time to time determine and in default of such determination, equally. Such remuneration and/or additional remuneration may be by way of salary or commission as laid down in sections 309, 349, 350 and 351 on net profits or turnover by participation in profits or by any or all of those modes.
	
	Remuneration Directors

	(2)The Directors may, subject as aforesaid, allow and pay to any Director who is not a resident of the place where a meeting is to be held and who shall come to such place for the purpose of attending a meeting his actual expenditure for travelling, boarding, lodging arid other expenditures in addition co his fees for attending such meeting as above specified, and the Directors from time to time fix the remuneration in addition to the fees laid down by Article 128 (1) to be paid to any member or members of their body constituting a Committee appointed by the Directors in terms of these Articles and may pay by the same.
	
	Directors not afide resident the place which meeting of Board of Committee are may receive compensation and remune.

	(3) Subject to the provisions of Sectio n309 and 310 of the Act if any Director, being willing shall be called upon to perform extra services or to make any special exertion in going or residing out of the place where he normally resides or otherwise for any of the purposes of the company, the Company shall, subject as aforesaid such Director or where there is more than such Director to allot them together either by a fixed sum or otherwise as may be determined by the Directors and such remuneration may be either in addition to or in substitution for the remuneration above provided.
	
	Special remuneration to director going out of the place where he normally resident ion company's business or otherwise performing services.

	129. The continuing Directors may act notwithstanding any vacancy in their body; but so that subject to the provisions of the Act, if the number falls below the minimum number above and notwithstanding the absence of a quorum, the Directors may act for the purposes of filling up vacancies or for summoning a General Meeting of the Company.
	
	Directors may act notwithstanding vacancy

	130. (1) Subject to the provisions of Section 283(2) of the Act, the office of a Director shall become vacant if :
	
	

	(a) he is found to be unsound mind by a Court of competent jurisdiction; or
	
	

	(b) he applies to be adjudicated an insolvent ; or 
	
	

	(c) he is adjudged an insolvent ; or
	
	

	(d) he fails to pay any call made on him in respect of shares of the Company and by him, whether alone or jointly with others within six months from the last date fixed for the payment of the call unless the Central Government has by notification in the Official Gazette, removed the disqualification incurred by such failure.
	
	

	(e) any office or place or profit under the Company or any subsidiary thereof is held by him in contravention of Section 314(1) of the Act; or 
	
	

	(f) he absents himself from three consecutive meetings of the Board of Directors or from all meetings of the Board of Directors for a continuous period of three months whichever is longer without obtaining leave of absence from the Board of Directors; or 
	
	

	(g) he becomes disqualified by an order of the court under Section 203 of the Act; or 
	
	

	(h) he is removed in pursuance of Section 284 of the Act; or 
	`
	

	(i) he (whether by himself or by any person for his benefit or on his account) or any firm in which he is a partner or any private company of which he is a Director, accepts a loan or any guarantee or security for a loan from the company in contravention of Section 295 of the Act; or 
	
	

	(j) he acts in contravention of Section 299 of the Act and by virtue of such contravention shall have been deemed to have vacated office ; or 
	
	

	(k) he is convicted by a Court of any offence involving moral turpitude and s4entenced in respect thereof to imprisonment for not less than six months ; or 
	
	

	(l) he having been appointed a Director by virtue of his holding any office or other employment in the Company ceases to hold such office or other employment in the Company.
	
	

	(2) Subject to the provisions of the act, a Director may resign his office at any time by giving notice in writing addressed to the Company or to Board of Directors.
	
	Registration

	131. (1) Subject to the provisions of sub-clauses (2), (3), (4) and (5) of this article and the restrictions imposed by Article 137 and the other Ankles thereof and the Act and the observance and fulfillment thereof, no director shall be disqualified by his office from contracting with the Company for any purpose and in any capacity whatsoever including either as vendor, purchaser, agent, broker or otherwise, nor shall any such contract, or any contract or arrangements by reason only of such Director holding that office, or of the fiduciary relation thereby established, but it is hereby declared that the nature of his interest must be disclosed by him as provided by sub-clauses (2) and 94) thereof.
	
	Directors many contract with company

	(2) Every Director who is in any way whether directly or indirectly concerned or interested in any contract or arrangement or proposed contract or arrangement entered into or to be entered into by or on behalf of the company shall disclose the nature of his concern or interest at a meeting of the Board of Directors or as provided in clause (4) hereof.
	
	Disclosure of interest.

	(3) (a) In the case of a proposed contract or arrangement the disclosure required to be made by a director under sub-clause (2) above shall be made at the meeting of the Board at which the question of entering into the contract or arrangement is first taken into consideration or if the Director was not at the date of the meeting concerned or interested, the Director concerned shall take reasonable steps to secure that it is brought up and read at the first meeting of the Board after it is given.
	
	When disclosure to be made

	(b) In the case of any other contract or arrangements the required disclosure shall be made at the first meeting of the Board held after the Director becomes concerned or interested in this contract or arrangement.
	
	

	(4) For the purpose of this Article, a General Notice given to the Board of Directors by a Director to this effect that he is a Director or member of a specified body corporate or is a member of a specified firm and is to be regarded as concerned or interested in any contract or arrangement whch may after the date of the notice be entered into with that body corporate or firm shall be deemed to be sufficient disclosure of his concern or interest in relation to any contract or arrangement so made. Any such general notice shall expire at the end of the financial year in which it is given but may be renewed for further periods of one financial year at a time by a fresh notice given in the last month of the financial year in which it would have otherwise expired. The general notice aforesaid and any renewal thereof shall be given at a meeting of the Board of Directors or the Director concerned shall take reasonable steps to secure that brought up and read in the first meeting of the Board after it is given.
	
	

	(5) Nothing in clauses (2); (3) and (4) hereof shall apply to any contract or arrangement entered into or to be entered into between the Company and any other Company where anyone of the Directors of the Company or two or more of them together holds or hold or hold not more than 2 per cent of the paid-up share capital in the other company.
	
	Article not to apply in certain cases.

	(6) An interested Director shall not take any part in the discussion of/or vote on any contract or arrangement entered into, or to be entered into, by or on behalf of the Company, if he is in any way directly or indirectly concerned or interested in the Contract or arrangement ; nor shall his presence count for the purpose of forming a quorum at the time of any such discussions or vote; and if he does vote, his vote shall be void;
	
	Registered Director not to participate or vote in Board's proceedings.

	Provided that his prohibition shall not apply;
	
	

	(i) to any contract of indemnity against any loss which the Directors or any one or more of them may suffer by reason of becoming or being sureties or surety for the Company.
	
	

	(ii) to any contract or arrangement entered into with a public company or a private company which is a subsidiary of a public Company in which the interest of the Director consists solely in his being a Director of such Company and the holder of not more than shares of such number or value therein as in requisite to quality him for appointment as a Director thereof he having been nominated as such Director by the Company or in his being a member holding not more than two per cent of the paid-up share capital of such Company whichever is greater.
	
	

	(iii) In cases a notification is issued under sub-section (3) of section 300 of the Act to the extent specified in the notification.
	
	

	132. (1) The Company shall keep one or more Registers in accordance with Section 301 of the Act in which shall be entered separately particulars of the contracts or arrangement to which Section 297 or Section 299 of the Act applies including the following particulars to the extent they are applicable in each case, namely;
	
	Register of Contracts in which Directors are interested

	(a) the date of the contract or arrangement;
	
	

	(b) the names of the parties thereto;
	
	

	(c) the principal terms and conditions thereof;
	
	

	(d) In the case of a contract to which Section 297 of the Act applies or in the case of a contract or arrangement to which sub-section (2) of Section 299 of the Act applies, the date on which it was placed before the Board;
	
	

	(e) The names of the Directors voting for and against the contract or arrangement and the names of those remaining natural.
	
	

	(2) Particulars of every such contract or arrangement to which section 297 of the Act or as the case may be, sub-section (2) of Section 299 of the Act applies, shall be entered in the relevant Register aforesaid :
	
	

	(a) In the case of any other contract or arrangement, within seven days (exclusive of Public holidays) of the meeting of the Board at which the contract arrangement is approved.
	
	

	(b) In the case of any other contract or arrangement, within seven days of the receipt at the Registered office of the Company of the particulars of such other contract or arrangement or within thirty days of the date of such other contract or arrangement whichever is later and the register shall be placed before the next meeting of the Board and shall then be signed by all the Directors present at the meeting.
	
	

	(3) The Register aforesaid shall also specify, in relation to such Director of the Company, the names of the firm and bodies corporate of which notice has been given by him under sub-section (3) of Section 299 of the Act.
	
	

	(4)Nothing in the foregoing sub-clauses (1), (2) and (3) shall apply to any contract or arrangement for the sale, purchase or supply of any goods, materials and services, if the value of such goods and materials or the cost of such service does not exceed one thousand rupees in the aggregate in any year. The Registers as aforesaid shall be kept at the registered office of the Company and they shall be open to inspection at such office and extracts may be taken from any of them and the copies thereof may be required by any member of the company to the same extent in the same manner and on payment of the same fee as in the case of the Register of Members. 
	
	

	133. A Director of this Company may be, or become a Director of any Company promoted by this Company, or in which it may be interested as a Vendor, member or otherwise and subject to the provisions of the Act and these articles no such Director shall be accountable for any benefits received as a Director or member of such Company
	
	Directors may be directors of Companies promoted by the Company.

	134. A Director, Managing Director, Manager or Secretary of the Company shall within twenty days of his appointment to or relinquishment of his office as Director, Managing Director, Manager or Secretary in any other body corporate disclose to the company the particulars relating to his office in the other body corporate which are required to be specified under Section 303 (1) of the Act. The Company shall enter, the aforesaid particulars in a register kept for that purpose in conformity with Section 303 of the Act. The Company shall also furnish the aforesaid particulars to the Registrar in accordance with Section 303(2) of the Act. 
	
	Disclosure by director appointment.

	135. A Director or Manager shall give notice in writing to the Company of his holding of shares and debentures of the Company or its subsidiary, together with such particulars as may be necessary to enable the Company to comply with the provisions of Section 307. If such notice be not given at a meeting of the Board, the Director or Manager shall take all reasonable steps to secure that it is brought up and read at the meeting of the Board next after it is given. The Company shall enter particulars of a Director's and Manager holding of shares and debentures as aforesaid in a register kept for that purpose in conformity with section 307 of the Act.
	
	Disclosure of holdings.

	136. (1) Except with the consent of the c Company accorded by a special resolution.
	
	

	(a) No Director of the Company shall hold any office or place of profit, and 
	
	

	(b) No partner or relative of such a Director no firm in which such a Director, no firm in which such a Director or relative is partner, no private company of which such a Director is a Director or member, and partner, no director or manager of such a private company shall hold any office or place of profit carrying a total monthly remuneration of five hundred rupees or more, except that of Managing Director, Manager Legal or Technical Adviser, Banker, or Trustee for the holders of Debentures of the Company.
	
	

	(i) Under the Company ; or 
	
	

	(ii) Under any subsidiary of the Company, unless the remuneration received from such subsidiary in respect of such office or place of profit is paid over to the company or its holding company;
	
	

	Provided that it shall be sufficient if the special resolution according to the consent of the company is passed at the General Meeting of the Company held for the first time after the holding of such office or places of profit ;
	
	

	Provided further that where a relative of a Director or a firm iii which such relative is a partner, is appointed to an office or place or profit under the Company or a subsidiary thereof without the knowledge of the Director, the consent of the Company may be obtained either in the General Meeting aforesaid or within three months from the date of the appointment, whichever is later.
	
	

	Explanation :- For the purpose of this clause a special resolution according consent shall be necessary for every appointment in the first instance to an office or place of profit and to every subsequent appointment to such office or place of profit on a higher remuneration not covered by the special resolution except where an appointment on a time scale has already been approved by the special resolution.
	
	

	(2) Nothing in clause (1) above shall apply where a relative of a Director or a firm in which such relative is a partner holds any office or place of profit under the company or a subsidiary thereof having been appointed to such place of profit or office before such Director becomes a Director of the Company.
	
	

	(3) If any office or place of profits is held in contravention of the provisions of clause (1) above, the director, partner, relative, firm or private company concerned shall be deemed to have vacated his or its office as such on and from the date next following the date of the General Meeting of the Company referred to in the first proviso or as the case may be, the date of the expiry of the period of three months referred to in the second proviso to that clause and shall also be liable to refund to the Company any remuneration received or the monetary equivalent of any perquisite or advantage enjoyed by hint or it for the period immediately proceeding the date aforesaid in respect of such office or place of profit.
	
	

	(4) Every individual, firm, private company or other body proposed to be appointed to any office or place of profit to which this Article applies shall, before or at the time of such appointment, declare in writing whether he or it is or is not connected with a Director of the Company of any of the ways.
	
	

	(5) Any office or place of profit shall be deemed to be an office or place of profit under the Company within the meaning of this Article - 
	
	

	(a) In case the office or place is held by a Director and the Director holding it obtains from the Company anything by way of remuneration over and above the remuneration to which he is entitled as such Director, whether as salary, fees, commission, perquisites, the right to occupy free of rent any premises as a place or residence or otherwise;
	
	

	(b) In case of office or place is held by an individual other than a Director or by any firm private company or other body corporate, if the individual firm, private company, or body corporate holding it, obtains from the Company anything by way of remuneration, whether as salary, fees, commission, perquisities, the right to occupy free of rent any premises as a place of residence or otherwise.
	
	

	137. The Company shall observe the restrictions imposed on it in regard to the granting of loans to Directors and other persons as provided in Section 295 and other applicable provisions, if any of the Act. 
	
	Loans to Directors

	138. (1) Except with the consent of the Board of Directors of the Company, a Director of the company or his relative, a firm in which such a Director or relative is a partner, any other partner in such a firm or a private Company of which the Director is a member of director, shall not enter into any contract with the Company (a) for the sale, purchaser supply of any goods, materials or services or (b) for underwriting the subscription of any shares in or debentures of the Company.
	
	Board Resolution necessary for contract.

	(2) Nothing contained in the foregoing clause (1) shall affect :-
	
	

	(a) the purchase of goods and materials from the Company or the sale of goods and materials to the Company, by any Director, relative, firm, partner or private company as aforesaid for cash at the prevailing market price, or.
	
	

	(b) any contract or contracts between the company on one side and any such director, relative, firm, partner, or private company on the other for the sale, purchase or supply of any goods, materials and services in which either the company or the director, relative, firm, partner, or private company as the case may be, regularly trades or does business: 
	
	

	Provided that for the purpose of clauses (a) and (b) above such contracts do not relate to goods and services the value of which exceeds five thousand rupees in the aggregate in any year comprised in the period of the contract or contracts.
	
	

	(3) Notwithstanding anything contained in sub-clauses (1) and (2) above a Director, relative, firm, partner or private company as aforesaid may, in circumstances of urgent necessity enter, without obtaining the consent of the Board into any contract with the company for the sale, purchase or supply of any goods, materials or services even if the value of such goods or cost of such services exceeds five thousand rupees in the aggregate in any year comprised in the period of the contract; but in such a case the consent of the Board shall be obtained at a meeting held within three months from the date on which the contract was entered into.
	
	

	(4) Every consent of the Board required under this Article shall be accorded by a Resolution passed at a meeting of the Board and not otherwise, and the consent of the board required under clause 91) above shall not be deemed to have been within the meaning of that clause unless the consent is accorded before the conract into or within three months of the date on which it was entered into -
	
	

	(5) If consent is not so accorded to any contract under this Article anything done in pursuance of the contract shall be voidable at the option of the Board.
	
	

	(6) The Chairman of the Board of Directors of the company shall be the Development Commissioner in-charge of the Department of Agriculture or the State.
	
	

	139. The Chairman of the Board of Directors of the company shall be the Development Commissioner in-charge of the Department of Agriculture or the State.
	
	"Appointment of Chairman"

	140. (1) If the place of the retiring Director or Directors is not so filled up and the meeting has not expressly resolved not to fill the vacancy, the meeting shall stand adjourned till the same day in the next week at - the same time and place, or if that day is a public holiday till the next succeeding day which is not a public holiday, at the same time and place. 
	
	"Provisions in default of appointment.

	(2) If at the adjourned meeting also, the place of the retiring Director or Directors is not filled up and that meeting also has not expressly resolved not to fill the vacancy, the retiring Director or Directors shall be deemed to have been reappointed at the - adjourned meeting unless.
	
	

	(a) at that meeting or at the previous meeting a resolution for the re-appointment of such Directors has been put to the meeting and lost -
	
	

	141. (1) The Company may (subject to the provisions of Section 284 and other applicable provisions of the Act and these Articles) remove any Director before the expiry of his period of office.
	
	Removal of Directors

	(2) Special notice as provided by Article 89 and Section 190 of the Act shall be given of any resolution to remove a Director under this Article or to appoint some other person in place of a Director so removed at the meeting at which he is removed. 
	
	

	(3) On receipt of notice of any such resolution to remove a Director under this Article : the Company shall forthwith send a copy thereof to the Director concerned, and the Director (whether or not he is a member of the Company) shall be entitled to be heard on the resolution at the meeting.
	
	

	(4) Where notice is given of resolution to remove a director under this Article and the Director concerned makes with respect thereto representations in writing to the Company (not exceeding a reasonable length) and requests their notification to members of the Company, the Company, shall unless the representation is received by it too late for it to do so (a) in the notice of the resolution given to the members of the company state the fact of the representation having been made; and (b) send a copy of the representation to every member of the company and if a copy of the representation is not sent as aforesaid because it -was received too late or because of the Company's default, the Director may (without prejudice to his right to be heard orally) require that the representation shall be read out at the meeting, provided that copies of the - representations need not be sent or read out at the meeting if on the application either of the company or of any other person who claims to be aggrieved, the court is satisfied that the rights conferred by the sub-clause are being abused to secure needless publicity for defamatory matter.
	
	

	(5) A vacancy created by the removal of a Director under this article may, if he had been appointed by the company is General Meeting or by the Board, in pursuance of Article 123 or Section 262 of the Act be filled by the Appointment of another Director in his stead by the meeting at which he is removed. Provided special notice of the intended appointment has been given under sub-clause (2) hereof. A Director, so appointed shall hold office unit the date up to which his predecessor would have held office if he had not been removed as aforesaid.
	
	

	(6) If the vacancy is not filled under sub-clause (5) it may be filled as a Casual Vacancy, in accordance with the provisions in so far they are applicable of Article 123 or Section 262 of the Act and all the provisions of that Section shall apply accordingly.
	
	

	(7) A Director who was removed from the office under this Article shall not be appointed as Additional Director by the Board of Directors.
	
	

	(8) Nothing contained in this article shall be taken.
	
	

	(a) as depriving a person removed thereunder of any compensation or damages payable on him in respect of the termination of his appointment as Director or of any appointment terminating with that as Director; or 
	
	

	(b) as derogating from any power to remove a Director which exist apart from this Article.
	
	

	INCREASE OR REDUCTION IN THE NUMBER OF DIRECTORS AND

ALTERATION IN THEIR QUALIFICATION
	
	

	142. Subject to the provisions of the Act and these Articles the Company may be ordinary Resolution from time to time increase or reduce within the maximum limit permissible the number of Directors. Provided that any increase in the number of Directors exceeding 15 shall not have any effect unless approved by the central Government and shall become void if and so far it is disapproved by that Government.
	
	The Company may increase or reduce number of Directors and after their qualification.

	PROCEEDINGS OF BOARD OF DIRECTOR
	
	

	143. The Directors may meet together as a Board for the despatch of business from time to time unless the Central Government by virtue of the proviso to Section 285 otherwise directs, and shall so meet at least once in every three months and at least four such meetings shall be held in every year, and they may adjourn and otherwise regulate their meetings and proceedings as they deem fit. The provisions of the Articles shall not be deemed to be contravened merely by reason of the fact that meeting or the Board which had been called in compliance with the terms herein mentioned could not be held for want of a quorum.
	
	Meeting of Directors.

	144. A Director or the Managing Director may at any time and the Managing Director upon the request of a Director shall convene a meeting of the Directors. Notice of every meeting of the Directors of the Company shall be given in writing to every Director for the time being in India and at his usual address in India.
	
	When meeting to be convened and notice thereof

	145. Subject to the provisions of Section 287 and other applicable provisions (if any) of the Act, the quorum for a meeting of the Board of Directors shall be one-third of the total strength - of the Board of Directors (excluding Directors, if any, those places may be vacant at the time and any fraction contained in that one-third being rounded off as one) or two Directors, whichever is higher; provided that where at any time the number of interested Directors exceeds or is equal to two-thirds total strength, the number of remaining Directors, that is to say, the number of Directors who are not so interested and are present at the meeting not being less than two shall be at the quorum during such meeting. A meeting of the Directors for the time being at which a quorum is present shall be competent to exercise all or any of the authorities, powers and directions by or under the Act or the Articles of the Company, for the time being vested in or exercisable by the Board of Directors generally.
	
	Quorum

	146. If a meeting of the Board cannot be held for want of quorum then the meeting shall stand adjourned to the same day in the next week or if that day is a public holiday till the next successive day which is not a public holiday at the same time and place or such other places the Directors present at the meeting may fix.
	
	Adjournment of meeting for want of quorum.

	147. All meetings of the Directors shall be presided over by the Chairman if present, but if at any meeting of the Directors the Chairman, be not present at the time appointed for holding the same, then in that case, the Managing Director, if present, shall be the chairman of the meeting if the Managing Director be also not present, then in that case, the Directors shall choose one of the Directors then present to preside at the meeting.
	
	Who to preside at meeting of the Board.

	148. Questions arising at any meeting shall be decided by a majority of votes and in case of an equality of votes, the Chairman of the meeting, whether the Chairman appointed by virtue of these Articles of the Directors presiding at such meeting, shall have a second or casting vote.
	
	Question at Board Meeting how decided casting Vote.

	149. Subject to the provisions of section 292 of the Act and Article 159, the Directors may delegate any of their powers to committees and every Committee so formed shall in the exercise of their powers so delegated to it confirm with any regulations that may from time to time be imposed on it by the Directors. All acts done by any such committee in conformity with such regulations and in fulfilment of the purposes of their appointment but not otherwise, shall have the like from and effect as is done by the Board,. Subject to the provisions of the Act, the Board may from time to time fix the remuneration to be paid to any member or members of their body constituting a Committee appointed by the Board in terms of these Articles and pay the same.
	
	Directors may appoint Committee.

	150. The meetings and proceedings of any such Committee consisting of two or more Director shall be governed by the provisions herein contained for regulating the meetings and proceedings of the Directors, so far at the same are applicable thereto and are not superseded by the regulations made by the Director under the preceding Articles.
	
	Meeting of Committee how to be constituted.

	151. (1) A resolution passed by circulation without a meeting of the Board or a Committee of the Board appointed under Article 149 shall subject to the provisions of clause 2 hereof and the Act / be as valid and effectual as a resolution passed at a meeting of the Board or of a Committee duly called and held.
	
	Resolution by circulation.

	(2) A resolution shall be deemed to have been duly passed by the Board or by a Committee thereof by circulation, if the resolution has been circulated in draft together with the necessary papers, if any, to all the Directors or to all members of the Committee then in India (riot being less in number than the quorum) for a meeting of the Board or the Committee as the case may be and to all other Directors or members of the Committee at their usual address in India and has been approved by such of the Directors members of the Committee as are then in India or by a majority of such of them as are entitled to vote on the resolution.
	
	

	(3) Subject to the provisions of the Act a statement signed by the Managing Director or other person authorised in that behalf by the Directors certifying the absence from India of any Director shall for the purpose of this Article be conclusive.
	
	

	152. Subject to the provisions the Act and these Articles, all acts done by any meeting of the Directors by a Committee of Directors or by any person acting as a director, shall notwithstanding that it shall afterwards be discovered that there was some defect in the appointment of such Director or person acting as aforesaid, or that they or any of them were or was disqualified or had vacated office or that the appointment of any provisions contained in the Act or in these Articles, be as valid as if every such person had been duly appointed and was qualified to be a Director; Provided that nothing in this Article shall be deemed to give validity to acts done by the Directors after their appointment had been shown to the Company to be invalid or to have been terminated.
	
	Act of Board or Committee valid notwithstanding defect of approintment.

	153. The Company shall cause Minutes of the Meetings of the Board of Directors and of Committee of the Board to be duly entered in a book or books provided for the purpose in accordance with the relevant provisions of section 193 of the Act. The Minutes shall contain a fair and correct summary of the proceedings of the meeting including the following :-
	
	Minutes of proceedings of Boards of Directors and Committee to be kept. 

	(i) The names of the Directors present at the meeting of the Board of Directors or any Committee of the Board.
	
	

	(ii) All order made by the Board of Directors or Committee of the Board and all appointments of officers and Committees of the Board.
	
	

	(iii) All resolutions and proceedings of meetings of the Board of Directors and Committees of the Board.
	
	

	(iv) In the case of each resolution passed at a meeting of the Board of Directors or Committee of the Board, the names of the Directors, if any, dissenting from or not concurring in the resolutions.
	
	

	154. All such minutes shall be signed by the Chairman of the meeting as recorded or by the person who shall preside as Chairman at the next succeeding meeting and all minutes purported to be so signed shall for all purposes whatsoever be Prima fade evidence of the actual passing of the resolutions recorded and the actual and regular transaction or occurrence of the proceedings so recorded and of the regularity of the meeting at which the same shall appear to have taken place.
	
	By whom minutes to be signed and the effect of minutes recorded.

	POWERS OF DIRECTORS
	
	

	155. (1) Subject to the provisions of the Act and these Articles the Board of Directors of the Company shall be entitled to exercise all such powers and to do all such act and things as the Company is authorised to exercise and do; Provided that the Board shall not exercise any power or do any act or thing which is directed or required whether by the Act of any other law or by the Memorandum and Articles or otherwise to be exercised or done by the Company in General Meeting provided further that in exercising any such power on doing any such act or thing the Board shall be subject to the provisions contained in that behalf in the Memorandum or in these Articles or in any regulations not inconsistent therewith duly made thereunder including regulations made by the Company in General Meeting.
	
	General Power of Directors

	(2) No regulation made by the Company in General Meeting shall invalidate any prior act of the Board which would have been valid if that regulation had not been made.
	
	

	156. The Board of Directors shall not except wit the consent of the Company in General.
	
	Consent of company necessary of the exercise of certain powers.

	(a) sell, lease or otherwise dispose of the whole, or substantially the whole of the undertaking of the Company, or where the Company owns more than one undertaking, of the whole or substantially the whole, of any such undertaking;
	
	

	(b) remit or give time for the repayment of any debt due by a Director;
	
	

	(c) in vest otherwise than in trust securities, the amount of compensation received by the Company in respect of the compulsory acquisition of any such undertaking as is referred to in sub clause (a) above or of any premises or properties used for any such undertakings and without which it cannot be carried on or can be carried on only with or only alter a considerable time;
	
	

	(d) borrow moneys in excess of the limits provided in Article 70;
	
	

	(e) contribute to charitable and other funds not directly relating to the business of the Company or the welfare of its employees, any amounts the aggregate of which will, in any financial year, exceed twenty-five thousand rupees or five per cent of its average net profit determined in accordance with the provisions of S.349 and 350, whichever is greater.
	
	

	157. (1) Without derogating from the powers vested in the Board of Directors under these Article the Board shall exercise the following powers on behalf of the company and shall do so only by means of resolution passed at meetings of the Board.
	
	Certain powers to be exercised by the Board only at meetings.

	(a) The power to make cells on shareholders in respect of money unpaid on their shares.
	
	

	(b) The power to issue debentures.
	
	

	(c) The power to borrow moneys otherwise than on debentures.
	
	

	(d) The power to invest the funds the company.
	
	

	(d0 The power to make loans ; 
	
	

	Provided that the Board may by a resolution passed at a meeting delegate to any Committee of Directors or the Managing Directors or any other principal officer of the Company or to a principal officer of any of its branch officers, the powers specified in sub-clause (c), (d) and (e) of this clause to the extent specified below on such conditions as to Board may prescribe.
	
	

	(2) Every resolution delegating the power referred to in sub-clause (10) (c) shall specify the total amount outstanding at any time up to which moneys may be borrowed by the delegate. provided however, that where the company has an arrangement with its bankers for the borrowing of moneys by way of overdraft, cash credit or otherwise the actual day to day operation of the overdraft, cash credit or other account by means of which the arrangement is made is availed of shall not require the sanction of the Board.
	
	

	(3) Every resolution delegating the power referred to in sub-clause 910 9d) shall specify the total amount upto which the funds may be invested and the nature of the investment which may be made by the delegate.
	
	

	(4) Every resolution delegating the power referred to in sub-clause (1) (e) shall specify the total amount up to which loans may be made by the delegate, the purpose for which the loans may be made and the maximum amount of loan which may be made.
	
	

	(5) Nothing contained in this Article shall be deemed to affect the right of the company in General meeting to impose restrictions and conditions on the exercise by the Board of any of the powers referred to in sub-clause (a), (b), (c), (d) and (e) of clause (1) above.
	
	

	158. Without prejudice to the powers conferred by Articles 70 and 149 and so not in any way to limit or restrict those powers and without prejudice to the other powers conferred by these Articles. but subject to the restrictions contained in Article 159 and 160 it is hereby declared that the Directors shall have the following powers, that is to say, power :-
	
	Certain express powers of the Board.

	(1) To pay all cost, charges and expenses preliminary and incidental to the promotion, establishment and registration of the Company.
	
	To pay prliminary and promotional costs and charges

	(2) To pay and charge to the capital of the company any commission or interest lawfully payable thereat under the provisions of sections 76 and 208 respectively of the Act and Article 13 and 170.
	
	To pay commissions and interests.

	(3) Subject to the provisions of the Act and these Articles to purchase or otherwise acquire for the Company and property, rights or privileges which the Company is authorised to acquire, at or for such purchase or other acquisition to accept such title as the Directors may believe or may be advised to be reasonably satisfactory.
	
	To acquire property.

	(4) At their discretion and subject to the provisions of the Act to pay for any property or rights acquired by, or services rendered to the company, either wholly or partly in cash, or in shares, bonds debenture-stock, mortgage or other securities of the company, and any such shares may be issued either as fully paid up or with such amount credited as paid up thereon as may be agreed upon, and such bonds, debentures, debenture-stock, mortgage or other securities may be either specifically charged upon all or any part of the property of the company and is uncalled capital or not so charged.
	
	To pay for property in debentures and other-wise.

	(5) To ensure and keep insured against loss or damage by fire or otherwise for such period and to such extent as they may think proper all or any part of the buildings, machinery, goods, stores, produce and other moveable property of the company either separately or conjointly; also to insure all or any portion of the goods, produce, machinery and other articles imported or exported by the Company and to sell assign, surrender or discontinue any policies of assurance affected in pursuance of this power.
	
	To insure properties of the Company

	(6) To open accounts with any bank or bankers or with any Company or firm and to pay money into and draw money from any such account from time to time as the Directors may think fit.
	
	To open accounts with bank.

	(7) To secure the fulfillment of any contracts or engagement entered into by the Company by Mortgage or Charge of all or any of the property of the Company and its uncalled capital for the time being or in such other manner as they think fit.
	
	To secure contract by mortgage.

	(8) To attach to any shares to be issued as the consideration or part of the consideration for any contract with or property acquired by the Company or in payment for services rendered to the company such condition as to the transfer thereof as they think fit.
	
	To attach conditions of transfer to any share. 

	(9) To accept from any member on such terms and conditions as shall be agreed a surrender of his shares or stock of any part thereof, so far as may be permissible by law.
	
	To accept surrender of shares.

	(10) To appoint any person or persons (whether incorporated or not) to accept and hold in trust for the Company and property belonging to the Company or in which it is interested, or for any other purposes, and to execute and do all such deeds and things as may be required in relation to any such trust and to provide for the remuneration of such trustee or trustees.
	
	To appoint trustees.

	(11) To institute, conduct, defend, compound or abandon any legal proceedings by or against the Company or its officers, or otherwise concerning the affairs of the Company and also be compound and allow time for payment or satisfaction of any debt due, or of any claims or demands by or against the company.
	
	To bring and defend action.

	(12) To refer any claim or demand by or against the Company or any difference to arbitration and observe and perform any awards made thereon.
	
	To refer to Arbitration.

	(13) To act on behalf of the Company in all matters relating to bankrupts and insolvents.
	
	To act insolvency matters.

	(14) To makes and give receipts, release and other discharges for moneys payable to the Company and for the claims and demands of the company.
	
	To give receipts.

	(15) To determine from time to time who shall be entitled to sign, on the Company's behalf, bills notes, receipts, acceptances, endorsements, cheques, dividend warrants, released, contracts and documents and to give the necessary authority for such purposes.
	
	To authorise acceptances.

	(16) Subject to the provisions of the Act and these Articles to invest and deal with any moneys of the Company not immediately required for the purposes thereof upon such security and other investments (not being shares of this Company) or without security and in such manner as they think fit, and from time to time vary to realise such investments. provided that save as permitted by section 49 of the Act all investments shall be made and held by the Company in its own name.
	
	To investment

	(17) To execute in the name and on behalf of the Company in favour of any Director or other person who may incur or be about to incur any personal liability whether as principal or as surety for the benefit of the Company upon such mortgage of the Company's property (present and future) as they think fit, and any such mortgage may contain a power of sale and such other powers, covenants provisions and agreement as shall be agreed on .
	
	To execute Mortgages.

	(18) To distribute by way of bonus amongst the staff of the company a part of the profits of the Company, and to give to any officer or other person employed by the Company a Commission on the profit of any particular business or transactions and to charge such bonus or commission as part of the working expenses of the company.
	
	To distribute Bonus.

	(19) Subject to the provisions of the Act, to give to any Officer or other person employed by the Company an interest in any particular business or transaction by way of a share in the general profits of the company, and such share of profits shall be treated as a part of the working expenses of the Company.
	
	Arrangements for sharing profits.

	(20) To provide for the welfare of the employees or ex-employees of the Company and its Directors or Ex-Directors and the wives, widows and families and the dependents or connection of such persons, by building or houses, dwellings or quarters or by grants of money, pensions, gratuities, allowances, bonuses, profit sharing bonuses or benefits or any other payments, or by creating and from time to tome subscribing or contributing to Provident and other funds, profit-sharing or other schemes or trusts and by providing or subscribing or contributing towards places of instruction and re-action, hospitals and dispensaries, medical and other attendances and other forms of assistance, welfare or reliefs as the Directors shall think fit and to subscribe or contribute or otherwise to assist or to guarantee money to charitable, benevolent religious scientific, national, political, Public or any other institutions objects or purpose or for any exhibition.
	
	To provide for welfare of employees and to subscribed to Provident Fund etc.

	(21) Before recommending any dividend, to set aside out of the profits of the Company such sums based on sound financing practices in the seed industries for depreciation or to a depreciation Fund or funds/Insurance Fund. General Reserve Fund, Sinking Fund or any special or other Fund or funds or account or accounts to meet contingencies or to pay redeemable Preference Shares, debentures of debenture-stock or special dividends, and for equalizing dividends, and for repairing, improving, extending and maintaining and part of the property of the company, and/or for such purposes (including the purposes referred to in the last two preceding sub-clauses) as the Directors may in their absolute discretion think conducive to the interests of th company and to invest the several sums so set aside or as much thereof as are required to be invested upon such 
	
	To create depreciation and other funds.

	investments (Subject to the restrictions imposed by the Act) as the Directors may think fit, and from time to time deal with and vary any such investments and dispose of and apply and expend all or any part thereof for the benefit of the Company, in such manner and for such purposes as the Directors (subject to such restrictions as aforesaid) in their absolute discretion think conducive to the interests of the company notwithstanding that the matters to which the Directors apply or upon which the 'expend the same or any part thereof may be matters to which the Directors apply or upon which they expend the same or any part thereof may be matters to or upon which the capital or moneys of the company might rightly be applied, or expended and to divide the Reserve, General Reserve, or the Reserve Fund into such special funds as the Directors may think 'fit and to employ the assets constituting all or any of the above funds or accounts including the Depreciation Fund appointed out of net profit in the business of the company or in the purchase or repayment of Redeemable Preference Shares, debentures, or debenture-stock and that without being bound to keep the same separate from the other assets, and without being bound, to allow or pay interest on the same with power, however, to the Directors at their discretion to pay or allow to the credit of such fund interest at such rate as the Directors may think proper.
	
	

	(22) Subject to the provisions of the Act, to appoint and a their discretion remove or suspend such managers, secretaries, officers, clerks, agents, and employees for permanent, temporary or special services as they may from time to time think fit and to determine their powers and duties, and fix their salaries or emoluments and required security in such instances and to such amounts as they may think fit and also without prejudice as aforesaid, from time to time to provide for the management and transaction of the affairs of the company in any specified locality in India or elsewhere in such manner as they think fit and the provisions contained in sub-clause (24), (251, (26) and (27) following shall be without prejudice to the general powers conferred by this sub-clause.
	
	"To appoint employees"

	(23) To comply wit the requirements of any local law which in their opinion it shall in the interests of the Company be necessary or expedient to comply with.
	
	To comply with local laws.

	(24) From time to time and at any time to establish any local Board for managing any of the affairs of the Company in any specified locality in India or elsewhere and to appoint any persons to be members of any Local Board, or any managers or agents and to fix their remuneration.
	
	Local Board.

	(25) Subject to the provisions of section 292 of the Act and Article 159 from time to time, and at any time to delegate to any such Local Board or any member or members thereof or any managers of agents so appointed any powers, authorities, and discretions for the time being vested in the Board of Directors; and to authorise the member for the time being of any such Local Board, or any of them to fill up any vacancies therein and to act notwithstanding vacancies, and any such appointment or delegation under this sub-clause shall be subject to such conditions as the Board of Directors may think fit, and the Board of Directors may at any time remove any person so appointed; and may annual or vary any such delegation.
	
	

	(26) At any time and from time to time by power of Attorney to appoint any person or persons to be the Attorney of Attorneys of the company for such purposes and with such powers, authorities and discretions (not exceeding those vested in or exercisable by the Board of Directors under these Presents and excluding the powers which ma be exercised only by the Board of Directors at a meeting of the Board under the Act or these Articles or by the Company in General Meeting) and for such period and subject to such conditions as the Board of Directors may from time to time think fit and any such appointment may (if the Board of Directors think fit) be made in favour of the members or any of the members of any local Board, established as aforesaid or in favour of any company or the members, directors, nominees or managers of any company, or firm or otherwise iii favour of anybody or persons whether nominated directly or indirectly by the Board of Directors and any such power of attorney may contain power enabling any such delegate or attorney as aforesaid to sub-delegate all or any of the powers and authorities for the time being vested in them.
	
	

	159. Subject to the provisions of the Act and these Articles to delegate the powers, authorities and discretions vested in the Directors to any person, firm, company or fluctuating of persons as aforesaid. 
	
	"To delegate"

	160. Subject to the provisions of the Act and these Articles for or in relation to any of the members aforesaid or otherwise for the purposes of the company, to enter into all such negotiations and contracts and rescind and vary all such contracts and execute and do all such acts, deeds, and think in the name on behalf of the company as they may consider expedient for or in relation to any of the matter aforesaid or otherwise for the purposes of the company. 
	
	"To enter into contracts etc."

	161. Subject to the provisions of Companies Act, the Managing Director shall be appointed by the Government with the concurrence of the Government of India and shall be whole time.
	
	Appointment of Managing Director"

	162. Subject to the provisions of the Act and of these Articles the Managing Director/ Directors shall into while he or they continue to hold that office subject to the provisions of the any contract between him or them and the Company, be subject to the same provisions as to resignation and removal as the other Directors of the Company and he or they shall ipso facto and immediately cease to be Managing Director or Managing Directors he or they cease to hold the office of the Director for any cause.
	
	What provisions he shall be subject to.

	163. The remuneration of the Managing Director or Managing Directors or a whole time Director or whole time Directors (subject to the provision of section 309 and other applicable provisions of the Act and of these Articles and or any contract between him or them and the company) shall be in accordance with the terms of his or their contract with the Company.
	
	Remuneration of Managing Director 

	164. Subject to the provisions of the Act and to the terms of any Resolution of the Company in General Meeting or of any resolution of the Board and to the terms of any contract with him, the Managing Director shall function under the general superintendence, control and direction of the Board of Directors and subject to such limitation thereon as may be placed by them.
	
	

	SECRETARY
	
	

	165. The Directors may appoint a Secretary of the Company for such term, at such remuneration and upon such conditions as the may think fit and any Secretary so appointed may be removed by them. The main function of the Secretary shall be the responsibility for maintaining registers required to be kept under the Act, for making the necessary returns to the Registrar of Companies under the Act and for getting the necessary documents registered with the Registrar and for carrying out all other administrative and ministerial acts, duties and functions which a Secretary of a Company is normally supposed to carry out, such as giving the necessary notices to the members, preparing agendas of meeting, issuing notices to Directors, preparing minutes of meetings of members and of Directors and of any other statutory documents, arid, he shall carry out and discharge such other functions and duties as the Directors or the Managing Directors may from time to time require him to do.
	
	Registers, Books and documents to be maintained by the company.

	REGISTERS, BOOKS AND DOCUMENTS 
	
	

	166. (1) The Company shall, maintain all Registers, Books and Documents as required by the Act or these Articles including the following, namely.
	
	

	(a) Register of investments not held in the Company's name according to section 49 of the Act. 
	
	

	(b) Register of Debenture and charges according to Section 143 of the Act.
	
	

	(c) Register of Members and Index of members according to section 150 and 151 of the Act.
	
	

	(d) Register and Index of Debenture-holders according to Section 152 of the Act.
	
	

	(e) Register of contracts and of Companies and Firms in which Directors are, interested according to Section 301 of the Act, and shall enter therein the relevant particulars contained in Sections 297 and 299 of the Act. V.
	
	

	(f) Register of Directors and Managing Directors according to Section 303 of the Act.
	
	

	(g) Register of shareholdings and Debenture holdings of Directors according to section 307 of the Act.
	
	

	(h) Register of Investments in shares or debentures of bodies corporate according to section 272 of the Act.
	
	

	(i) Books of Account in accordance with the provisions of section 209 of the Act. 
	
	

	(j) Companies of instruments creating any charges requiring registration according to section 138 of the Act. V
	
	

	(k) Copies of Annual Returns prepared under section 159 of the Act together with the copies of certificate required under section 161.
	
	

	(l) Register of Renewed and Duplicate certificate according to rule &(2) of the Companies (issue of share certificates) Rules 1960.
	
	

	(2) The said Registers, Books and Documents shall be maintained in conformity with the applicable Provisions of the Act and shall be kept open for inspection for such persons as may be entitled thereto respectively, under the act, on such days and during such business hours as may in that behalf be determined in accordance with the provisions of the Act, or these Articles and extracts shall be supplied to those persons entitled thereto in accordance with the provisions of the Act or those Articles.
	
	

	(3) The Company may keep a Foreign Register of Members in accordance with sections 157 and 158 of the Act, Subject to the provisions of section 157 and 158, the Directors may from time to time make such provisions as they may think fit in respect of the keeping of such Branch Registers of Members and / or Debenture-holders.
	
	

	THE SEAL
	
	

	167. The Directors shall provide a Seal for the Company, and shall have power from time to time to destroy the same and substitute a new seal in lieu thereof, and Directors shall provide for the custody of the seal for the time being, and seal shall never be used except by of under the authority of the Directors or a Committee for Directors previously given, and in the presence of a Director of the Company or such other persons appointed by the purpose. The seal will be under the custody of Secretary.
	
	Seal

	168. Subject to the provisions relating to the issue of share certificates, every Deed of other instrument to which the seal of the Company is required to be affixed, shall unless the same is executed by a duly constituted attorney of the Company, be signed by a Managing Director or Directors; provided nevertheless that certificates of debentures may be signed by one Director only or by the Secretary of the Company or by an Attorney of the Company duly authorised in this behalf and certificates of share shall be signed as provided in Article 13.
	
	Deeds how executed.

	169. The Company may exercise the powers conferred by Section 50 of the Act and such powers shall accordingly be vested in the Directors.
	
	Seal abroad.


	INTEREST OUT OF CAPITAL
	
	

	170. Where any shares are issued for the purpose of raising money to defray the exposes of the construction of any works or buildings or the provision of any plant, which cannot be made profitable for a lengthy period, the company may pay interest on so much of that share capital as if for the time being paid up for the period, at the rate, and subject to the conditions and restrictions provided by section 208 of the Act and may charge the same to capital as per of the cost of construction of the works or building or the provision of plant.
	
	Payment of interest out of Capital.

	DIVISIONS
	
	

	171. The profits of the Company subject to the Provisions of these Articles, shall be divisible among the members in proportion to the amount of capital paid up on the shares held by them respectively. Provided always that any capital paid on a share during the period in respect of which a dividend is declared, shall unless the terms of issue otherwise provide only entitle the holders of such share to an apportioned amount of such dividend proportionate to the capital from time to time paid up during such period on such share.
	
	Divisions of Profits

	172. Where capital is paid up in advance of calls upon the footing that the same shall carry interest, such capital shall not whilst carrying interest confer a right to dividend or to participate in profits.
	
	Capital paid up in advance at interest not to earn dividend.

	173. The Company may pay dividends in proportion to the amount paid up or credited as paid up on each share, where a larger amount is paid up or credited as paid up on some shares than on others.
	
	Dividends in proportion to amount paid up.

	174. The Company in General Meeting may, subject to the provisions of Section 205 of the Act, declare a dividend to be paid to the members according to their respective rights, and interests in the profits and subject to the provisions of the Act may fix the time for its payment. When a dividend has been so declared either the dividend shall be paid or the warrant in respect thereof shall be posted within 42 days of the date of the declaration to the shareholders entitled to the payment of the same.
	
	The company in General Meeting may declare a dividend.

	175. No larger dividend shall be declared that is recommended by the Directors but the Company in General Meeting may declare a smaller dividend. No dividend shall be payable except out of the profits of the year or any other undistributed of the company or otherwise than in accordance with the provisions of sections 205, 206 and 207 of the Act and no dividend shall carry interest as against the Company. The declaration of the Directors as to the amount of the net profits of the company shall be conclusive.
	
	Power of Company to limit dividend.

	176. Subject to the provisions of the Act, the Directors may from time to time pay to the members such interim dividends as in their judgement the position of the Company justifies. 
	
	Interim dividend

	177. Subject to the provisions of the Act, the Directors may retain the dividends payable upon any shares in respect of which any persons is under Article 54 thereof, entitled to become a member or which any person under that Article is entitled to transfer until such person shall become a member in respect of such shares or shall duly transfer the same. The provisions of this Article shall apply to any interest created in a share either by reason of transmission or by operation of law or otherwise.
	
	Retention of dividends until complication of transfer under Article 56

	178. Subject to the provisions of the Act no member shall be entitled to received payment of any interest or dividend in respect of his share or shares whilst any money may be due to owing from him to the Company in respect of such share or shares or otherwise howsoever either alone or jointly with any person or persons; and the Directors may deduct from the interest or dividend payable to any member all sums of money due from him to the Company. 
	
	No member shall receive dividend whilst indebted to the Company and Company's right reimbursement.

	179. A transfer of shares shall not pass the right of any dividend declared thereon before the registration of the transfer.
	
	Transfer of shares must be registered. 

	180. Unless otherwise directed any dividend may be paid by cheque or warrant sent through post to the Registered Address of the member or person entitled to the share or in case of joint holders to that one of them first named in the Register in respect of the joint holding. Every such cheque or warrant shall be made payable to the order to the person to whom it is sent. The Company shall not be liable or responsible for any cheque or warrant lost in transmission or for any dividend lost to the member or other person entitled thereto by the forged endorsement of any cheque or warrant or the fraudulent or improper recovery thereof by any other means.
	
	Dividend show remitted.

	181. Dividends unclaimed or unpaid within forty-two days from the date of declaration will be transferred to a special account to be opened in any Scheduled bank, to the called 'Unpaid Dividend Account of Punjab State Seeds Corporation Limited" within seven days from the expiry of the said forty-two days in compliance with the provisions of the Act. 
	
	

	182. The Company will transfer the unpaid or unclaimed Dividends for a period of three years from the date of the aforesaid transfer pursuant to section 205(1) to the general revenue account of the Central Government. The Company shall ensure compliance of the provisions of section 205 A and 205-B and other applicable provisions of the Act. 
	
	Transfer to General revenue Account

	183. Any General Meeting declaring a dividend may on the recommendation of the Directors make a call on the members for such amount as the meeting fixes, but so that the call to each member shall not exceed the dividend payable to him and so that the call may be made payable at the same time as the dividend and the dividend may, if so arrangement between the Company and the members be set off against the call.
	
	

	CAPITALISATION
	
	

	184. (1) The Company in General Meeting may resolve that any amount standing to the credit of the share premium Account or the Capital Redemption reserve Account or any monies, investments, or other assets forming part of the undivided profits (including profits or surplus monies arising from the realisation) and where permitted by law from the appreciation in value of any capital assets of the company standing to the credit of the General Reserve any Reserve Fund or any other Fund of the Company or in the hands of the Company and available for dividend be capitalized :
	
	

	(a) By the issue and distribution as fully paid up shares of the Company : 
	
	

	(b) By crediting shares of the Company which may have been issued and are credited as partly paid up with the whole or any part of the sum remaining unpaid thereon:
	
	

	Provided, that any amount standing to the credit of the Share Premium Account or the Capital Redemption Reserve Account shall be applied only in crediting the payment of shares of the Company to be issued to members (as herein provided) as fully paid bonus shares.
	
	

	(2) Such issues and distribution under (1) (a) above and such payment to the credit of unpaid share capital under (1) (b) above shall be made to, among and in favour of the members or any class of them or any of them entitled thereto in accordance, with their respective rights and interest and in proportion to the amount of capital paid up on the shares held by them respectively in respect of which such distribution under 91) (a) or payment under (i) (b) above shall be made on the footing that such members become entitled thereto as capital.
	
	

	(3) The Directors shall give effect to any such resolution and apply such portion of the profits, General Reserve or Reserve Fund or any other Fund or account as aforesaid as may be required.
	
	

	For the purpose of making payment in full for the shares of the Company so distributed under 91) (a) above or (as the case may be) for the purpose of paying in whole or in part the amount remaining unpaid on th shares which have been issued and are not fully paid under (1) (b) above provided that no such distribution or payment shall be made unless recommended by the Directors and if so recommended such distribution and payment shall be accepted by such members as aforesaid in full satisfaction of their interest in the said capitalised sum.
	
	

	(4) For the purpose of giving effect to any such resolution the Directors may settle any difficulty which may arise in regard to the distribution or payment as aforesaid as they think expedient and in particular they may issued fractional certificates and may fix the value for distribution of any specific assets and may determine that such cash payments be made to any members on the footing of the value so fixed and may vest any such cash or shares in trustees upon such trusts for the persons entitled thereto as may seems expedient to the Directors and generally may make such arrangement for the acceptance allotment and sale of such shares and fractional certificates or other wise as they may think fit.
	
	

	(5) Subject to the provisions of the Act and these Articles in cases where some of the shares of the Company are fully paid up and others are partly paid only, such capitalisation may be affected by the distribution of further shares in respect of the fully paid shares, and by crediting the partly paid share, with the whole or part of the unpaid liability thereof but so that as between the holders of the fully paid shares, and the partly paid shares the sums so applied on the payment of such further shares and in the extinguishmet or diminution to the liability on the partly paid shares shall be so applied pro rate in proportion to the amount then already paid or credited as paid on the existing fully paid shares respectively.
	
	

	(6) When deemed requisite a proper contract shall be filled in accordance with the Act and the Board may appoint any person to sign such contract on behalf of the members entitled a aforesaid and such appointment shall be effective. 
	
	

	ACCOUNTS
	
	

	185. (1) The Company shall keep at its Registered Office proper books of Account with respect to 
	
	Books for Account to be kept.

	(a) all sums of money received and expended by the Company and the matters in respect of which the receipt and expenditure takes place;
	
	

	(b) all sales and purchases of goods by the Company; and 
	
	

	(c) the assets and liabilities of the Company.
	
	

	Provided that all or any of the books of account aforesaid may be kept at such other place in India as the Board of Directors may decide and when the Board of Directors so decides, the Company shall, within seven days of the decision file with the Registrar a Notice iii writing giving the full addresses, of that other place.
	
	

	(2) If the Company shall have a branch office, whether in or outside India, proper books of account relating to the transactions effected at that office shall be kept at that office, and proper summarised returns made uptodate at intervals of not more than three months shall be sent by the Branch Office of the Company to its Registered Office or other place in India, as the Boar thinks fit where the main books of the Company are kept.
	
	

	(3) All the aforesaid books shall give a true and fair view of the affairs of the Company or its branch office, as the case may be, with respect to the matters aforesaid, and explain its transactions.
	
	

	(4) The Books of Account and other books and papers shall be open to inspection by any Director during business hours.
	
	

	186. The Books of Account of the Company relating to a period of not less than eight years immediately proceeding the current year together with the vouchers relevant to any entry in such books of account shall be preserved in good order. 
	
	Books of accounts to be preserved.

	187. The Directors shall from time to time determine whether and to what extent and at what times and places and under what conditions and regulations the accounts and books of the Company or any of them shall be open to the inspection of members not being Directors and no member (non being a Director) shall have any right of inspection of any account or book or document of the company except as conferred by law or authorised by the Directors or by the Company in General Meeting.
	
	Inspection by members of account and books of the Company

	188. The Board of Directors shall lay before each General Meeting, a profit and loss account which shall relate :-
	
	

	(a) in case of the first Annual General Meeting of the Company, to period beginning with the incorporation of the company and ending with a day which shall not precede the day of the meeting by more than nine months; and 
	
	

	(b) in case of any subsequent Annual General Meeting of the Company to period beginning with the day immediately after the period for which the account was last submitted arid ending with the day, which shall not precede the day of the meeting by more than six months, or in cases where an extension of time has been granted for holding the meeting under the second proviso to sub-section (1) of section 166 by more than six months an the extension so granted referred to in this Article as a "Financial Year" and it may be less or more than a calendar year but it shall not exceed fifteen months; provided nevertheless it may be granted in that behalf by the Registrar.
	
	

	189. (a) Subject to the provisions of section 211 of the Act every balance sheet shall give a true and fair of the state of affairs of the Company as at the end of the financial year and shall, subject to the provisions of the said section, be in the form set out in part I of Schedule VI of the Act, or as near thereto as circumstances admit or in such other form as ma be approved by the Central Government either generally or in any particular case, and in preparing the balance sheet due regard shall be had as far as may be to the general instructions for the preparation of the balance sheet under the heading "Notes" at the end of that part.
	
	

	(b) Subject as aforesaid, every Profit and Loss Account shall give a true and fair view of the profit or loss of the Company of the financial year and shall subject as aforesaid, comply with the requirements of Part-II Schedule VI of the Act so far as they are applicable thereto.
	
	

	(2) There shall be annexed to every balance sheet a statement showing, the bodies corporate (including separately the bodies corporate in the same group within the meaning of section 372(2) of the Act in the shares of which investments have been made by it including all investment whether existing or not, made subsequent to the date as at which the previous Balance Sheet was made out) and the nature and extent of the investments so made in each body corporate.
	
	

	(3) So long as the Company is holding a company having a subsidiary, the Company shall conform to section 212 and other applicable provisions of the Act. 
	
	

	(4) If in the opinion of the Board, any of the current assets the Company have not a value on realisation in the ordinary course of business at least equal to the amount at which they are stated the fact that the Board is of that opinion shall be stated.
	
	

	190. (1) Every Balance Sheet and every Profit and Loss Account of the Company shall be signed on behalf of the Board of Director, by the Secretary, if any and by not less than two Directors of Company, one of whom shall be the Managing Director where there is one 
	
	Authentication of Balance sheet and Profit and Loss Account

	(2) Provided that when only one Director is for the time being in India, the Balance Sheet and Profit and Loss Account shall be signed by such a Director and in such a case there shall be attached to the Balance Sheet and the Profit and Loss Account Statement signed by him explaining the reason for non-compliance with the provisions of sub-clause (1) above. 
	
	

	(3) The Balance Sheet and the Profit and Loss Account shall be approved by the Board of Directors before they are signed on behalf of the Board in accordance with the provisins of this Article and before they are submitted to the Auditors for their report. 
	
	

	191. The Profit and Loss Account shall be annexed to the Balance Sheet and the Auditors' Report (including the Auditors' separate, special or supplementary reports, if any) shall be attached thereto.
	
	Profit and Loss Account to be annexed and Auditors report to be attached to be Balance sheet.

	192. (1) Every Balance Sheet laid before the Company in General Meeting shall have attached to it a Report by the Board of Directors with respect to the sate of the Company's affairs the amounts if any, which it proposes to carry to any Reserve in such Balance Sheet, and the amount any, which it recommends to be paid by way of dividend and material changes and commitments if any affecting the financial position of the Company which have occurred' between the end of the financial year of the company to which the Balance Sheet relates and the date of the report. 
	
	Board's Report to be attached to Balance Sheet.

	(2) The Report shell, so far as it is material for the appreciation of the state of the company's affairs by its members, arid will not in the Board's opinion be harmful to the business of the Company or of any of its subsidiaries, deal with any changes which have occurred during the financial year the nature of the Company's business in the Company's subsidiaries or in the nature of the business carried on by them and generally in the classes of business in which the Company has an interest. 
	
	

	(3) The Board shall also give the fullest information and explanation in its report or in cases falling under the proviso to section 222 of the act in an addendum to that report on every reservation, qualification or adverse remark contained in the Auditors' Report. 
	
	

	(4) The Board's Report and addendum (if any) thereto shall be signed by its Chairman if he is authorised in that behalf by the Board and where he is not so authorized shall be signed by such number of Directors as are required to sign the Balance Sheet and the Profit and Loss Account of the Company by virtue of sub-clause (10 and (2) of Article 190.
	
	

	(5) The Board shall have the right to charge any person not being a Director with the duty of seeing that the provision of clauses (1) to (3) of this Article are complied with.
	
	

	193. The Company shall comply with the requirements of section 217 and 219 of the Act.
	
	

	ANNUAL RETURNS
	
	

	194. The Company shall make the requisite Annual Returns in accordance with the provisions of sections 159 and 161 of the Act, and shall file with the Registrar three copies of the Balance Sheet and Profit and Loss Account in accordance with section 220 of the Act. 
	
	

	AUDIT
	
	

	195. Once at least every year, the accounts of the Company shall be balanced and audited and the correctness of the Profit and Loss Account and Balance Sheet ascertained by one or more Auditors as provided in the Act. 
	
	Accounts to be audited 

	196. The Auditors of the Company shall be appointed or reappointed as per provisions of the companies Act. 
	
	Appointment of Auditors.

	197. Omitted
	
	

	198. The Company shall comply with the provisions of Section 228 of the Act in relation to the audit of the accounts of branch office of the company except to the extent to which any exemption may be granted by the Central Government in that behalf.
	
	Audit of Branch Office.

	199. The remuneration of the Auditors of the Company shall be fixed by the Central Government.
	
	Remuneration of Auditors

	200. (1) Every Auditor of the Company shall have the right of access at all times to the books and vouchers of the company kept at the Registered Office of the Company elsewhere and shall be entitled to require from the Directors and officers of the Company such information and explanations as may be necessary for the performance of the duties of the Auditors.
	
	Rights and duties of Auditors.

	(2) All notices of and other communications relating to any General Meeting of a Company which any member of the Company is entitled to have sent to him shall also be forwarded to the Auditor of the Company, and the Auditor shall be entitled to attend General Meeting and to be heard at General Meeting which he attends on any part of the business which concerns him as Auditor. 
	
	Right to receive notice to General Meeting etc.

	(3) The auditor General aforesaid shall submit a copy of their audit report to the Comptroller and Auditor General of India, who shall have the right to comment upon or supplement the audit report in such manner as he my think fit. Any such comments upon or supplement to the audit report shall be placed before the ordinary meeting of the Company at the same time and in the same manner as the audit report :
	
	Auditors Report

	(i) In the case of the Balance Sheet, of the state of the Company's affairs as at the end of its financial year; and -
	
	

	(ii) In case of the Profit and Loss Account, of the profit or loss for its financial year; 
	
	

	(4) The Auditor's Report shall also state :
	
	

	(a) Whether he has obtained all the informations and explanations which to the best of his knowledge and belief were necessary for the purpose of his audit;
	
	

	(b) Whether, in his opinion, proper books of account as required by law have been kept by the company so far as appears from his examination of those books, and proper returns adequate for the purposes of his audit have been received from branches not visited by him;
	
	

	(c) Whether the report on the accounts of any branch office audited under section 228 by a person other than the Company's Auditor has been forwarded to him and required by clause (c) and sub-section (3) of that section and how he had dealt with the same in preparing the Auditor's Report;
	
	

	(d) Whether the Company's Balance Sheet and Profit and Loss Account death with by the Report are in agreement with the books of account and returns. 
	
	

	(5) Where any of the matters referred to in Sub-clauses (i) and (ii) of clause (3) of this Article, or sub-clauses 4 (a), (b), (c), and (d) hereof is answered in the negative or with a qualification the Auditor's Report shall state the reasons for the answer.
	
	Certain matters not to be disclosed.

	(6) The accounts of the Company shall not be deemed as not having been, and the Auditor's Report shall not state that these accounts have not been property drawn upon the ground merely that the Company has not disclosed certain matters if :
	
	

	(a) those matters are such as the Company is not required to disclose by virtue of any provisions contained in the Act or any other Act; and 
	
	

	(b) these provisions are specified in the Balance Sheet and Profit and Loss Account of the Company.
	
	

	201. Every account when audited and approved by a General Meeting shall be conclusive except as regard and any error discovered therein within three months next after the approval thereof. Whenever any such error is discovered within that period, the account shall forthwith be corrected and henceforth shall be conclusive and a copy of the accounts as corrected should be filled with the Registrar. 
	
	Accounts when audited and approved to be conclusive excepts as to errors discovered within three months. 

	DOCUMENTS AND SERVICE OF DOCUMENTS 
	
	

	202. (1) A document (which expression for this purpose shall be deemed to include and shall include any summons, notice, requisition, process, order, judgement, or any other document in relation to or in the winding up of the Company) may be served or sent by the Company on or to any member either personally or by sending it by post to him to his registered address in India) to the address if and within India supplied by him to the Company.
	
	Service of documents how effected.

	(2) Where a document has been sent by post.
	
	

	(a) Service thereof shall be deemed to be effected by properly, addressing prepaying and posting a letter containing, the notice, provided that where a member has intimated to the company in advance that documents should be sent to him under a certificate of posting or by registered post with or without acknowledgement due and has deposited with the Company a sum sufficient to defray the expenses of doing so, service of the document shall not be deemed to be effected unless it is sent in the manner intimated by the member. 
	
	

	(b) Such service shall be deemed to have been effected.
	
	

	(i) in the case of a meeting at the expiration of forty-eight hours after the letter containing the notice is posted; and 
	
	

	(ii) in any other case, at the time at which the letter would be delivered in the ordinary course post. 
	
	

	203. If a member has no registered address in India arid has supplied to the Company an address within India for giving notice to him, a document advertised in a newspaper circulating in the neighborhood of the Registered Office of the Company shall be deemed to be duly served on him on the day which on the advertisement appears. 
	
	Service on members having no registered address.

	204. A document may be served by the Company on the person entitled to share in consequence of the death or insolvency of a member by sending it through the post in pre-paid letter addressed to them by name or by the title of representatives of the deceased or assignee of the insolvent or by any like description at the address (if any) in India supplied for the purpose by the persons claiming to be SO entitled or (until such an address has been so supplied) by serving the document in any manner in which the same might have been served if the death or insolvency had not occurred.
	
	Services on person acquiring shares on death or insolvency of members.

	205. Subject to the provisions of the Act and these Articles notice of General Meeting shall be given to members of the Company as provided by Article 86 in any manner authorised by Articles 203 and 204 as the case may be or as authorised by the Act. 
	
	Persons entitled to notice of General Meetings

	(ii) to the persons entitled to a share in consequences of the death or insolvency of a member as provided by Article 204 or as authorised by the Act.
	
	

	(iii) to the Auditor or Auditors for the time 'being to the Company in any manner authorised by the Article of the Act in the case of any member or members of the Company. 
	
	

	206. Subject to the provisions of the Act any document required to be served or sent by the Company on or to the members, or any of them, and nor expressly provided for by these presents shall be deemed to be duly served or sent if advertised once in one daily English and one daily Vernacular newspaper, circulating in the district in which the Registered Office of the Company is situated. 
	
	

	207. Every person, who by operation of law, transfer, or mans whatsoever, shall become entitled to nay share, shall be bound by every document or notice in respect of such share which previously to his name and address being entered on the Register, shall be duly served or sent to the persons from whom he derives his title to such share.
	
	Members bound by document given to previous holders.

	208. Any notice to be given by the Company shall be signed by the Managing Director or by such Directors or Officer as the Directors may appoint arid such signature may be written or printed or lithographed. 
	
	Notice of company and signature thereto.

	209. All notices to be given on the part of the members to the Company shall be left or sent by post under certificate of posting or by registered post to the Registered Office of the Company. 
	
	Service of notice by members.

	AUTHENTICATION OF DOCUMENTS
	
	

	210. Save as otherwise expressly provided in the Act or these Articles, a document or proceeding requiring authentication by the Company may be signed by a Director, the Managing Director or an authorised Officer of the Company and need not be under the seal.
	
	Authentication of documents and Proceedings.

	WINDING UP
	
	

	211. If the Company shall be wound up, and the assets available for distribution among the members as such, shall be insufficient to repay the whole of the paid up capital such assets shall be distributed so that as nearly as may be possible the losses shall be borne by the members in proportion to the capital paid-up or, which ought to have been paid up, at the commencement of the winding up, on the shares held by them respectively. And if in a winding up the assets available for distribution among members shall be more than sufficient to repay the whole of the capital paid up at the commencement of the winding up, the excess shall be distributed amongst the members in proportion to the capital paid up at the commencement of winding up or which ought to have been paid up on the shares held by them respectively. But this Article is to be without prejudice to the rights of the holders of shares issued upon upon special terms and conditions.
	
	Distribution of Assets

	212. (1) If the Company shall be wound up, whether voluntarily or otherwise, the liquidation may, with sanction of a Special Resolution but subject to the rights attached to any preference share capital, divide amongst the contributories, in specie or kind any part of the assets of the Company in Trustees upon such trusts for the benefit of the contributories or any of them as the liquidation with the like sanction shall think fit. 
	
	Distribution of assets in specie of kind. 

	(2) If thought expedient, any such decision may, subject to the provisions of the Act, be otherwise than in accordance with the legal rights of the contributories (except where unalterably fixed by the Memorandum of Association) and in particular any class may be given preferential or special rights or may be excluded altogether or in part; but in case any decision otherwise than in accordance with the legal rights of the contributories shall be determined, any contributory who would be prejudiced thereby shall have a right to dissent and ancillary rights as it such determination were a special Resolution passed pursuant to section 493 of the Act. 
	
	

	(3) in case any of the share to be divided as aforesaid involve liability to calls or otherwise, any person entitled under such division to any of the said shares, may within ten days after the passing of the Special Resolution by notice in writing intimate to the liquidators to sell his proportion and pay him and the net proceeds and the liquidators shall if practicable act accordingly. 
	
	

	213. A Special Resolution sanctioning a sale to any other Company duly passed pursuant to Section 494 of the Act, may subject to the provisions of the Act in like manner as aforesaid determine that any shares or other consideration receivable by the liquidators be distributed amongst the members otherwise than in accordance with their existing rights and any such determination shall be binding upon all the members subject to the right, dissent and consequential rights conferred by the said section. 
	
	Right of Share holders in case of sale 

	SECRECY CLAUSE 
	
	

	214. (a) Every director, manager, auditor, Treasurer, trustee, member of a Committee, officer, servant, agent, accountant or other person employed in the business of the Company shall if so required by the Directors, before entering upon his duties, sign a declaration pledging himself to -observe strict secrecy respecting all transactions and affairs of the Company with the customers and the state of the accounts with individuals and in matter related thereto, and shall by such declaration pledge himself not to reveal any of the matters which may come to his knowledge in the discharge of his duties except when required so to do by the Directors or by the law or by the person to whom such matters relate and except so far as may be necessary in order to comply with any of the provisions in these presents contained. 
	
	Secrecy clause

	(b) No member shall be entitled to Visit or inspect the Company's works without the permission of the Directors or the managing Director or to require discovery of or any information respecting any detail of the Company's trading or any matter which is or may be in the nature of a trade secret, mystery of trade, or secret process, which may relate to the conduct of the business of the Company and which in the opinion of the Directors or the Managing Director it will be inexpedient in the interest of the members of the company to communicate to the public. 
	
	

	INDEMNITY AND RESPONSIBILITY
	
	

	215. (a) Subject to the provisions of Section 201 of the Act, every Director of the Company or the Managing Director, Manager, Secretary and other officer or employee of the Company and the Trustee (if any) for the time being acting in relation to any of the affairs of the Company and every one of them shall be indemnified by the Company against, and it shall be the duty of the Directors out of the funds of the Company to pay all costs, losses and expenses (including travelling expenses) which any such Director, Managing Director, Officer or employee and the trustees (it any) for the time being acting in co-relation to any of the affairs of the Company may incur or become liable to by reason of any contract entered into or any act or deed done by him as such Director, Officer or servant or in any way in the discharge of his duties. 
	
	Directors and others right to indemnity.

	(b) Subject as aforesaid every Director, Managing Director, Manager, Secretary or other officer or employee of the Company or the Trustee (if any) for the time being acting in relation to any of the affairs of the Company and every one of them shall be indemnified against any liability incurred by him in defending any proceedings , whether Civil or Criminal, in which judgement is given in his favour or in which he is acquitted or in connection with any application under Section 633 of the Act in which relief is given to him by the Court. 
	
	

	216. Subject to the provisions of session 201 of the act, Director or the Managing Director or other officer of the Company shall be liable for the acts, omissions, neglects, defaults of any other Director or officer for joining in any omission or other act for conformity, or for any loss of expenses suffered by the company through insufficiency or deficiency of the title to any property acquired by order of the Director for or on behalf of the Company, or for the insufficiency or deficiency of any security in or upon which any of the moneys of the Company, shall be invested or for any loss or damage arising from the bankruptcy, insolvency, or tortuous act or any person, company or corporation, with whom any moneys, securities or effects shall be entrusted or deposited, or for any loss occasioned by any error of Judgement or oversight on his part or for any other loss or damage or misfortune whatever which shall happen in the execution of the duties of his office or in relation thereto, unless the same happens through his own dishonesty, willful neglect or default.
	
	Not responsible for act of others.

	We, the several persons whose names and addresses and descriptions are hereunder subscribed, are desirous of being formed into a Company in pursuance of these Articles of Association and respectively agree to take the number of shares in the capital of the company oppositeness of our respective names.
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FORWARDED

There is a tendency amongst practicing managers to regard accounting procedures as something to be suffered rather than welcomed. At best it is only considered a device to frustrate the efforts of these lacking in integrity. This attitude has to change: practicing managers ought to relaise that accounting procedures do not serve only the negative purpose of enabling one to detect wrong doing they also serve the positive purpose of acting as a vital aid to management. Indeed, it is only the proper observance of accounting procedures that will yield valuable information regarding product profitability, costing and operational efficiency which the practicing manager ought to crave. 

2. This is the first accounting manual which has been prepared for use by our corporation and, is probably one of the few such manuals being used by public sector undertakings in Punjab. We are greateful to our internal Auditors – M/S Charan, Jaaj and Indurkar for the excellent effort they have put in in producing this manual. We are greateful to Sh. Karam Singh, our chief Accounts Officer, without whose valuable association this manual would not have been possible. I can only add that their efforts must be rewarded by sincere implementation at all levels. Any suggestions for the improvement of this manual will be suitably recognized. 

Chandigarh. 





H.V. Krishnamurthy, I.A.S.

17th October, 1977.   




Managine Director. 







Punjab State Seeds Corporation Ltd. 

ALL RIGHTS RESERVED

Circulation and reproduction of this manual or any part thereof in any manner whatsoever is not permitted except without prior permission in writing of the author. 

“The Accounting Manuals are designed to meet specific needs of a particular organization. Once they have been accepted after careful examination at various levels, they should be faithfully implemented by all concerned.”

Prepared for Punjab State Seeds Corporation Limited by Charan, Jaaj and Indurkar, chartered Accountants, 89-91 Kusal Building, sector 17-D, Chandigarh. 

GENERAL INSTRUCTIONS

This manual is an initial attempt to establish a standard accounting system for the Punjab State Seeds Corporation Limited, on commercial basis and it is intended that the book of accounts are maintained in accordance therewith. Suggestions would be welcomed to improve the contents with a view to make it practically possible for its implementation by all members of the staff but no changes be made without prior consent of the managing director. The books of accounts and memoranda records in support to any accounting entries therein shall be maintained and preserved in such manner as to readily permit verification and audit by representatives of government alongwith statutory and internal auditors. 

*******
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ACCOUNTING MANUALS

TOPIC -1 

INTRODUCTORY 

1.1. General 

The Punjab State seeds Corporation Limited was incorporation on 27th march, 1976 Under the Companies Act 1965. The corporation obtained entailment to commence business 19.8.1977 with its registered office at the union terrories of Chandigarh. The nominal capital with which the corporation was floated amounts to Rupees five crores divided into tired lacs seventy – five thousand equity shares of rupees one hundred each and one lac twenty five thousand cumulative preference shares of rupees one hundred each.     

1.2. Objects: 

The main objects for which the corporation has been established primary is to implement the state Forming part of National seeds  Programme. I shall make arrangements for the supply of foundation seed and government holders through various agencies including national seeds corporation Limited and to undertake production, storage and marketing of certified seeds of the grower share-holder on commercial lines. 

1.3. Constitution: 

The council superintendence direction and broad management of the affairs of the Corporation shall vest in of Directors entitled to exercised all such powers such acts and things as per relevant provisions of the companies Act, 1956 read together with the Article of Association of the corporation. 

The board of Director shall include a chairman, the managing Director and other Directors nominated by the Punjab State Government. The national seed corporation limited/ Government of India Shall also be represented in the board of directors but the total strength of these including the nomination of the state government shall not exceed on third of the total number of directors. 


The board of directors may from time to time entry the chief executive officer of the corporation viz-a-managing director such appropriate powers they deem manage the affairs of the corporation in the best.  

ACCOUNTING MANUALS

TOPIC-2

2.1 Principles of base of the set-up


The Punjab State Seeds Corporation Limited shall function on commercial lines, As such it becomes essential to exercise control over its administrative and financial functions in a manner that the primary objectives of the Corporation are best achieved. Therefore the administrative and financial set-up in accomplishing the objectives of the Corporation shall function commercially and at the same time adhere to the discipline of and accepted principles followed in Government Companies.

2.2 Organization;
The Corporation will have broadly the following set-up: 

(a) A Head Office with its headquarters at the Union Territory of Chandigarh,

(b) A regional office at each of the specified areas generally to correspond with the districts limits of State. With each regional office there is likely to be a processing plant and sheds for storage of seeds.

2.3 The functions and set-up of the Head Office:

The registered office at the union Territory of Chandigarh will be the principal head office of the Punjab State Seeds Corporation limited. There will be a Board of Directors guiding the main activities of the Corporation with the Chairman at its head and function through the Managing Director of the Corporation.

The Head Office shall make policy decision and issue necessary directions in the line for the implementation of these policies. It will generally set targets to be achieved periodically by the regional office and adopt relevant norms to judge the extent of achievements. It will from time to time collect necessary market intelligence, and other relevant statistical data for analysis and study to formulate policies based thereon and to issue suitable directives to the regional Offices.

The main functions of the Head Office are the foil owing; -

i. Planning of Seed requirements for inter-State and intra-State marketing and seed production of to the same extent. 

ii. Pricing of Seeds.

iii. Purchases of Packing and Treatment materials.

iv. Arranging purchase of foundation Seeds.

v. Arranging purchase of fixed assets as per sanctioned purchase procedures

vi. Administration of personnel department,

vii. Decisions on policy making.

viii. Preparation of budgets and budgetry control,

ix. Annalysis of the return received from Regional offices for management reporting,

x. Consolidation of accounts periodically, 

xi. Audit and compliance of Auditors Reports.

xii. Compliance of the provisions of the Companies Act,5'6.

xiii. Management of funds of the Corporation.

2.4
The functions and set-up of the Regional Office:

The Regional Manager will be the incharge of his regional office. He will exercise his managerial powers and duties as assigned to him from time to time to control activities and area falling within the region allotted to him. He will exercise the financial and administrative, powers as best to achieve targets set by the Head Office. He shall function in close coordination with the senior officers in the Head Office viz-a-viz Chief Accounts Officer, Seed Production Of fleer, Marketing and Planning Officer. He shall, however be obliged to report to the Managing Director. The main functions of the regional office, under the direct responsibility of the Regional Manager are as following 

(i) Distribution of foundation seeds to grower Share-holders, in accordance to the certified area.

(ii) On the spot Inspection of the grower share-holders

(iii) Efficient -'running and maintenance of the Geed processing plants, to achieve targets

(iv) Exercise Internal Control for efficient store keeping to avoid wastages and theft. 

(v) Management of funds of the Regional Office.

(vi) Proper maintenance of commercial accounting system independently,

(vii) Pursue timely returns to Head Office for Management reporting as per the prescribed schedule,

(viii) Promote the sale of foundation seeds and to launch sale-drives urging maximum farmer-Participation in the seed project within the region.

2.5 The Organizational Chart would be as follows : 

Board of Directors

(Presided Over by ____)

Managing Director

Head Office 

	Secretary 
	Chief Accounts Officer
	Seed Production Officer 
	Senior Marketing and Planning Officer
	Agricultural Engineer 

	Company Law and Cash Control Administration 
	Accounts Finance Tax Audition 
	Seed Production Programme Quality Control 
	Sales Promotion of Seeds
	Overall Maintenance of Machinery of Processing Units 


REGIONAL MANAGERS

	Accountant 
	Assistant Seeds 
	Production Officer
	Marketing Officer 

	Cash Accounts Store
	Management of Plant Labour 
	Production and Processing of Certified seeds 
	Sales 


ACCOUNTING MANUALS 

TOPIC – 3

CHART OF ACCOUNTS 

TITLE HEAD 

	Board Classification 
	Title Head 
	General Ledger 

	Net Worth and Liabilities 
	Share Capital 

Equity Shares

Cumulative preference Shares

Share Application money

RESERVES AND SURPLUS

Capital Reserve

General Reserve

Profit and Loss Account

Investment Allowance Reserve

SECURED Loans 

UNSECURED LOANS

CURRENT LIABILITIES & PROVISION

Sundry Creditors

Salary payable

Recoveries from Pay & Allowances

Central Sales tax

Local Sales 'lax

Earnest Money Deposits

Security Deposit from Contractors and Suppliers

Deposits staff security

Seed Deposits

Interest payable

Expenses payable

Provision for Taxation

Provision for staff Gratuity

Provision for Bad & Doubtful Debts

Provision for Bonus

Advances received

CLEARANCE HEADS

Customers Control Account

Head Office


	1.00

1.01

1.02

1.03

2.00

2.01

2.02

2.03

2.04

3.00

4.00

5.00

5.01

5.02

5.03

5.04

5.05

5.06

5.07

5.08

5.09

5.10

5.11

5.12

5.13

5.14

5.15

5.16

6.00

6.01

6.02


ACCOUNTING MANUALS

Regional Office Current Account

Do – 

Ludhiana 

6.03

Do-

Jalandhar 

6.04

Do- 

Kotkapura 

6.05


	Assets 
	Fixed Assets 
	7.00

	
	Land 
	7.01

	
	Buildings 
	7.02

	
	
Processing Plants 


Store Godown 


Office Buildings 


Worksheds


Wooden Cabins. 
	

	
	Plant and Machinery: 


Equipments


Electric Motors


Air Conditioners, Air


Coolers, Heating


Appliances, Electric


Fans.
	7.03

	
	Furniture and Fixtures 

Office Equipment

Vehicles

Library Books

Weighing Machines

Inter Communications Appliances 

Wooden Pallots

Capital Works in Progress 

Investment (At Cost) 

Current Assets

Interest accrued on Investments

Loose Tools 

Stores and Spares 

Closing Stock: 


Foundation Seeds


Now Seeds


Certified Seeds


Processing Materials 


Seeds in process 


Packing Material 


Rejected Seeds  
	7.04

7.05

7.06

7.07

7.08

7.09

7.10

7.11

8.00

9.00

9.01

9.02

9.03

9.04

9.041

9.042

9.043

9.044

9.045

9.046

9.047


Stocks-in-transit


9.05

Sundry Debtors


9.06

Claims Recoverables

9.07

Railways

Others

Cash and Bank Balances:
9.08


Cash-in-hand         
9.081

Cash-in-transit      
9.082

Imprest              

9.083

Stamps in hand       
9.084

Bank Balances        
9.08$

(In current savings and fixed deposits)

Loans and Advances 
Advance to Seed suppliers



10.00



Advance to other suppliers and

Contractors






10.01

Advance to staff





10.03

advance for Travelling




10.04

Advance payment of Income Tax 


10.05


Deposits 






10.06

Prepaid Expenses




10.07

Franking machine Balances



10.08

MISCELLANEOUS EXPENDITURE NOT WRITTEN OFF     

Development Expenses




11.00

Preliminary Expenses




11.01

Profit & Loss Account – Losses


11.02


Opening Stock





11.03

Expenses 

Opening Stock 


12.00




Foundation Seeds     

12.001




Raw Seed              

12.002




Seeds-in-process     

12.004




Processing material 

12.005




Packing material     

12.006




Rejected seeds       

12.007

(operate Seed -"accounts variety-wise separately for foundation & certified seeds)




Stock in Transit


12.01





Purchases                           


12.02






Raw Seeds           


12.021






Foundation Seeds    


12.022






Processing material 


12.023






Peking material    


12.024






Treatment material 


12.02






Others              



12.026





(Operate seed accounts varity-





wise separately for foundation





and Certified seeds)





Stores & Spares consumed            
12.03





Loose Tools consumed                
12.04





Carriage inwards                    

12.05





Goods received from Regional offices12.06





Electricity Power & Fuel            
12.07





Plant               



12.071





Regional Office     


12.072





Head Office         



12.073





Expenditure on outside jobs       
12.08





Testing fee                       

12.09




Salaries, wages & Allowance         

12.10





Plant               



12.101





Regional Office     


12.102





Head Office




12.103




Officers/Staff Pay




-do-     
Dearness allowance




-do-     
House Rent allowance




-do-     
City Compensatory allowance             




-do-     
Conveyance allowance




-do-     
Medical charges




-do- 

Leave Travel concession.




-do-      
Other allowances.



Overtime allowance to Staff 



Labour charger     



12.104




Salaries &. Allowances-               




Managing Director                  


12.11




Medical Reimbursement




to M.D.                 




12.111
Contribution to Provident Fund and other Fund.                     12.12


Contribution to leave galary & Pension contribution 12.121



P.F, administrative charges                 

12.122



Bonus to staff & Officers           


12.13



Staff Welfare Expenses 



12.14



Staff Medical Aid 





12.15





Rent




12.16





Processing Plants       

12.161





Regional Office         

12.162





Godown                  

12.163





Staff quarters          

12.164





Head Office             

12.16



Rates & Taxes



12.17





Taxes-vehicles          

12.171





Taxes -property          

12.172





Taxes-others            

12.173




Insurance




12.18






Godowns








Processing Plants





Vehicle a Plants





Stocks 





Fidility 





Buildings 




Repairs & Maintenance Buildings
12.19




Repairs & Maintenance Machinery
12.20




Repairs & maintenance Other

12.21




Travelling Expenses Director

12.22




Travelling Expenses Managing Dir.
12.23




Travelling Expenses Staff

12.24




Internal Audit Fee



12.25




Running & Maintenance of Vehicles
12.26





Interest




12.27





Gratuity




12.28




Advertisement & Publicity

12.29




Books & Periodicals


12.30




Entertainment 



12.31




Legal fees




12.32




Postage 




12.33




Printing & Stationary


12.34




Telegrarmmes and Tele-hone & Telex12.35





Transit & Storage Losses

12.36






Miscellaneous Expenditure

12.37




Bad & Doubtful Debts


12.38




Conveyance



12.39




Carriage outwards


12.40




Discount




12.41




Bank Charges



12.42




Filing and Registration Fee

12.43




Hire Charges



12.44




Guest House Expenditure 

12.45






Auditors Remuneration 


12.46




Audit Fee 




12.461




Travelling and Other 






Out of Pocket expenses 

12.462




Remuneration for other services 
12.463



Depreciation on assets 



12.47





e.g. Building





Plant & Machines 




Furniture and fixtures 




Office equipment




Vehicles 




Others 



Loss on Sale of Assets



12.48



Processing Charges 



12.49

Income and Sale  
Sale of seeds 


13.01




Foundation seeds 


13.011




Certified seeds 



13.012




Rejected seeds 



13.013




(Operate seed accounts variety- 




Wise separately for foundation 




And certified seeds)



Sale of Processing material 


13.02



Sale of Packing material 


13.03



Profit on sale of Assets 



13.04



Miscellaneous sales 



13.05



Inspection fee 




13.06



Processing charges 



13.07



Miscellaneous income 



13.08



Staff recoveries 




13.09



Commission received 



13.10



Discounts received 



13.11




Sale of publication 



13.12



Interest on investment 



13.13



Interest on bank deposits 


13.14



Goods sent to regional offices 

13.15

TOPIC – 4

EXPLANATORY NOTE TO THE CHART OF ACCOUNTS 

The clarification of the head of accounts as made in topic -3 is primarily to establish accounting standardization among various regional offices and the head office. Each regional office shall maintain independent set of books under the stipulated decentralized accounting system . As such to facilitate compilation of accounts and to provide fruitful analytic/ comparative study of accounts of each regional office it is essential to maintain standard head of accounts and their standard grouping. It is thus expected that no head of accounts of grouping thereof will be allowed without prior consent of the managing director. Clarification of the title heads to be grouped and collected are given in the table below. The number allotted to the original book of entry explained fully in topic -5 has also been indicated from which the entry will ultimately be posted to the General Ledger. 

	Code No. 
	Title Head 
	Book No. 
	Debit A/C No. 
	Credit A/C No. 
	Explanations 

	1.
	Share Capital
	1
	-
	1.00
	Capital provided by the state government. National Seed Corporation Ltd. And Share- holders. 

	2.
	Reserves and surplus 
	5
	-
	2
	Provision to be made out of net profits. 

	3.
	Secured Loans 
	1
	-
	3
	The money borrowed against hypothecation of fixed assets or stocks from the government N.S.C. and Financial institutions. Money borrowed as __ turies again assets including 

	4.
	Unsecured Loans 
	1
	-
	4
	Short term Money borrowed for working coital from banks or deposits taken From Government & other shareholders,

	
	Sundry Creditors
	4
	-
	5.01
	Amounts due to suppliers of assets & stocks, including M.S.C.I.Agricultural University and grower Shareholders.



	5.02

5.03
	Salary Payable 

Recoveries from 5 pay and allowances 
	5

5
	-

-
	5.02

5.03
	Salary payable to staff to be provided at the end of each month on basis of the salary register, Provident Fund etc. deducted to b2 deposited with prescribed.



	5.04

5.05
	Central Sales 

Local Sales Tax
	3

3
	-

-
	5.04

5.05
	Central as well as local Sales Tax recoveries to  be accounted for separately as per Sales day book,



	5.06
	Earnest Money Deposits
	1
	-
	5.06
	The amounts of Earnest Money collected on floating purchase tenders.



	5.07
	Security Deposits from Contractors and Suppliers
	1
	-
	5.07
	The amounts of Security deposits collected from Contractors or suppliers in tenders. 

	5.08
	Deposits Staff Security 
	1
	-
	5.08
	The amount of security taken from staff members (eg. Cashier)or deducted from salary in installments 



	5.09
	Seed Deposits 
	1
	-
	5.09
	Deposits taken from customers against sale of seeds credit in dividend accounts in subsidiary ledger, 



	5.10
	Interest Payable 
	5
	-
	5.10
	The amounts of interest accured on borrowing made by the corporation, Adjustment entry to be made specially at the end of each crop season. 

	5.11
	Expenses payable
	5
	-
	5.11
	The amount of expenses outstanding for payment bills of which are to be adjusted. Adjustment entry to be made specially at the end of each crop season. 

	5.12

5.13

5.15
	Provision for Taxation 

Provision for staff gratuity

Do for bonous 
	5

5

5
	-

-

-
	5.12

5.13

5.15
	The provision made out of the net profit in accordance with the respective Act and by Rules Accounting entry to be made in head office only, at the end of the financial year. 

	5.14
	Provision for bad and doubtful debt
	5
	-
	5.14
	The provision made out of the net profit in regard to irrecoverable debts in recommendation of the board of direction. Accounting entry to be made in Head office only at the end of the financial year 

	5.16
	Advance received 
	1
	-
	5.16
	Being the control account of advances received. 

	6.01
	Customers control account
	3
	-
	6.01
	Control account of customers in the General ledger to be reconciled with the customers subsidiary ledger. 

	6.02

6.03

6.04

6.05
	Head office

Regional office Current A/c Ludhiana 

Do- Jalandhar 

Do- Kot-Kpura
	:

:

:

:
	
	
	Periodically head office account to be operated for goods transferred from to  the others, in the receiving and sending out regional office with intimation to the head office. The head office shall debit the receiving R.O. and Credit the sending R.O. Reconcile inter regional office accounts and the head office account once every 3 month. 

	7.01

7.02

7.03

7.04

7.05

7.06
	Land 

Buildings

Plan and Machinery

Furniture and Fixture

Office Equipment

Vehicle 
	5

5

5

5

5

5


	7.01

7.02

7.03

7.04

7.05

7.06
	-

-

-

-

-

-


	The acquisition cost of the respective assets including the cost of insurance freight cost correction charges legal expenses and interest subject to depreciation at the end of each year.  

	7.07
	Capital Works in progress
	5
	7.07
	-
	The cost of building under construction or machinery in process for installation on completion of project the total expenses in this head to be debited to building and machinery account propesturately. Include interest accrued during construction period in this head of account.  

	8.00 
	Investments 
	1
	8.00
	-
	The amount of investment made in share – debentures units or government securities valued at cost. 

	9.01
	Interest accured on investments 
	5
	9.01
	-
	The amount of interest due and occurred on investment made. 

	9.02

9.03
	Loss tolls 

Stores and Separes 
	5

5
	9.02

9.03
	-
	The cost of losse tools, Stores and spares subject and write off in respect of those issued out 

	9.04
	Closing stock 
	-
	-
	-
	No financial entry for closing stock is to be taken in the lower of cost or sale price of seeds processing material, etc. in hand on close of the financial year. To carry out stock taking at the end of processing season of each seed crop.  

	9.05
	Stock in Transit.
	5.
	9.05
	-
	Vlaue of stocks dispatched by one regional office but not received by the receiptient regional office. Entry of transit to be made in the ledger of the  recipient regional office . 

	9.06
	Sundry Debtors
	3
	9.06
	
	The amounts charged to customers for good and services furnished to them. To keep trace of debator for more than 6 months as at the close of the financial year. To reconcile the control account with the subsidiary ledger balance. 

	9.07
	Claims recoverable 
	5
	9.07
	-
	The amount of claims preferred by the state seeds corporation on Railways, truck authorities. 

	9.08
	Cash and bank Balances 
	1
	9.08
	-
	The balance at any one time of amount received and disbursed in cash or through bank. Two bank accounts to be operated in each regional office – emittance and imprest accounts.  

	10.0
	Advance to seed suppliers 
	1
	10.01
	:
	Being the control account of the advances paid under various heads of accounts. 

	10.01
	Advance to other suppliers and contractors.
	1
	10.02
	:
	

	10.03
	Advance to staff 
	1
	10.03
	:
	

	10.04
	Advance for travelling 
	1
	10.04
	:
	

	10.05
	Advance payment of income –Tax
	1
	10.5
	-
	The amount of advances payments made under section 210 to 212 of the income tax act, 1961

	10.06
	 Deposits 
	1
	10.06
	-
	The amount of deposits by the corporation to the various authorities e.g. telephones, Electricity, etc. 

	10.07
	Prepaid expenses 
	5
	10.07
	-
	The portion of expenses paid in advance in relation to the current financial year, corresponding to the extent that there services have not been used or consumed in the curren year and therefore properly applicable to later year. Reverse the entry in the beginning of the following year.  

	10.08
	Franking machine balances 
	1
	10.08
	-
	The amounts paid to the postal authorities to set franking for postages. To make an adjustment entry at the end of each month for amounts of frankings for postages actually user. 

	11.01
	Development Expenses 
	5
	11.01
	-
	Expenses during constructions period of development of product period pending for adjustment i.e. capitalization. 

	11.02
	Preliminary Expenses 
	5
	11.02
	-
	The amount of expenditure incurred on floating of the company or in extension of the undertaking, in accordance to section 35.0 fo the income tax Act, 61. 

	11.03
	Profit and Loss account – Losses
	5
	11.03
	-
	The amount of unadjusted losses as at the close of the financial year. 

	12.00
	Opening Stock 
	5
	12.00
	-
	The amounts brought forward from the previous year.

	12.01
	Stock in transit
	5
	12.01
	-
	The amount brought forward from previous year. 

	12.02
	Purchases 
	4
	12.02
	-
	The cost of acquisition corresponding to the amounts due to the suppliers of goods of foundation seeds of various crops supplies by N.S.C. or raw seed by grower share-holders. To account of purchases of various varities of crop seed under different heads of purchase of wheat seed, paddy seeds, etc. Under foundation and certified seeds separately. 

	12.03
	Store and spares Consumed 
	5
	12.03
	-
	The cost of stores and spares issued out of the concerened stores register for consumption. 

	12.04
	Loose tools consumed 
	5
	12.04
	-
	The cost of loose tools issue out of the stores as shown in the stock registers for consumption. 

	12.05
	Carriage inwards
	5
	12.05
	-
	The amounts of the respective freight, demurrages, etc., paid for bring the goods upto the godowns. If freight is met by the vendors and include  in the their bills, even if shown separately in such bills, the freight cost shall not be debited to these accounts as the same will be debited to purchases account. 

	12.06
	Good received from regional offices. 
	5
	12.06
	-
	The cost of goods / seeds received by one regional office from another as per goods transfer note. However the credit would be given to the head office account with a copy of the intimation to the head office of receipt of goods. 

	12.07
	Electricity, power and fuel
	1
	12.07
	-
	Self explanatory.

	12.08
	Expenditure on outside jobs.
	1
	12.08
	-
	The cost incurred in getting any part of processing work done outside the processing plant. 

	12.09
	Testing fee
	1
	12.09
	-
	The amount of testing fee charged e.g. water testing etc. 

	12.10
	Salaries, wages and allowances
	5
	12.10
	-=
	Amount of salary wages and allowances to the staff to be made at the end of each month with credit to deducting and net amount payable, as per the salaries a wages register. Deductions like provident fund, LIC, etc. must be deposited with authorities within the prescribed time limit. 

	12.11
	Salaries and allowance 
	5
	12.11
	-
	Self Explanatory. 

	12.12
	Contribution to provident fund and other fund 
	1
	12.12
	-
	Self Explanatory 

	12.13
	Bonus to staff and officers. 
	5
	12.13
	-
	Bonous payable to staff as per the Bonus act and rules by the corporation in this regard. 

	12.14
	Staff Welfare Expense
	2
	12.14
	-
	The expenses which are in nature of welfare to staff e.g. free tea, uniforms, working charges, etc. 

	12.15
	Staff medical aid 
	2
	12.15
	-
	The reimbursement of medical bills of staff including doctor free as per rules of the corporation. 

	12.16
	Rent 
	5
	12.16
	-
	Provided monthly rent of the plant, Office, etc. at the end of each month. 

	12.17
	Rates and Taxes
	1
	12.17
	-
	The amount of taxes on properties belonging to the corporation levied by local authorities. 

	12.18
	Insurance 
	1
	12.18
	-
	The respective amounts of insurance relating to the current financial years. 

	12.19
	Repairs and to maintenance 
	2
	12.19
	-
	Self Explanatory 

	12.21
	
	
	12.21
	
	

	12.22

12.24
	Travelling expenses 

To 
	1

2
	12.22

12.23
	-
	Self explanatory. 

	12.25
	Internal audit fee 
	1
	12.25
	-
	Self Explanatory 

	12.26
	Runnign and Maintenance of vehicles 
	2
	12.26
	-
	This will not include taxes and insurance on vehicles. 



	12.27
	Interest 
	5
	12.27
	-
	The amounts of interest accured on borrowing in the corporation wheather ---- not, shall be provided monthly to assess each month profit/ losses. 

	12.28
	Gratuity 
	5
	12.28
	-
	The amount payable to staff as per the relevant act and the rules framed by the corporation 

	12.29
	Advertisement and Publicity 
	2
	12.29
	-
	Self explanatory 

	12.30
	Books and periodicals 
	2
	12.30
	-
	-do-

	12.31
	Entertainment 
	2
	12.31
	-
	-do-

	12.32
	Legal Fees
	2
	12.32
	-
	-do-

	12.33
	Postage
	2
	12.33
	-
	-do-

	12.34
	Printing and Stationary 
	2
	12.34
	-
	-do-

	12.35
	Telegrames, Telephone and Telex
	2
	12.35
	-
	-do-

	12.36
	Transit and Storage Losses
	5
	12.36
	-
	The cost of seeds lost in transit or losses due to deterioration, damage to seeds, etc. 

	12.37
	Miscellaneous expenditure 
	2 
	12.37
	-
	The amounts of sundry expenses not debitable to any other head of account. 

	12.38
	Bad and doubtful debts
	5
	12.38
	-
	Debtors written off outstanding for more than 3 years and even after legal action deemed unfit for realization by the board of directors. 

	12.39
	Conveyance
	2
	12.39
	-
	The amount of local conveyance. 

	12.40
	Carriage outwards 
	2
	12.40
	-
	The cost of freight of goods sold. If this cost is included in the sales price, then not to operate their account. 

	12.41
	Discount 
	5
	12.41
	-
	Cash or trade discount Given to customers. 

	12.42
	Bank charges
	5
	12.42
	-
	Bank charges debited by bank to be accounted for at the end of each month, while preparing the bank reconciliation statement. 

	12.43
	Hire Charges 
	5
	12.43
	-
	Bank charges debited by bank to be accounted for at the end of each month, while preparing the bank reconciliation statement. 

	12.43
	Hire charges 
	5
	12.43
	-
	The amount of hiring charges incurred during conduct of business activity. 

	12.44
	Auditors Remuneration 
	5
	12.44
	
	Account of expenditure incurred on statutory auditors. Audit fee and professional charges on other account to be shown separately, as per requirements of companies Act, 1956

	12.45
	Depreciation 
	5
	12.45
	-
	The amounts of depreciation on the respective aspects calculated at the rates and in the manner laid down income tax rules. 

	12.46
	Loss on sale of Assets.
	5
	12.46
	-
	The amount of loss incurred on selling as asset buying the difference between the sales value and the written down value of the asset. Not to charge any depreciation on the asset in the year it is sold.

	12.49
	Processing charges 
	5
	12.49
	-
	The amount of processing charges incurred must be worked out monthly and specially at the monthly and specially at the end of processing each crop variety.

	13.01
	Sale of seeds 
	3
	13.01
	-
	The amount of sale of each crop- seed made to customers on credit and cash as per the sales day book, excluding sales tax. 

	13.02
	Sales of processing material 
	3
	13.02
	-
	Self explanatory.

	13.03
	Sales of packing material 
	3
	13.03
	-
	Self explanatory

	13.04
	Profit on sale of assets
	5
	13.04
	-
	The difference between the value of sale and the written down value of the asset sold. No depreciation to be charged in the year of sale. 

	13.05
	Miscellaneous sales  
	5
	13.05
	-
	Sale of items not regulary dealt-in in case of stray sales

	13.06
	Inspection fee 
	3 
	13.06
	-
	The amount fee collected by the corporation from grower share-holders for on the spot inspection of the seeds and the area sanctioned for producting raw seeds. 

	13.07
	Processing fee 
	5
	13.07
	-
	The amount of processing fee charges to customers on specified rates. 


	13.08
	Miscellaneous income 
	1
	13.08
	-
	The amount of stray income received note having any specified head of account. 

	13.09
	Staff Recoveries 
	5
	13.09
	-
	The amount of recovering made from staff in their pay bill or otherwise for items like shortages, breakage, etc.  

	13.10
	Commission Received 
	5
	13.10
	-
	Self explanatory. 

	13.11
	Discounts Received 
	5
	13.11
	-
	Self explanatory 

	13.12
	Sales of publication 
	5
	13.12
	-
	Self Explanatory 

	13.13
	Interest on investment
	1
	13.13
	-
	The amount of interest received on investment made. 

	13.14
	Interest on bank deposits
	1
	13.14
	-
	The amounts of interest on loan and advances made by the corporation accrued whether received or not 

	13.15
	Good sent to regional offices
	5
	13.15
	-
	The cost of goods sent to other regional offices giving corresponding debit to the head office A/C


TOPIC 5

SYSTEM OF BOOK KEEPING 

The system of accounting and reporting of the Punjab State Seed Corporation Limited has been so designed that information regarding the extent of quality and quantity processed and marketed by each regional office and the extent of profits contributed by it in processing each type of seed is readily available Accordingly independent set of books shall be maintained at each regional office under the direct control of the Regional Manager. In the head office, besides accounting for its expenses independently it shall also maintain relevant books and records to account for purchases and establishment controlled centrally by the head office, as discussed in detail in the following chapters It is to assess the performance profits of each regional office that decentralized accounting system has been roc commended but simultaneously there must be a close coordination between the regional offices and the head office. Briefly the regional manager .Just ensure submission to the head office daily processing reports, dally cash balance particulars, monthly trial balance and monthly profitability reports so as to enable the Accounts Officer at the head office to consolidate accounts and to present the months state of affairs of the Corporation to the management well in time for decision making, as specified fully in the chapter on reporting systems. 

As such to ensure timely reporting on accounts to management the pre-requisite is to keep no work pending and to complete the days book writing latest by the following day. The Corporation shall maintain the following records and books writing latest by the following day. 


The corporation shall maintain the following records and books of accounts.: 

Regional Office 

	(i) 
	Bank Book 
	1

	(ii) 
	Petty Cash Book 
	2

	(iii) 
	Sales – Day- Book
	3

	(iv) 
	Daily Supplier Advance Register 
	4

	(v) 
	Journal 
	5

	(vi) 
	General Ledger 
	6

	(vii) 
	Receipt Book
	7

	(viii) 
	Salary Register 
	8

	(ix) 
	Individual Pay Record Card 8.1
	

	(x) 
	Property 
	9 

	(xi) 
	Employees Security Deposit Register 
	10 

	(xii) 
	Despatch-cum-stamp register 
	11 

	(xill) 
	Vehicle Log-Book 
	12 

	(xi-v) 
	Vehicle repairs register 12.1 

	(xv) 
	Subsidiary Growers personal ledger 
	13 

	(xvi) 
	Subsidiary suppliers register 
	14 

	(xvii) 
	Store register. 
	1? 

	(xyiii) 
	Advance to staff register 
	16 

	(xix) 
	Seed Processing register 
	17-a 

	(xx) 
	Intake/processed seed report & payment register. 
	17-B 

	(xxi) 
	Seed Production register 
	18 

	Cxxii) 
	Seed -Processing quality control register. 
	19 

	(xxiii) 
	Labour efficiency control register 
	20 

	(xxiv) 
	Subsidiary.growers register 
	21 

	(xxv) 
	Subsidiary intake and processed. seed register 
	22 

	(xxvi) 
	Daily processing &. work register 
	23. 

	HEAD OFFICE: 

	(i) 
	Bank Book 
	1.1 

	(ii) 
	Petty cash book 
	2 

	(iii) 
	Journal  
	5

	(iv) 
	General Lodger 
	6 

	(v) 
	Receipt Book 
	7 

	(vi) 
	Salary Register 
	8

	(vii) 
	Individual pay record card 8.1 

	(viii) 
	Property register 
	9 

	(Ix) 
	Eaployees security deposit register 
	10 

	(x) 
	Despatch-cum-stamp register 
	11 

	(xi) 
	Vehicle lo^ book 
	12 

	(xii) 
	Vehicle repairs register 12.1 

	(xiii) 
	advance to staff register 
	16 

	In addition the head office shall maintain the following sattutory books as required under the companies Act, 1956 e.g. 

	(i) 
	Share – Holder Register 
(Standard Publication)
	

	(ii) 
	Register of Directors I interest 
	-do-

	(iii) 
	Minutes book of directors meetings. 
	-do- 

	(iv) 
	Minutes book share – holder Meetings 
	

	(v) 
	Register of Charges 
	-do- 


the books of account self-explanatory but care should be taken that no relevant column is left unfilled. The system recommended for recording cash transaction is such that the Head Office will be able to exercise full control over receipts and payments made in the Regional Offices- inspite of the overall decentralised system of accounting. Maintenance of two bank accounts at the Regional Offices have been recommended. One * depositary account in which rally receipts are totally deposited which cannot be operated by the P.M. and the other 'imprest' account for 'operation of the R.M. have been recommended. The Head Office may transfer to its own account suitable amounts from the 'depository account and the balance to the ‘imprest’ account left at the disposal of the Regional Manager to meet day to day expenses and purchase of certified seed. Petty cash, book has been suggested to consolidate daily expenses involving small amounts on monthly basis to be posted to the General Ledger only at the end of the month. This 'would 'substantially –reduce labour on book keeping, as an additional advantage. The balance, of cash in hand and at bank must be worked out on daily basis and the cash book/bank book must be daily signed by "the competent "authority to authenticate daily cash/bank balances.


Subsidiary. Registers, recommended for maintenance at the Regional Offices provides complete- control, and link vide lot numbers allotted, right from, the stage of -sale of foundation seeds grown, raw raw seed derived certified seeds. Each-subsidiary, register is, .interl checked to established farmer wise data on each crop about quantum of foundation seed grown, raw seeds grown, raw seed derived thereform, and quantity  certification for sale with the details of payments made to growers at each stage subisidary grower personal ledger studied with subsidiary growers register would give complete information about each grower,  personal as well as the extent of his participation in the seed programme over the years. 


The plant books of account and the subsidiary register the regional offices would enable the extraction of net only monthly receipts and expenditure account but also to determine crop-wise  Profit and Loss at each Plant. The details of compiling processing charges crop-wise at each plant should be worked out as per performs. Attached annexure 13)
Flow of recording transactions: 

1. Purchase of Foundation Seed & Storage at Plants & Payments thereof.

2. Distribution of Foundation Seed to growers as per area allotments.

3. Inspection of Raw Seeds and return of rejected Seeds.

4. Purchase of Raw Seed at market rate and storage 'of Ray; Seed. at Plants*                          

5. Fixation of Lot No.

6. Processing of Flaw Seeds and inspection/testing of Processed Seeds and return of rejected seeds.

7. Final payment on certification of Seeds.

8. Sale of certified Seeds.

1.     The activity of purchase of   foundation seed shall he centralised. Arrangement of suppliers, placing of orders and procurement of foundation seed shall be responsibility of the Hi- ad Office viz-a-viz, Production Division in consultation with the Managing' Director. 


The Regional Manager is expected to work out crop-wise, yearly requirement of foundation seeds and put up the papers to Production Division at Head Office for scrutiny. The Production Division shall then finalise the crop-wise requirement for each Regional Office and obtain the sanction for purchases from the Managing Director. The order shall be placed with suppliers of foundation scuds crop-wise FOR plants, time of delivery indicated and other particulars specified, in ordinary course of routine and advance payment wherever necessary. The payments for these bills will be made by Regional Offices. If the Head Office makes advance- payment to foundation Seed suppliers then a debit advice should be sent to the relevant Regional Office for necessary adjustments.

Debit        A/C no. 10.0100

Credit       A/C no. 9.0852

(Original entry in Book No. 1.1.)


On Reeipt of foundation seeds by the plant, freight may have to be paid. 


Debit 

A/C No. 12.05


Credit 
A/C No. 9.0851

(Original Entry in book No. 1) 

The Store-keeper shall fill up the Goods, receipt note as per Annexure and send its first copy to the Production Section in Regional Office who in turn shall mark this G.R. Note copy to accounts Section for settlement of the account of foundation seeds suppliers. He shall send the second copy to Production Division in Head Office for information. Bin Card in stores as per

Annexure -10 and the Store Register (Book No, 1) maintained at the R.M. office shall "be posted simultaneously, on basis of the G.R. Note.

2.     Seed Programme is primarily open for the share-holder growers but in the initial stages corporation may be required to include growers on contract basis. In the/first case area for cultivating foundation seeds is allotted to farmers in proportion to shares purchased and then quantity of foundation seeds sold and the expected held worked out. In any case a particular land is marked out by field inspectors, on -which cultivation of seeds is supposed to take. place. The particulars of share money received from farmers should be sent to Head Office., for adjustment in books of accounts; 

Debit        A/C no 6.02

Credit       A/C no.1.00

(Entry to be made in Book No. 5)

In the books of the Regional Office: 

Debit  .      A/C No. 9.08

Credit        A/C no. 6.02

(Entry to be made in book No. 1)

(Also note necessary particulars in Book No,18)

On receipt of advance from farmers against sale of foundation seed.

Debit        A/C no. 9.0852

Credit       A/G No. 5.09

(Entry to be made en R.M. Office in Book No.2, 17-A,l8 and 21)

On adjustment of actual sales-


    Debit 
A/C No. 5.09


    Credit 
A/c No. 13.10


    Credit 
Ac/ No. 5.05

(original entry to be made in book No. 3 in R.M. office. Also debit/ Credit entries in Books NO. 17 A/ B, 18, 21 and) 


For Purposes of recording above dealings with non-sharing for grower make entries in respective columns in subsidiary --- A/B, 21 and 3) Balance out store register (Book No. 15, by Share sales in issue column). 

3&4.   While the growers are cultivating foundation seeds, field inspectors are sent on spot to check the actual employment of area allotted. When the raw seeds are ready inspectors again make a check at the fields "before the same are brought in the plants. On receipt of raw seeds, the trucks are weighed and representative samples taken for laboratory testing. On physical checking and laboratory reports the seeds are purchased and advance in case of cereals paid-at prevelent market rate before processing. Issue seed receipt ticket to the grower as per Annexure 11. Also fill up details in Book No. 17.4 and Book No.l7-B Indicating therein receipt from non-share-holders or share-holder grower.                       

5&6.   At this stage give lot numbers to the. produce brought in by each grower also distinguishing the raw n seed of share-holder grower and the contractor-grower. The composition of the lot number must also indicate region of cultivation, quality and variety of raw seed.


The financial entry in the book No'^ at R,M. Office would be as follows;

Debit 
A/C No. 10.01 or 10.02

Credit       A/C No. 9.0851

Fill in the daily intake & processing report as per annexure 14 at the plant and send first copy to R.M. Office and the second copy to H.O. Based on this report post the Bin Card and Book No. 23 at Plant and Store register. New make entries in subsidiary registers' (Book No.13,. 17-A, 17-B,21,22) at the R.M. Office. 


It is to be- noted that till this stage 'the grower has been paid only advance and no purchase entry has been booked. 

7&8.   The raw seed is now fed into machines, Lot-wise for drying grading and treatment. The processed seed derived out of the chines is put through laboratory tests and the results derived thereof should be noted in Book Ko.17--" and 17-B. These processed seeds of a standard size and colour are kept ready sale, called the ‘certified seeds’, while the under-sized seds, etc. are rejected and returned to the grower, ^t this stage' final payment is made to the growers "being the balance amount of the total rate pre-determined by the management and fixed with the growers. 


Debit 

A/C No. 10.01 or 10.02


Credit 
A/C No. 9.0851


(Financially entry being made in Book No. 1). Also quantity Processed entered in the store register. Make entries in the subsidiary book No. 13, 21, 17 A & B, 18, 22 and 23. 

Send a copy of particulars in Book No.23 and Annexure 14- daily to

the Managing Director for his information.

The account of advance to growers is cleared by making the following financial entry: 

Debit        A/C No.12.021

Credit       A/C No.lu.01 or 10.02

(Entry made in Book No. 5 Also prepare G.R.Note for the

quantity and. amount purchased, with a copy of each to

H.O. for information).

9.     The certified seeds are sold through an organised channel e.g. Department of-Agriculture distributors, own sale counters, within the state while for states other than Punjab, the sales shall route through National Seeds Corporation. The rate of Sale of various seeds is pro-determined and communicated by the head Office.

Preferably sale should be executed, against cash payment or irrevocable L/C opened by the vendee in favour of the Corporation.

Debit    A/C No. 9.082          

Credit   A/C no. 13.01



(Financial entry made in Book No.1).

(Charge off sale of certified seed in the store register and Bin Card make entry in the sales day book N0.3)

Infra-sale of certified seeds will be channelized mainly through Department of Agriculture, distributors and Corporation's sale counters while sale to other states will "be routed through National Seeds Corporation against advance payment or operation of L/G in Corporations favour. Sale of foundation seeds to growers may be made at the R.M. Office or even at the farmers fields on cash basis as per PLO. instructions. 


Sales-day book has been prescribed (Book N0.3) in which particulars- of .bills/cash, memos should be accumulated.. 41 the end of the day total cash sales for the day as per column 8 of book No.3 is directly posted in the Bank Book depicting cash sale deposits in bank A/Q No..11 (Deposit A/C) with particulars of item sold in column to 21. Total of credit sales is noted in column 7 with particulars of items sold in column .11 to 21. Column 10 must tally with the totals of columns 7 to 9 and 11 to 21. At the end of the month lederise the totals of column 11 to 21. Daily posting should be made of column 6 to the personal account of the customer in case of credit sales. This method- of sale accounting simplifies tedious labour involved in individual postings to the general ledger, and also helps in consolidating the sale transactions in one book.

In case of counter sales, the counter Clerks will be obliged to prepare a daily-sales summery in duplicate and hand over the same to the B..M. with the daily cash receipts and second copy of the cash memos/bills. The counter clerk should take the R.M.'s signatures on the duplicate copy of the daily sales-summary in token of receipt of summary alongwith cash memos/bills and cash in correct order. The particulars of the daily sales summary shall to the same as the sales day book (Book No. 3).  

TOPIC 7

PURCHASE AND STORE ACCOUNTING 

Purchases:  Chapter prepared internally already and approved by the Board of Directors and hence shall be included here without any change.

Store Accounting: This is perhaps the most pertinent part of the manual and as such instructions in this regard must be followed most strictly, The store accounting to be maintained at Regional Offices, has been divided into two distinct parts. One part dealing primarily with the control over quantity of goods received, issued and balance at any one time. The other part concerning –valuation of goods received, issued and value of stock-in-hand at any one time. The record of the first part will be found on Bin-Cards/Stock Card (Annexure 10) in which all relevant information with cross reference to the store register folio. The record of the second part will be entered in Store Register (Book No. 15') containing all particulars as the Bin Card/Stock card, with additional columns of rate and amount. The balances of quantity in case of all items appearing in the Bin Cards and Store register must always be the same.   


Separate cards/folios shall be maintained for each  variety of item e.g. seed bags chemicals.etc. The entry in the receipt column is .always made on the basis, of the basic document G.R. Note (Annexure 9)  containing full particulars of the items received, concluding rate-per-unit and all incidental charges. The G.R. Note should be entered only after the inspection officer has signed it in token of certification of goods received as per specification of the purchase order in good condition. The store- keeper shall then post the relevant bin card, retain one copy, and send the remaining copies of the G.R note to the Accounts Clerk at R.M. Office. He in turn will post the store register, retain one copy, and put it up to the R.M. for his signatures. The R.M. shall sign the G.R. Note after having fully satisfied himself in regard to the information appearing therein. He shall then post the second copy to the H.O. for information retaining the last copy in the G.R. Note Book and sending it back to the store-keeper. The postings of the G.R. Note are to be made on the same date as the G.R. Note, and a copy sent to the H.C. the very next day. At the end of the  month the P.M. should ensure that a statement with full particular of G.R. Notes prepared during that month are compiled, and sent to H.O, for information. Before disbursing the final payment of bills the R.M. is expected to get the bills pre-audited from Accounts Department at Head Office, This system will ensure centralised control and internal control over purchases and disbursement made thereof.

The issue side of Bin Card/Stock Card and the Store register is entered on basis of the store requisition slip (Annexure 6), The P.M. must sanction arid affix his signatures to each and every requisition slip. The 'remarks' column No.6 has been provided to make a note for any quantity issued if different to quantity required and reasons thereof The issues –will be valued on the basis of the Rate of .items remaining last i.e. First in-First out method, The priced' Acquisition slips shall be compiled at the end of each crop-y item-wise, in order to facilitate calculation of Processing charges of each crop. The process of routing requisition slips is from a. requisitioned to the store-keeper, and then to the Accounts Clerk at the R.M. Office. No copy need to be sent to the H.O. 


The balance should be struck on entry of each issue. The balance of any- item shall be valued on the basis of rate in laser bill entered in the '-Receipt' of the Store Register. 


Perpetual inventory verification system shall be followed Every second time the store keeper issues an item, it shall be physically verified. In addition, the internal auditors shall conduct physical verification of stores at the end of process of each crop. In this regard the auditors shall keep in mind ABC Analysis technique while physically verifying stores. Matte regarding level, of stocks holding, economic order level, and recorder points shall be decided by the top management in consultation with the R.M,S, Store-keepers shall be instruction accordingly. 

TOPIC 8

SUBMISSION OF RETURNS AND MANAGEMENT REPORTING 

It is an established business principle that no organization can function smoothly unless there is brisk and timely communication between the worker down the line and the top management through a proper channel. What exactly should be the matter of communication and whom to include in proper channel is a matter of peculiarity to 'each organisation. 


In the case of Seeds industry the top manageme0nt would like to know the answers to the following pertinent questions: 

1. Rate of growth of participation of growers in the State Seeds Programme.

2. Rate of growth in the inclusion of area put in cultivation of seed, in the State.

3. Rate of processing 1 quintle of a variety of crop.

4. Net surplus/deficit on processing each crop and percentage of unproductive expenditure.

5. Margin of profit offered to the grower on a particular crop.

6. Rate of growth in turnover of the each certified crop.

7. Rate of return on employed capital, annually.

8. Day to day financial appraisal.

(1) 
On the conclusion of a season of processing a crop, the Regional Manager is expected to scrutinize subsidiary grower's personal ledger (Book N0.13) alongwith subsidiary growers register (Book No.21). and compare the number of growers accounts in the current year to know whether the growers continuing from the previous year are participating in a bigger way in the current year. Another point worthy of note is any unusual debit in their account. On the above lines the R.M. shall submit is report to the Managing Director specifying growers participation in general and outstanding features on some personal account of growers.

(2)   On the close of each crop season the R.M. shall study the minute details of Area certified, from the seed processing register(Book Wo.17-B) and seed production register Book N0.18). He Is also expected to Inform the exact reason to the Managing Director in which large increase/shortfall in area cultivated certified and seed obtained has taken place I alongwith the name and addresses of the growers. He shall also report the overall, position of the area included in seeds programme as compared to that of the previous year. 


This information will help the management to know more about the regions and the growers so that appropriate programme of sale drives can be made.

(3)   As pointed out earlier after the conclusion of Processing each crop, the R.M. shall have processing cost sheet prepared (Annexure 13).  From these sheets cost of processing 1 quintal of crop is derived. Once the management has this rate of processing charges from all the plants it will be able to judge and analyse rate of efficiency of each plant.                               

(4) 
The R.M. shall ensure monthly submission to H.O., the Bank  Reconciliation statement (Annexure 9) and Progressive Trial Balance duly tallied (Annexure 4). These statements would be an indication of timely and correct book keeping at the Regional Offices. At the close of a particular processing of a crop the profit and loss account shall be prepared in the usual form and sent to H.O. for scrutiny and preparation of a composite. The Accounts Division in H.O. shall then work out-statistical data on each plant for comparison purposes as. per Annexure 7 & 8 and report the results to the Managing Director for his consideration. 

(5) 
The margin of profit offered to grower may be pre-determined but must be put in record and reported to the Managing Director at the time when the advance account of grower is settled. Also attach a list of the name of growers and the adhoc advances given for a particular crop,

(6)   The rate of increase in turnover of each type of certified seed may be worked out by the C.A.O. giving turnover performance in each regional office and report the result to the managing Director as per Annexure 7. 

(7) ON the basis compilation of the accounts of the whole corporation the C.A.O. shall work out the net profit before tax and derive its ratio to the paid up capital alongwith long term loans. This ratio shall then be compared to previous years and reason for any deviation reported to the managing director for his consideration. 

(8) Last but not the least the C.A.O. shall periodically report to the managing director on the following matters: - 

i. Bank balances (Imprest and Depository Accounts ) at the regional officer 

ii. Bank balances at head office. 

iii. Value of stock in hand of seeds bags and chemicals. 

iv. particulars of daily in take and processing report. 

TOPIC 9

REGIONAL OFFICE CONSOLIDATION OF ACCOUNTS

It may not sufice to know about the performance of every individual Regimal Office without, knowing what their performance should have been. For this purpose on receipt of monthly trial balances of regional offices the c.a.o. at H.O. shall consolidate all the trial balances and prepare a composite tried balance. At this stage working out of performance ratios is possible and comparing them with the results of similar ratios worked-out on individual trial balances of regional offices. Even a monthly profit and loss account and Balance Sheet may be prepared for each individual regional offices and the Head Office along with the consolidated accounts of all the four units of accounts. 

In any case, at the close of Processing season of a crop as well as at the close of a financial year the trial balances of the present three regional offices alongwith that of the Head Office must be reconciled and every head of account; to talled for compilation purposes. Balance Sheet and Profit and Loss account is then prepared on plotting of the consolidated trial balance of the Corporation as a whole. 

PART -2

TOPIC – 10

HEAD OFFICE SYSTEM OF BOOK-KEEPING 

The basic principle of accounting adopted in construction of this manual is the decentralised system of maintenance of accounts. In Part I we have fully discussed the method of accounting at Regional Offices and now in this part we schedule ourselves to write about book keeping planned at Head Office. 


The accounts Department at head office marshalled by the Chief accounts Officer shall primarily have a dual function to perform: 

i. Analysis and control of accounts and finances of the Regional Offices.

ii. Maintenance of day to day accounts of H.O. and overall financial recommendations to the top management,

I. 
The returns submitted by the Regional Office, monthly and after completion of processing each crop shall, be thoroughly scrutinised by the Chief Accounts Officer. The data compiled in Annexures 7 and 8, for instance, must be subject to comparison with in the existing three regional offices and the composit of the three units. The ratio analytical-study will clearly indicate the level of efficiency existing in each unit as compared to the volume of processing activity and turnover of certified seeds.

The Chief Accounts Officer must bring out and report the salient features in the functioning of each unit for the consideration of the Managing Director and at the same time outstanding results shown by a particular unit must be encouraged white other units given appropriate instructions to follow the example. To enable Head Office to exercise effective control over the matter regarding accounts and finance, timely submission of returns by the R.M. is an important prerequisite. 


As pointed out earlier advance payment to the Foundation Seed suppliers nay be made by the H.O. and the debt. advice sent to the concerned Regional Office for necessary adjustment on receipt of seeds. The Head Office will also be responsible for arranging working capital for the Regional offices. The C.A.O. shall be obliged to arrange appropriate cash credit limits for the plants and see to its proper financial functioning. 


The accounts Department at H.O. shall every month reconcile the inter-unit Regional Office Current Account Balances. It shall also ensure reconciliation of balances of P.O. current accounts appearing in the H.0. books. In order to simplify reconciliation of inter-Regional Office current accounts, it is better if every Regional Office operates Head Office current account for goods/ cash received/remitted to other .Regional Offices. In the general ledger of Head Office, however, all Regional Office current accounts shall be maintained..

II.     The function of the Accounts Department at H.O. in addition to routine book-keeping will primarily be that of a coordinator of various  branches accounts and its watch dog, and thus carries most responsible financial function in the Corporation. As such majority of time shall be utilised in financial-Management- aid to the Corporation. For instance recommendations should be made to M.D. regarding best suited debit-equity-ratio, methodology of keeping minimum finance blocked in stocks and advances and maintenance of a healthy current ratio position in branches and in the Corporation as a whole. The accounts department is also expected to consider reduction of unproductive expenditure to the very minimum coupled with ensuring employment of optimum level of the skilled and unskilled workers in the head office as well as in Regional Offices. 


The Head Office shall also carry out functions of purchase of fixed assets and exercise full control over personnel department as a centralised activity of the Corporal ion. The details of these functions are discussed in later Chapters. 

TOPIC 11
CENTRALIZED PURCHASING SYSTEM 

Purchasing is of vital concern to accounting though not its responsibility. The procedures given below deal with only that part of purchasing which is centralised and connected with control by Accounts department at head office. There are many advantages in having centralised purchasing system. In the first instance it makes effective control on purchases made economically possible due to constant and items purchased in bulk quantity by one authority i.e. H.O. from year to year. Centralisation promotes specialisation of staff who begin to understand market trends, product availability and suitable substitutes. Centralisation also ensures firm policy regarding conditions of purchasec, terms of payment, delivery  schedules, etc. and obtain favourable prices from suppliers. Furthermore, it facilitates standardization of articles purchased. 


Except for the procurement of seeds, which is technically best suited and convenient to be purchased and accounted for at the Regional Offices itself, all other purchases shall centralised e.g. fixed assets. 


As such the Regional Manager shall prepare in triplicate items required by him stating capital items separately, alongwith reasons justifying replacement or addition as the case may be. Two copies are sent to the Head Office for scrutiny to the incharge purchases department. The officer in turn shall assess whether items are genuinely required to be purchased or shifting of the items from one Regional Office to. the other. Whatever the outcome of his assessment shall be routed through the C.A.O. for obtaining the final sanction of the Managing Director. He is also required to indicate, in case of purchase of capital item, whether the same  has been included in the Capital budget for the year. 


A separate file should be maintained for unexecuted requisition. 


On receipt of capital items, intimation should be sent to the H.O. for payment having been made by them to the suppliers and entry in the Property Register (Book No. 9) at each Regional Office shall be made.

As for the purchase of store items if any to requisitions shall flow from the R.N. on consideration of maximum and minimum level of stock holding and economic order pointed pre-determined by the top management. 


Details regarding system of purchase, declaration of power for local purchases: invitation of quotation and tenders are fully discussed in topic 7 under ‘Purchases and are account.  

TOPIC 12

CENTRALIZED PERSONNEL DEPARTMENT
The personnel function of employees of the Corporation shall be centralised. However the appropriate authority may delegate powers to the R.M. to employ temporary staff viz.daily casual labour. 


In the centralised establishment cell a. complete service record of every employee of the Corporation as per Book No.8 shall be maintained. In this individual pay record with full particulars regarding earned and casual leave should be mentioned. In fact this regard of each employee will prove, indispensable while calculating his entitlement towards profit bonus, gratuity, provident fund and the like. This cell should be fed with complete data on each employee as per book No. 8.1 by the Regional offices at the end of every crop season.


The Accounts Department at Regional Offices shall prepare the pay roll and fill in the particulars of the salary register (Book No.8) each month. The P.M. shall advice this Department incharge as and when advances are sanctioned to employees, against salary and the schedule of repayment to be deducted from salary vill also be informed. The department shall then work out the net salary payable to staff, department-wise in the salary register and put up to the Regional Manager for approval. The net salary worked out will be withdrawn from the imprest account on the day of disbursement. On payment of salary the relevant register (Book N0. 8) shall be got signed from the employee. The financial entry in the books of Regional office shall be: 

Debit 

A/c No. 
12.10

Credit 

A/c No. 
12.12




,,

12.13




,,

10.03




,,

6.03

(entry to be made in Book No. 5) 
Financial entry in the Books on disbursement of net salary shall be:

Debit    A/c No.  6.02

Credit   A/c No.  9.0851
(Entry to be made in Book No. 1) 


The matter regarding service rules, increment, position and promotions shall be decided by the H.O., which is possible only if it has complete record of the service of all employees readily available in its establishment cell. 

TOPIC 13
BUDGETING AND BUDGETARY CONTROL 


A system of budgeting directly contributes to better financial results. The budgets must represent management objectives and not merely a collection of statistical figures representing expected performance. The budgets should contribute an imaginative plan prepared on the assumption that the plants shall operate on a particular level of utilization of capacity of machines, given the circumstances and conditions in the forth coming year. In order to have a practical and result oriented document it is necessary to include for consideration targets suggested by even the supervisory staff. 


Budget Committee shall be formed consisting of regional Managers, Chief Seed production Officer, Chief Accounts Officer and the Secretary. This Committee shall be made responsible for compiling and coordinating budgets and submitting to the Managing Director for his consideration. The main budget of the Corporation will be complied on basis of the subsidiary budgets in lieu of the following functions.

i) Raw Seed  processing Budget : The budget committee shall decide the minimum capacity of machinery that shall be utilized in processing each type of crop. Accordingly it shall affix a during the year and on this basis budgeted cost of procurement of certified seeds shall be a determined. 

ii) Sale of Certified Seed Budget : On the Basis of the procurement of each  type of certified seed, the budgeted turnover of the certified seed shall be worked out by the Committee. 

iii) Purchase and Sale of Foundation Seed Budget : This sub-budget is again inter-linked with the raw Seed=Processing-Budget. Its budgeted requirements for disposal to the growers to cultivate the required quantity of raw seeds as worked out by the Committee. 

iv) Expenditure Budget : This sub-budget may be further divided into two parts :- 

a) Budgeted processing Cost ; 

b) Budgeted Administrative & selling overheads cost. 

The budgeted processing cost will constitute combined cost of processing each crop at various plants and its indirect expenditure whereas the budgeted administrative and selling power head cost shall include unproductive at head office and regional Officers.  

v) Cash Budget : This budget shall also be a combination of cash generated and cash applied at the various plants and the sources and application of cash at the head office. The cash budget position may further be classification under the various crop seasons to be of better management aid. 

The final budget for the year prepared and sanctioned by the Board of Directors a month before the conclusion of previous year complied on the basis of the above mentioned subsidiary budgets and shall be ‘flexible’ type. This budget is subject to review after completing the process of each crop. The Committee shall compare the actual with the budgeted figures and make desired changes in the budget after having reported these variances to the Board of Directors. This process shall make the budget more meaningful to top management and shall provide a right direction for management decisions.   
TOPIC 14
INTERNAL AUDIT

The internal audit system has become a necessary function by statute for Companies having paid up capital in excess of Rs.25 lakhs. Even otherwise the Corporation shall employ services of a Qualified accountant, an expert in auditing to visit the plants periodically and carry out checks on the spot. 


Duties of the professional internal auditor will be decided from time to time by the top management and shall include the following;-

1. Checking of the monthly expenditure and income vouchers at each plant and head office and to ensure its correct recording in the relevant ledgers.

2. Surprise physical -verification of cash-in-hand and stock-in-hand.

3. Scrutiny of the crop Processing cost sheet and checking the same with the books of accounts at each plant,

4. Checking of the effectivity of the Internal control and biidgeto'ry control systems of the Corporation.

5. Implementation of this Accounting Manuals, with special emphasis on management-reporting-system,

6. Facilitate Statutory audit and to clear their objections with assistance of accounts staff.


The Internal auditor is expected to report directly to the Managing -Director and carry-out his instructions. 
Punjab State Bank 

RECEIPTS

	Date 
	Rpt. No. 
	Particular 
	L.F. Cash
	Bank A/C/I
	Bank A/C II
	Sale and Sale Tax
	Seed Deposits
	Customer Subsidiary Register L.F.
	Imprest

	
	
	
	9.081
	(Imprest)

9.0851
	(Depoisitory) 

9.0852
	13.01

5.04

5.05
	5.09
	
	9.0

	1
	2
	3
	4
	5
	6
	Cr. 7
	Cr. 8
	Cr. 9
	Cr. 10 


SEED CORPORATION LIMITED

Book 

P A Y M E N T S

	Date 
	Particulars
	L.F.
	Cheque No. 
	Cash
	Bank A/C/I (Imprest)
	Bank A/C II (Depository)
	Advance to Raw Seed Suppliers 
	L/F
	Imprest 

	
	
	
	
	9.081
	9.0851
	9.0852
	10.01
	
	

	11
	12
	13
	14
	15
	16
	17
	18
	19
	20


Book No. 1.1. (For head Office) 

PUNJAB STATE SEED CORPORATION LIMITED CHANDIGARH

BANK BOOK

	Date 
	Receipt No.
	Particular
	Vr. No. 
	L.F.
	Cash 
	Bank 
	Total 
	Date 
	Cheque No. 
	Particulars
	Vr. No. 
	L.F. 
	Cash
	Bank 
	Total

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15
	16


BOOK NO. 2 (FOR REGIONAL OFFICE

PUNJAB STATE PETTY

	Date 
	Particular 
	Cheque No. 
	Total Amount received 
	Staff Medical Aid 

12.15
	Travelling 

12.24
	Running and maintenance of Vehicle 12.26
	Advertisement and Publicity

12.29

	1
	2
	3
	4
	5
	6
	7
	8


SEEDS CORPORATION LIMITED 

CASH BOOK 

MENTS 

	Conveyance
	Postage
	Printing & Stationery 
	Carriage Cutwards 
	Entertainment/ Staff Welfare 
	Hire Charges 
	Misc. Expenditure 
	Adv. To Staff 
	Adv. For Travel. 
	Others 
	Total Amount 
	Balance 

	12.39
	12.33
	12.34
	12.40
	12.14
	12.44
	12.37
	10.03
	10.04
	
	
	

	9
	10
	11
	12
	13
	14
	15
	16
	17
	18
	19
	20


BOOK NO. 3 

PUNJAB STATE SALES 

	Date 
	Bill no. 
	Cash memo No. 
	Lot No. 
	Name of Customer 
	Customer Subsidiary Register L/F
	Credit 
	Cash 
	Sales Tax/ Dealer Registration NO. 
	Total 

	
	
	
	
	
	
	9.06
	9.081
	5.04.05
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10


SEEDS CORPORATION LIMITED 

DAY BOOK 

	Foundation Seed
	Certified Seed 
	Rejected Seed 
	Processing Material
	Packing Material 
	Others 

	Qty.
	Amount
	Qty.
	Amount
	Qty.
	Amount
	Qty.
	Amount
	Qty.
	Amount
	

	13.011
	13.012
	13.013
	13.02
	13.03
	

	11
	12
	13
	14
	15
	16
	17
	18
	19
	20
	21


BOOK NO. 4 

PUNJAB STATE SEEDS CORPORATION LIMITED

DAILY SUPPLIER ADVANCE REGISTER 

	Date 
	Name of Supplier
	Seed Receipt Ticket No. 
	Seed Advance Payment No. 
	Unprocessed Seed Quantity QTLS
	Amount of Advance Rs. Dr. A/C 10.01
	Subsidiary Register Folio 
	Suppliers Ledger 

	1
	2
	3
	4
	5
	6
	7
	


Book No. 3 

PUNJAB STATE SEED CORPORATION LIMITED

JOURNAL

	Date
	Particular
	Ledger Folio
	Debit Amount
	Credit Amount

	1
	2
	3
	4
	5


BOOK NO. 6 

PUNJAB STATE SEED CORPORATION LIMITED

GENERAL LEDGER

HEAD OF ACCOUNT _____________________

	Date 
	Particulars 
	Bank Book/ Cash Book / Journal folio 
	Debit 
	Credit 
	Dr. Or Cr. 
	Balance 

	1
	2
	3
	4
	5
	6
	7


BOOK NO. 2

PUNJAB STATE SEED CORPORATION LIMITED

RECEIPT BOOK 

Regional Office _____________________




Receipt No. ___________________













Date : __________________________

Received with thanks from Shri___________________________a sum of Rs. ____________________________ 

__________________________________________on account of ______________________________________ 

* In cash / by cheque/ Draft No._______________________dated_______________________________________

Rs. _____________
__________________

* Subject to encashment of Cheque. 





Revenue Stamp 

Note: (Receipt Books to be numbered serially over a year)

FOR PUNJAB STATE SEED 

CORPORATION LIMITED 

BOOK NO. 8 

PUNJAB STATE SEED SALARY 

	Sr. No. 
	Name of the psot and its incumbent with scale of pay
	Leave Salary 
	Basic Pay
	Special pay
	Deputation Pay 
	Dearness Allowance 
	Adhoc relief 
	ADA
	H.R. Allowance
	C.C.A.
	Conveyance Allowance 

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12


13 



Total 

13



14

Prepared by 



Checked by 



Regional Manager / Accounts Officer 

FOR THE MONTH OF_________ 

SUMMARY 

Total Salary of the month of _________

Rs. ______________

Progressive total Salary till previous month 
Rs. ______________




Grand Total 


Rs. ______________

CORPORATION LIMITED 


REGISTER 

	Dedication
	Advance Recoverable

	
	C.P.F.
	House Rent 
	L.I.C.
	A.D.A.
	Group insurance Scheme 
	Conveyance Scooter, Etc. 
	House Building
	Wheat Loan
	Other recovery

	Income Tax
	No. Contribution 
	Loan Recovery
	
	Policy No. 
	Amount
	
	
	
	
	
	

	15
	16
17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27


	Total Deduction
	Net Amount payable
	Signature of the Receipt

	28
	29
	30


BOOK NO. 8.1

PUNJAB STATE SEED CORPORATION LIMITED

INDIVIDUAL PAY RECORD CARD 

Name_______________


Permanent Address _______________

Scale of Pay______________________

Father’s / Husband’s 


________________________________

Rate of Pay ______________________

Name _______________


________________________________

Effective _________________________

Designation ____________

________________________________

Date of Joining ____________________

Regional Office/










Date of Leaving ____________________

Head Office______________








For the Year ______________

G.P.F. Account No. _______________

LIC Policy No._____________________

	Sr. No.
	Particular
	April
	May
	June 
	July
	Aug.
	Sept.
	Oct.
	Nov.
	Dec.
	Jan.
	Feb.
	March
	Total

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15


EARNING 

1. Basic pay 

2. Special Pay

3. Deputation Pay

4. Dearness Allowance 

5. Adhoc Relief

6. Additional D.A.

7. House Rent Allowance 

8. Compensatory Allowance 

9. Conveyance Allowance 

10.  Total 

BROUGHT FORWARD 

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14
	15


DEDUCTIONS 

11. Income Tax

12. G.P.F. Contribution 

13. G.P.F. Advance

14. House Rent

15. L.I.C. Recovery

16. Group  Insurance Scheme 

17. Additional D.A.

18. Car/ Scooter Advance 

19. House Building Advance

20. Wheat Loan

21. Other recoveries 

22. Total Deduction 

23. Net Payable 

BOOK NO. 9

PUNJAB STATE SEED CORPORATION LIMITED

PROPERTY REGISTER

(MOVEABLE AND IMMOVABLE) 

Regional Office/ Plant: _____________________

Head Office:_____________________________

Item: ___________________________________

Rate of Depreciation _______________________

	Year 
	Date Received 
	Voucher No. 
	Purcahsed from 
	Description 
	Qty
	Rate 
	Amount
	Depreciation for the year 
	Sale / Write Off 
	
	Writing Down Value 
	Situation 
	Remarks 

	
	
	
	
	
	
	
	
	
	Qty. 
	Cost
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13
	14


BOOK NO. 10 

PUNJAB STATE SEED CORPORATION LIMITED 

EMPLOYEES SECURITY DEPOSIT REGISTER  

Regional Office ________________






1. Name of Employees ____________

Head office ___________________






2. Designation ___________________













3. total Amount of 













    Security Fixed _________________













4. Number of instalments____________













5. Pledged Pass book No.____________

	Date 
	Voucher No. and Date in which Recovered 
	Amount Recovered . 
	Progressive Total 
	Initials of the I/C 
	Remarks 

	1
	2
	3
	4
	5
	6


Book No. 11 

PUNJAB STATE SEED CORPORATION LIMITED 

DISPATCH –CUM-STAMP REGISTER 

Regional Office 

Head Office 

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	Sr. No.
	Date 
	File No. 
	Particular of Dak
	Particular of Stamps

	1
	2
	3
	4
	5


O.B.

C.B.

TOTAL

Note : (i) 
In column 4 Mention full particulars of address of the addressee alongwith subject matter of the letter. 


(ii) 
Against ‘O.B’ post the daily opening balance of stamps in hand in red. 



Also against ‘C.B.’ post the daily closing balance balance of stamps in hand in red. 

Book No. 12 

PUNJAB STATE SEED CERTIFICATION LIMITED

VEHICLE LOG BOOK 

	Sr. NO. 
	Date 
	Name of designation of officer using the vehicle or name and address of the tourist using the vehicle 
	Whether on duty or one private account 
	Time of Journey 
	Place Visited 

	
	
	
	
	Commenced at 
	Completed at  
	Journey Commenced from 
	Places Visited 


	Journey Terminated at 
	Reading of Speedometer 
	In case of private journey references to bill or cash memo. No. and date 

	
	At the commencement of journey 
	At the termination of journey 
	Total number of miles travelled. 
	No. 
	Date 


	At the commencement of Journey 
	Petrol in Litres 
	Mobil Oil G. Oil 
	Purchase during journey 

	In tank in can (Approx.)
	Purchased during the journey 
	At the end of journey 

In tank in can (Approx).
	 In Engine (Approx) 

In Can 
	


	Vehicle No. 
	Of Regional Office 
	
	

	Break oil in Litres of Journey 
	Cost of Petrol Mobil Oil Destilled water 
	Signature of controlling Officer 
	Remarks 

	In Engine in Can (Approx.) 
	Purchase during  the journey 
	
	


Book No. 12.1 

PUNJAB STATE SEED CORPORATION LIMITED 

VEHICLE REPAIR 

Regional Office/ Head Office: __________

Vehicle No. ________________________

	S.No. 
	Date 
	Particulars of Repair / Replacement 
	Cost 
	Signature of Regional Manager/ A.O
	Whether Repair Replacement from Govt. Workshop / Private 
	Bill / Cash Memo. No. 
	Date 
	Remarks 

	1
	2
	3
	4
	5
	6
	7
	8
	9


BOOK NO. 13 

PUNJAB STATE SEED CORPORATION LIMITED 

SUBSIDIARY GROWERS PEROSNAL LEDGER

(SEPARTELY FOR SHARE – HOLDER: GROWER AND CONTRACTOR GROWERS)  

Name of Grower _____________



Banker ___________________

Address ____________________



Grower Register 










Folio No. ___________________











(As per book No. 21)

	Date 
	Particular 
	Folio No.
	DEBIT
	CREDIT
	Dr. Or 

Cr. 
	BALANCE

	
	
	
	Rs. 
	P. 
	Rs. 
	P. 
	
	Rs. 
	p. 

	1
	2
	3
	4
	5
	6
	7


BOOK NO.  14 

PUNJAB STATE SEED CORPORATION LIMITED 

SUBSIDIARY  CUSTOMERS LEDGER 

AND 

SUBSIDIARY SUPPLIERS LEDGER 

Regional Office : __________

Head of Account ____________

	Date 
	Particualrs 
	Folio
	Debit 
	Credit
	Dr. or Cr. 
	Balance 

	1
	2
	3
	4
	5
	6
	7


Book No. 15 

PUNJAB STATE SEED CORPORATION LIMITED

STOCK REGISTERER

Description of Articles: _______________




Stock Levels: ________________________

Unit of Issue: ______________________




Maximum : __________________________

Location __________________________




Minimum : __________________________












Economic Quantity 












To order : ____________________________

Stock Card/ Bin Card No.:____________________

	Date 
	G.R. No. Bill No. Issue Note No. 
	Particular 
	Rate 
	Quantity 
	Amount 
	Issue Qty
	Account Qty

	1
	2
	3
	4
	5
	6
	7
	8


BOOK 16

PUNJAB STATE SEED CORPORATION LIMITED 

ADVANCE REGISTER 

(ADVANCES TO STAFF REGISTER/ ADVANCES TO CONTRACTORS) 

	Date 
	Particular 
	DEBIT
	CREDIT
	Dr. Or 

Cr. 
	BALANCE

	
	
	Rs. 
	P. 
	Rs. 
	P. 
	
	Rs. 
	p. 

	1
	2
	3
	4
	5
	6


BOOK NO. 17 

PUNJAB STATE SEED CORPORATION LIMITED 

SEED PROCESSING REGISTER 

(SEED – WISE) 

	Sr. No. 
	Name and Address of the Grower 
	Crop Variety 
	Area Allotted 
	Area Certified 
	Estimated Production 
	Qty. of unprocessed seed 
	Lot No. 

	
	Share Holder Grower 
	Contractor Grower 
	
	
	
	
	No. of Bags 
	Qty. B.T. 
	Moisture 
	Cr. No. and Date
	 Amount of Advance Given 
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13


	Qyt. Processed 
	% age 
	Qty. of Under Size 
	% age 
	Seed Return No. 
	Processing Losses
	%age 
	G.P. Dated No. Sample Sent to Q.C.
	Analysis Report NO. %age 
	G%
	M%
	Inertmatter % Age 
	Other Crop Seed % age 
	Weed Seed % age 

	14
	15
	16
	17
	18
	19
	20
	21
	22
	23
	24
	25
	26
	27


	Alternaria% age
	Bunt %age 
	Losse Snut % age 
	No. 
	Date 
	Date of Despatch to party for signing 
	Date of receipt 
	Signature of ASPO 

	28
	29
	30
	31
	32
	33
	34
	35


(To be maintain at Seed Processing plant) 

Book NO. 17-B 

PUNJAB STATE SEEDS CORPORATION LIMITED 

SUBSIDIARY INTAKE / PROCESSED SEED REPORT AND PAYMENT REGISTER 

	Sr. NO. 
	Date of Receipt 
	Date of By Grower at plant
	 Share holder Grower 
	Contractor Grower 
	Name Supplier of Seed 
	Lot NO. 
	Variety 
	Intake 
	Processed 

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10


	Late of Return of report 
	Date of Passing by Acct. 
	Date of Passing by officer in Charge 
	Cheque No. & Date 
	Remarks 

	11
	12
	13
	14
	15


(This register is filled on receipt of intake report from plant at the time of receipt of Raw seed. From this book fill in the particulars in book No. 21 i.e. subsidiary grower register) 

BOOK NO. 18 

PUNJAB STATE SEED CORPORATION LIMITED

SEED PRODUCTION REGISTER 

SEED –WISE

	Sr. No. 
	Name Address of the Grower 
	Area entitlement 

Share money 
	Area entitled to produce 
	Crop Variety 
	Area Cultivated 

	
	
	Date 
	Receipt No. 
	Amount 
	
	
	Area allotted to produce 
	Area planted 
	Area Certified 
	Area Rejected 

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11


	Yield
	Store Requistion 
	Bills 
	Cash Receipt 
	Inspection Note 

	Expected K.G. 
	Actually Recovered 
	Sr. No. 
	Quantity Issued in K.G. Foundation Seed 
	Date/ No. 
	Amount 

Rs.  P.
	Date/ No. 
	Amount 

Rs.  P. 
	Receipt No. 
	Amount 

Rs.   P. 

	
	Date 
	K.G.
	Rt. No.
	
	
	
	
	
	
	
	

	12
	13
	14
	15
	16
	17
	18
	19
	20
	21
	22
	23


BOOK NO. 19 

PUNJAB STATE SEED CORPORATION  LIMITED

SEED PROCESSING QUALITY CONTROL REGISTER 

	Date 
	Time of Shift 
	Name of the  Address Grower 
	Crop/ Variety 
	Lot. No. 
	Time of Checking 
	Moisture %
	Inter Matter % 
	Weed Seed % 
	Other Seed Crop % 
	Objection able wed seed % 
	Weight of bag 
	Signature of Seed Production Assistant 

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13


BOOK NO. 20 

PUNJAB STATE SEED CORPORATION LIMITED

LABOUR EFFICIENCY CONTROL REGISTER 

	Date 
	Number of Worker 
	Total No. of working Hours Available 
	Total time Break Down
	Actual NO. working Hours. 
	Crop/ variety 
	Lot No.  
	Qty. of Seed Graded (Qtls) 
	Qty. of Seed Packed (Qtls) 
	Qty. of Seed Bried: (Qtls) 
	Remarks 

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11


BOOK NO. 21 

PUNJAB STATE SEEDS CORPORATION LIMITED

SUBSIDIARY GROWERS REGISTER 

(CROP-WISE) 

Name of Grower _______







Banker _________________

Address :________________







Account No._____________


Contractor or Shareholder ________





Grower’s Personal













Ledger Folio No. __________













(As per book No. 13)

	Sr. No. 
	Variety of Seed 
	Date of No. of G.R.
	Intake Qty. K.G.
	Processed Seeds K.G.
	Rate 
	Amount 
	Deducation 
	Net Payment 
	Cheque No. and Date 

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10


	Second Payment
	Final Payment 

	Rate 
	Amount 
	Deduction 
	Net pay
	Cheque No. and Date 
	Rate 
	Amount 
	Deduction 
	Net Payment 
	Cheque No. and Date 

	11
	12
	13
	14
	15
	16
	17
	18
	19
	20


	Grand Total 
	Initials 
	Remarks 

	21
	22
	


Entries to be made in chronological order 

(Reconcile the entires made in this book with those of book 

i.e. subsidiary grower personal ledger)

Book No. 22 

PUNJAB STATE SEEDS CORPORATION LIMITED 

SUBSIDIARY INTAKE AND PROCESSED SEED REGISTER – PROCUREMENT BOOK

Name of the plant ______________



i. Rate of Advance payment _________________

Name of the crop _______________


ii. Rate of first payment Minus

Variety of Seed ________________


    Already paid : 

_____________________










iii. Rate of Second Payment _________________










iv. Rate of Final payment ___________________

	Sr. No. 
	Intake Report No. and Date 
	Processing Report No. and Date 
	Name of Supplier 
	Quantity Intake in K.G. 
	Quantity Processed Seed In K.G. 

	1
	2
	3
	4
	5
	6


	Advance Payment 
	First Payment 
	Second Payment 
	Final Payment 
	Remarks

	Date 
	Amount 
	Date 
	Amount 
	Date 
	Amount 
	Date 
	Amount 
	

	7
	8
	9
	10
	11


(to be maintained at Regional Office Plant – Wise and Variety – wise) 

BOOK NO. 23

PUNJAB STATE SEED CORPORATION LIMITED 

DAILY PROCESSING AND WORK REGISTER 

(MAINTAINED AT PLANT) 

	Date 
	Shift No. 
	Name and Address of the Producer 
	Lot. NO. 
	No. of Seed begs with  Capacity 
	Processed seed Quantity in Qtls.
	Progressive Processed seed Stock Qtls

	1
	2
	3
	4
	5
	6
	7


	Undersize / Chicken Feed / Oversize, Etc. in Qtls.
	Other work done 
	Break Downs
	Signature of Shift Incharge 

	
	
	Electric
	Mechanical 
	

	8
	9
	10
	11
	12


(This information to be sent daily in a form of a report to the managing Director under signatures of R.M. and A.S.P.C.) 

ANNEXURE -1

PUNJAB STATE SEED CORPORATION LIMITED 

BANK RECONCILIATION STATEMENT 

Regional Office : ____________________




As On________________________19____________

1. Balance as per bank statement Add / less 




Amount 

2. Cheques issued but not presented; 

Date of Cheque 
Cheque  NO. 
Issued to 

Amount







Sub Total 

___________










___________
 

Add /Less 

3. Sum deposited by bank not accounted 

In cash Book. 

Detail  







Amount 







Sub Total 

___________










___________
 

Add/ Less 

4. Cheques paid in but not yet Credited: 

	Date of Cheque 
	Cheque No. 
	From 
	Amount 


5. Balance as per cash Book: 






_____________

PUNJAB STATE SEED CORPORATION LIMITED

Regional Office : ____________

CASH VOUCHER PROFORMA 

Regional Office/ Head Office: 












Cash Voucher 

Vr. No. ______________
















Date ________________










_________________________________________________








 S Debit 





Rs. 

Ps. 










_________________________________________________










Rupees (in words) 










_________________________________________________










Cashier 


Accountant 

Regional Manger 

















Accounts Officer 








ANNEXURE -3 

PUNJAB STATE SEED CORPORATION LIMITED

REGISTERED OFFICE :

JOURNAL VOUCHER 

Office/ Head Office 













Vr. No.______________________













Date _______________________














Rs. 

Ps. 

Total

……………………………………………………………………………………………………………………………………….












Rs. 

Ps. 










Total 

Accountant 












Regional Manager 

Accounts Officer 









ANNEXURE -4 

PUNJAB STATE SEED CORPORATION LIMITED 

TRAIL BALANCE 

Regional Office : __________________

Head Office: _____________________

Month ended : ___________________197____

TRAIL BALANCE AS ON _________

	Sr. No. 
	Head of Account 
	Ledger / Cash Folio
	DEBIT
	CREDIT

	
	
	
	Rs. 
	Ps. 
	Rs. 
	Ps. 


Account 

Regional Manager 

Account Officer 

ANNEXURE - 5

PUNJAB STATE SEED CORPORATION LIMITED

Registered Office: 

CASH MEMO/ BILL 

Regional Office/ Head Office: 

Date …………….











No………………………………..

Name

Address 

	Quantity 
	Description 
	Rate 
	Amount 

	
	
	
	


Total _______________


_______________










Signature 

ANNEXURE -6 

PUNJAB STATE SEED CORPORATION LIMITED

STORE REQUISITION SLIP 

No. ______________________

Date_____________________

	Sr. No. 
	Item
	Lot No. 
	Requirement
	Remarks
	Issued

	
	
	
	Unit 
	Quantity 
	
	Unit
	Quantity 

	1
	2
	3
	4
	5
	6
	7
	8


	Requisitioned 

By………………..
	Issued 

By……………….
	Received 

By………………
	Regional Manger 

Account Officer 


(Note : Remarks Column is to be filled in if for any items quantity issued is different from quantity required) 

ANNEXURE-7

PUNJAB STATE SEEDS CORPORATION LTD.

RATIO ANALYSIS OF CORPORATION IN HEAD OFFICE

Period covered from ……………………….

	Months
	Gross Profit to Sales
	Net Profit to Sales
	Net Profit to Capital employed
	% age increase in Sales
	Salary to Sales


	Consumption of Raw seed to sale of certified seed.


January

February

March

April

May

June

July

August

September

October

November

December

ANNEXURE-8

PUNJAB STATE SEEDS CORPORATION LTD.

RATIO ANALYSIS OF REGIONAL OFFICES COMPARED IN HEAD OFFICE

Period From ………………………..To …………………………….
	Office
	                                                           R    a     t    i    o       s

	
	Gross Profit to Sales
	Purchase of foundation seed to its sale
	Purchase of unprocessed seeds to sale of certified seeds.
	% age increase in net sales of certified seeds.
	% age increase in gross profit.
	Salary to Sales
	Net Profit to net sales
	% age increase in net profit.

	1
	2
	3
	4
	5
	6
	7
	8
	0


ANNEXURE -9

PUNJAB STATE SEEDS CORPORATION LTD.

Regional Office ……………………………….

GOODS RECEIPT NOTE

No.  …………

Date …………

	Date of receipt of GR/LR
	Date of RR/L.R.
	Bill No.
	R.R. No. or L.R. No.
	Supplier
	Description of material
	             Quantity
	Rate
	Amount
	Freight and other incidental charges
	Total

	
	
	
	
	
	
	Received
	Accepted
	Rejected
	
	
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13


Certified that the goods have been inspected and these are received in good condition and according

to the specifications of the Purchase Order.

Inspecting Officer                                          Received and posted in Bin Card                           Entered in Store Register



Storekeeper

ANNEXURE-10

PUNJAB STATE SEEDS CORPORATION LTD.

BIN CARD/STOCK CARD

No.  …………..

Description of Article: ………………………….                                                               Stock Levels : ……………….

Unit of Issue : ………………………………….                                                                 Maximum : …………………...

Location : ……………………………………..                                                                   Minimum : ……………………

                                                                                                                                  Quantity to Order : …………..

Store Register Folio : …………………

	Date
	G.R. Note No…………Issue Note No. ……………..
	                    Quantity
	Balance

	
	
	       In


	                Out
	

	
	
	
	
	


ANNEXURE – 11

PUNJAB STATE SEEDS CORPORATION LTD.











           Processing Plant : 

HEAD OFFICE & REGD. OFFICE                              REGIONAL OFFICE

SCO 835-36, Sector 22-A,

Chandigarh.

SEED RECEIPT TICKET NO. ………………………….    DATED   ………………….

Received …………………………..qtls. ………………….(crop)……………………(variety) unprocessed

Seed from Shri …………………………………………………………………………………………………..

At ………………………% moisture content packed in ……………………………….. gunny bags belonging to 

………………………………………………….for processing.  The final field inspection, report issued by PSSCA has been verified.

For : PUNJAB STATE SEEDS CORPORATION

Signature: ………………….

Name : ……………………..

Designation : ……………..

Signature of Grower/his representative

ANNEXURE-12

PUNJAB STATE SEEDS CORPORATION LTD.

DAILY INTAKE AND PROCDESSED REPORT

Sub-Unit : …………..

                                       Crop : ……………..SR No. ………….Variety ……………………..Dated ………………

	Sr.No.
	Crop/

Variety
	Lot No.
	Total Qty. Received (Qtls. of unprocessed seed)
	Total Qty. Processed (Qtls.)
	Quantity Moved of graded seed
	Rejected Material
	Remarks.

	
	
	
	Opening Balance
	During the day
	Progress-ive Total
	Opening Balance
	During the day
	Progressive Total
	During the day
	Progre-ssive total
	
	

	1
	2
	3
	4
	5
	6
	7
	8
	9
	10
	11
	12
	13

	

	FARM 




FARMERS

                  STORE KEEPER                      PROCESSING INCHARGE                        REGIONAL MANAGER

CC: Seed Production Officer

 (Prepare a separate report for intake from contractors, not being shareholder-growers.  The colour of the two reports should be different for easy distinction).

ANNEXURE – 13

PUNJAB STATE SEEDS CORPORATION LIMITED

Tentative cost of Processing charges at …………………..for the period …………………………

                                                                                Total Expenditure     Soyabean         Wheat          Paddy       _________

Labour Cost

Supervisory Cost

Processing Material:

(i) Packing

(ii) Processing

(iii) Chemical

(iv) S.K.O.

OVERHEAD:

Repair & Maintenance

Spare/Stores

Misc. Exp.

Depreciation ) on the basis of number

Interest         ) of days involved.            ___________________________________________________

Total Processing Cost :             _______________________________________________________________

Total Quantity Processed :        ____________________________________________________________

Rate per Qtl. of Processing :      ___________________________________________________________

ANNEXURE-13(1)

PUNJAB STATE SEEDS CORPORATION LIMITED

DETAILS OF WORKING OF PROCESSING COST

I. VARIETY-WISE ALLOCATION OF WORK OF LABOURERS IN THE FOLLOWING PROFORMA: 

(To find rate per day of labour charges)

	Name of Month
	Number of Days

	
	Closing
	Wheat
	Paddy
	Maize
	Soyabean
	Lahi
	Oat
	Bhindi
	Arhar
	Urad
	Etc.


July

August

September

October

November

December

January

February

March

April

May

June

II. VARIETY-WISE CONSUMPTION OF EACH CHEMICALS IN THE FOLLOWING PROFORMA: (Make the prevalued store issue slips of different colours and prepare a consolidated statement of total issues for each variety at the end of the month).

	Name of Chemicals
	Name of Variety Processed in Qtls. And their doze.

	
	Wheat
	Paddy
	Maize
	Soyabean
	Lahi
	Oat
	Bhindi
	Arhar
	Urd
	Etc .

	
	Qty.
	Amt.
	Qty.
	Amt.
	Qty.
	Amt.
	Qty.
	Amt.
	Qty
	Amt
	Qty
	Amt
	Qty
	Amt
	Qty
	Amt
	Qty
	Amt
	Qty
	Amt


1. Thiram

2. D.D.T.

3. Aretan

4. Celphose

5. Vitavax

6. Phsphume

-2-

7. Agrosen

8. Melathen

9. Others

_____________________________________________________________________________________________________

III. CONSUMPTION ACCOUNTS OF K-OIL/LDO IN THE FOLLOWING PROFORMA:

	Variety
	Consumption of K-Oil/LDO in Litres.

	
	


IV. No. of defective bags (torn out at the time of processing and their variety).

V. Consumption of bags in each variety and their filling capacity.

VI. Electricity bills (total bills/No. of crop-wise quintals processed).

VII. How much amounts would have been involved in the following heads:

(a) Repairs and maintenance

(b) Spares and stores

(c) Misc. expenses

(d) Rent of godowns

(e) Transportation

VIII. Utilization of SKO

ANNEXURE-14

PUNJAB STATE SEEDS CORPORATION LIMITED

SEED PROCESSING PLANT :     ………………………….                                                      Date : ________

Daily intake & Processing Report of Rate :     _______________                                                Processing Capacity ____________

Crop(s) ________________ Variety(ies) ___________________                                                Today’s performance percentage______

	Total Intake (Qtls.)
	Total Processed (Qtls.)
	Rejected Material (Qtls.)
	Movement of Processing Seed
	Remarks

	Till Yesterday
	Today
	Progress-ive
	Till Yesterday
	Today
	Progre-

ssive
	U.S.
	C.S.
	C.F.
	Today
	Prog-

ressive
	

	FARM




FARMER

Signature of Storekeeper                                                                                                                        Signature of Plant Incharge.
	Name, Address, Occupation and signature of subscribers
	Numbers of Equity Shares taken by each subscriber
	Name, address description and occupation of witness.

	
	(1)
	(2)
	(3)

	8. 
	Government of Punjab 

For the Government and on his behalf

Shri Paramjit Singh, I.A.S.,

Development, Commissioner and Secretary to

Govt. Punjab

Development and Agriculture Departments

(Govt. Service)

Sd/- Paramjit Singh


	One
	Bhagat Singh Under Secretary to Government Punjab, Agricultural Deptt. Sd/- Bhagat Singh

	9. 
	Shri D.P. Singh

Chairman

National Seeds Corporation Limited,

New Delhi

(Public Sector Service)

Sd/- D.P. Singh


	One
	Sd/- Bhagat Singh

	10. 
	Sh. N.S. Maini

Managing Director

National Seeds Corporation Limited,

New Delhi.

(Gover. Service)

Sd/- N.S. Maini


	One
	Sd/- Bhagat Singh

	11. 
	Sh. S.P. Bagla, I.A.S.

Commissioner for Finance,

and Secretary to Government, Punjab,

Finance Department

(Govt. Service)

Sd/- S.P. Bagla


	One
	Sd/- Bhagat Singh

	12. 
	Smt. J. Khanna, I.A.S.

Officer on Special Duty

Seeds Project, Punjab Government,

Agricultural Department

(Govt. Service)

Sd/- J. Khanna


	One
	Sd/- Bhagat Singh

	13. 
	Shri H.V. Krishnamurthy, I.A.S.

Deputy Secretary of Government, Punjab,

Agriculture Department

(Govt. Service)

Sd/- H. V. Krishnamurthy


	One
	Sd/- Bhagat Singh

	14. 
	Shri Pritam Singh Hoshiarpuri,

Director of Agriculture, Punjab

(Govt. Service)

Sd/- P. Singh


	One
	Sd/- Bhagat Singh


Dated the 27th March, 1976   Total Seven Equity Shares

Manual – VI 

A statement of categories of the 

documents that are held by it or 
under its control

A statement of categories of the documents that are held by it or under its control
	Sr. No.
	Category of the Document`
	Name of the document and its introduction in one line
	Procedure to obtain the document
	Held by / Under control of

	1. 
	Financial Books
	Cash Book
	On moving an

application

 
	Cashier 

	2. 
	
	Ledger
	
	Accounts Assistant

	3. 
	
	Bill Register
	
	

	4. 
	
	Fixed Assets Register
	
	Store Keeper 

	5. 
	
	Store Ledger
	
	Store Keeper

	6. 
	
	Receipt book
	
	Cashier

	7. 
	Administrative Record
	Service books, personal files 
	On moving an

Application, if permitted under rules
	Superintendent Administration

	8. 
	Agreements 
	Work related to infrastructure, equipment and other services
	On moving an

Application
	Concerned Senior Asstt.

	9. 
	Any other books 
	Agenda and minutes of the Board of Directors
	On moving an

Application
	Superintendent Admn.


Manual – VII 

Particulars of any arrangements that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy 
or administration thereof

Particulars of any arrangements that exists for consultation with, or representation by, the members of the public in relation to the formulation of its policy or administration thereof

PUNSEED is registered Company under Companies Act. The corporation is governed by a Board of Directors constituted by the govt. of Punjab. It has Govt. officers, progressive farmers and members of public as Directors as its Board. Important matters are consulted in its meetings. At least one meeting is convened in each quarter as it is compulsory under Companies Act. Other arrangements like arrangement of breeder, formulation and certified seed is done in consultation with:

1. Punjab Agricultural University, Ludhiana 
2. Department of Agricultural, Punjab

3. Indian Council of Agricultural Research (ICAR)

4. National Seeds Corporation

5. State Farmers Corporation of India

6. Other State Seeds Corporations

7. Regular meetings with public in general and farmers in particular.
Manual – VIII 

Statement of the boards, councils, committees and other bodies consisting of two or more persons constituted as its part or for the purpose of its advise, and as to whether meetings of those boards, councils, committees and other bodies are open to the public, or the minutes of such meetings 
are accessible for public.

Statement of the boards, councils, committees and other bodies consisting of two or more persons constituted as its part or for the purpose of its advise, and as to whether meetings of those boards, councils, committees and other bodies are open to the public, or the minutes of such meetings are accessible for public.

	Sr. NO.
	Name of Committee

	1. 
	Board of Directors

	2. 
	Sub Committee for Fixation of Sale Rates of Seeds

	3. 
	Sub Committee for finalization of Production Programme of Seeds.

	4. 
	Audit Committee


 The meetings of board of Directors are convened as per requirements of the Companies Act. And meeting of Sub Committee for fixation of Sale Rates and Finalization of Production Programme of Seeds are convened before the start of Rabi and Kharif Seasons. 

 The meetings / records / minutes of the above mentioned committees are not open to the public. However, important decision taken regarding the Corporation are communicated to the Statutory Authorities as also to the public as required under the applicable laws of the land.
Manual – IX 

Directory of officers and employees

Directory of Officers and Employees
	1. Dr. Ranjit Singh
Managing Director

0172 – 2701582
	2. Dr. Surjit Singh 

GM (Mktg. & Prod.)
0172-2541836

	3. Mr. J.K. Dixit 

GM (E & P)
0172-2725826
	4. Mr. Rishi Pal Singh
Incharge (PSSC,Mullanpur(Ludhiana))
0161-2120720

	5. Mr. Satwinder Singh
RM (PSSC, Kartarpur (Jalandhar))
0181-2782186
	6. Mr. J.S. Rai
RM (PSSC, Kotkapura (Faridkot))
01635-220304

	Note : PUNSEED has a total staff of 90 officers and officials. 


Manual – X 

Monthly remuneration received by each of its officers and employees including the system of compensation as provided in its regulations.

Monthly remuneration received by each of its officers and employees including the system of compensation as provided in its regulations.

The employees of the PUNSEED are paid remuneration at par with the Punjab Govt. Employees as given below : 
	Sr. No.
	Name & Designation
	Basic Pay

(In Rs.)

	1. 
	Secretary-cum-Manager (Finance)
	13500-16800

	2. 
	GM (M & P)
	12000-16350

	3. 
	GM (E & P)
	 12000-16350

	4. 
	RM
	10025-15100

	5. 
	Seed Production Officer
	7220-11660

	6. 
	Manager (Personnel & admn.)
	6400-10640

	7. 
	Marketing Officer
	6400-10640

	8. 
	Superintendent Accounts
	6400-10640

	9. 
	Senior Asstt./ Engg. Asstt./ Accts. Asstt./Cashier
	5800-9200

	10. 
	Personal Assistant
	6400-10640

	11. 
	Senior Scale Stenographer
	5800-9200

	12. 
	Junior Scale Stenographer
	4400-7000

	13. 
	Assistant Foreman 
	5000-8100

	14. 
	Operator
	3120-5160

	15. 
	Accounts clerk
	3120-5160

	16. 
	Junior Assistant
	4400-7000

	17. 
	Senior Clerk
	4020-6200

	18. 
	Clerk-Cum-Typist
	3120-6200

	19. 
	Driver
	3330-6200

	20. 
	Sweeper/Sweeper-Cum-Chowkidar
	2520-4140


The remunerations are under revision as per the recommendations of the 5th pay commission of Govt. of Punjab
Manual – XI 

Budget allocated to each of its agency, indicating the particulars of all

plans proposed expenditure and reports of disbursement made.

Budget allocated to each of its agency, indicating the particulars of all plans proposed expenditure and reports of disbursement made.

No budget is allocated by Punjab Govt. PUNSEED makes its own arrangements to conceive its own programmes and to achieve the targets.

Manual – XII

Manner of Execution of Subsidy programmes

including the amounts allocated and the details of beneficiary 

of such programme

Manner of Execution of Subsidy programmes including the amounts allocated and the details of beneficiary of such programme.

PUNSEED distributes certified seeds on subsidy which is provided by the Govt. of Punjab or Govt. of India as and when provided. All the measures for the right distribution of subsidy are taken care of according to the instructions issued by the concerned departments/Govt.
Manual – XIII
Particulars of recipients of concessions, permits or authorization granted by it

Particulars of recipients of concessions, permits or authorization granted by it

PUNSEED does not give any concessions, permits or grant any authorization on its own. 

Manual – XIV

Details in respect of information available to or held by in electronic form 

Details in respect of information available to or held by in electronic form 
PUNSEED has its website i.e www.PUNSEED.org. All the information of PUNSEED is available on this website.
Manual – XV

Particulars of facilities available to citizens for obtaining information including the working hours of a library or reading room it maintained for public use

Particulars of facilities available to citizens for obtaining information including the working hours of a library or reading room it maintained for public use.

PUNSEED does not maintain any library/ reading room for the use of public. Information required by public is sent by registered post. However, the information regarding PUNSEED is available to the public on this website i.e. www.PUNSEED.org 

Manual – XVI

Names and designations and other particulars of Public Information Officer and Assistant Public Information Officer

Names and designations and other particulars of Public Information Officer and Assistant Public Information Officer

	1. 
	Sh. R.K. Saxena
	Superintendent (Personnel & Administration.)

	2. 
	Sh. Satwinder Singh
	Regional Manager, Punjab State Seeds Corporation, Kartarpura

0181 – 2782186

	3. 
	Sh. Jaswinder Singh
	Regional Manager, Punjab State Seeds Corporation, Kotkapura

01635 – 220304

	4. 
	Sh. Riohi Pal Singh
	Branch Incharge, Punjab State Seeds Corporation, Mullanpur, Ludhiana
0161 - 2120720


Manual – XVII

Such other information as may be prescribed 

Such other information as may be prescribed
There is no other information at present, which requires to be included in this manual. 
………………………………………………………………………..


Received a sum of Rs. ……………………………………………


………………………………………………………………………....................................................................................................


Rs. ……………………………


Date………………………………………………….








